DIVISION COUNCIL MEETING

HUMAN RESOURCES

September 11, 2002


Attendees:  Wade, Quarles, Waller, Franklin, Jeffrey, McCoy, Oshio, Perez, Yuan

1. Roxanne will send HR staff the updated list of items which are to be included in all classified and certificated personnel files.  

2. Nina will compare prices of labels for the new personnel files.

3. Roxanne will put a flea bomb downstairs in HR storage room before beginning work on files with Tatiana.

4. All personnel files prior to 2000 will be lumped together in alpha order.  

5. Terminated faculty files need to be purged simultaneously so they can be filed with storage files.

6. Lap top computer forms will now be placed in appropriate personnel files.  Valerie will pull file when she does exit interview.

7. All incoming new part-time faculty Board items will first go to Roxanne who will verify information is ready for Marcy’s/Board approval.  She will give them to Murriel for input into Colleague, who will then give to Marcy for signature of approval.  Murriel needs to enter information in the system immediately in order to ensure classes can be assigned.

8. Michele will check with Rocky again to see if he can attend our next Division Meeting to discuss dealing with angry people.

9. Marcy wants to schedule team building time every other month.

10. Classified Service Awards program decorations will include balloons, tablecloths and flowers.

11. Long term care will be offered to all ECC employees.  The CNA representative is expected to contact us to schedule an  orientation for HR staff.  In the meantime, Valerie will give staff an overview Thursday, 9/12 at 9:00 in Marcy’s office.

12. Marcy will send out information on domestic partner’s benefits next week.

