DIVISION COUNCIL MEETING

HUMAN RESOURCES

February 26, 2004  10:30 a.m.

Attendees:  Wade, Quarles, Franklin, Jeffrey, McCoy, Oshio, Waller, Yuan

1. We discussed safety and handling emergencies in the office.

2. Policy 1600 has been board approved and deals with accommodations of the disabled.  Allene will investigate a TDY system for HR.

3. Allene and Marcy will organize the files in the basement.  Those that are to be destroyed will be listed on upcoming board agendas.  Marcy said eventually she would like to be a paperless department and have everything imaged.  

4. Nina will collect money for our birthday luncheon fund.  We will celebrate quarterly.  Our first luncheon will be in June after the Spring semester.

5. Valerie reminded Marcy and Allene that if the District wants to watch their expenses, the Financial Services Division needs to reconcile accounts and stop paying premium payments on terminated, dead and ineligible employees as it would save thousands of dollars for the District.

6. Kudos to Murriel and Valerie who received complimentary calls/emails on the service they provided.

