DIVISION COUNCIL MEETING

HUMAN RESOURCES

August 6, 2003

Attendees:  Wade, Quarles, Franklin, Jeffrey, McCoy, Oshio, Waller, Yuan

1. Nina will purchase signature software for HR office.

2. Recruitment files prior to 5 years ago will be shredded.

3. Bond money has been set aside for imaging.  

4. Marcy will contact Mike D’Amico about giving us access to a gated room in the storage area.

5. The Classified Service awards program is scheduled for 1:00-3:00, Oct 22. Nina has already made a lot of arrangements for our Hawaiian theme event.

6. The Chairperson of each interview committee is responsible for ensuring committee members comply with the rules and regulations of the interviewing procedure, which includes documenting their reason for considering or not considering a candidate.

7. The Health Fair is scheduled for October 2.  Open enrollment will occur during the month of October.  Valerie needs to inform those who are out on worker’s comp, disability and leaves regarding the upcoming fair.

