DIVISION COUNCIL MEETING

HUMAN RESOURCES

October 4, 2006  8:30 a.m.

Attendees:  Wade, Sasser, Franklin, Jeffrey, Lopez, McCoy, Oshio, Waller, Yaguchi, Yuan

1. Marcy stressed the importance of getting our flowcharts done, as it is an essential component to the upcoming accreditation process.  Michele will set up meetings to get it done ASAP.  The following areas still need to be addressed:

COBRA, TB, evaluations, classified awards, enrollment for dental and vision, fingerprinting, Board Agenda, HRS, certificated employment processing, attendance incentive, professional growth, education reimbursement, Purchase orders, Liebert Cassidy seminars, mail, catastrophic leave, fitness for duty, lateral transfer requests, employment processing for new employees, part-time medical insurance premium reimbursement, pre-retirement, negotiations, timekeeper, mandated costs, travel arrangements and reimbursement, negotiations, jury duty, files & records management, foreign, non-citizen documentation, job descriptions, classification review process, grievances & discipline, budget, professional growth, training, staff development and board policies and procedures.

2. Rachelle will set up time with each HR staff member to learn about their individual functions.

3. Marcy will look at the budget to determine where we can get money for advertising and for the upcoming classified service awards celebration.  

4. Marcy said we are anticipating hiring at least 33 full-time instructor positions for Fall 2007.  

5. Staff is to notify Michele of anticipated vacation dates for scheduling.

6. In process of dependent coverage audit for benefits.  Marcy will send out another memo.

