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ADMINISTRATIVE SERVICES

Area Council

            October 30, 2007
     PRESENT:

     _x_Arlene Bautista         ___ June Curtis                    ___ Jeff Marsee                   _x_Valerie Wagner
     _x_Francis Baylen          ___ Mike Dalton                  ___ Carlos Mena                 _x_Lisa Webb 

    ___Neal Bennett              _x_ Momi Elliott                 _x_ Linda Mobley                ___Dean Whetham

    ___Dan Cahill                 _x_Miriam Ifill                    _x_ Nina Oshio                    _x_Marcia Williams

                                            ___Donna Manno                 ___ Patrick Papetti              

Also Attending:    Barbara Perez            

Minutes:  The minutes of September 25 were approved with the following change:
· Page 1 - Purchasing Deadline – Bullet #5:   Change last sentence to read, “There is also the possibility of using Bookstore staff and part-time cashiers to help.”
E-Mail Policy:  Draft copies of a revised version of the E-mail, Internet and Network Use Policy (#6160) were shared with the group.  This version was created in July of 2006 when a group got together and made some changes; however, the changes didn’t go anywhere because it was felt that basically the policy was already pretty good – it just wasn’t enforced.  They are now looking for input about things like what constitutes inappropriate use of E-mail.  Group members were asked to share the draft with their constituents for input.  It was noted that filtering E-mail messages is difficult (ITS is accused of filtering either too much or too little) and good filtering programs can be costly.  
90 Day Review Feedback:  Comments:
· The sessions were very informative, and the managers made it interesting.
· One member is “burned out” on them.
· What about a 90 Day Review from the staff perspective?  Staff members could submit presentations in advance.  Barbara will present this as an agenda item at the next Administrative Services Staff meeting.    
· Donna is collecting input from a survey for staff events in January.  It was suggested that the 90 Day Review from the staff perspective could be scheduled at that time.  
Division Reports

· New members Francis Baylen from ITS and Nina Oshio from HR were introduced.  Patrick Papetti was not in attendance, but he will replace Nancy Hammond as the representative from the Bookstore.  
· Nina Oshio:  Section 125 enrollment starts November 13.  Valerie Jeffrey will send out E-mail and hard copies.  The Classified Service Awards program is November 14th, and the theme is Asian.

· Dan Cahill:  The cherry trees have been replanted on the west side, and the orange fencing will soon be removed.  On the southeast side of the Administration Building they are working on landscaping.  Facilities will be filling another Groundskeeper II position.   

· Francis Baylen:  The time change is off this year, so check your computers.  

· Valerie Wagner:  The construction is ongoing, and they are they are promoting the practice of safe working conditions.  The architect approved the plan for the parking structure, which will be located near the tennis courts.
· Momi Elliott:  They are getting ready for the annual visit of the auditors in a couple weeks.  There has been a complaint about the hot dog stand on campus.  Workers handle food and money without gloves, and there is no running water.  Barbara will take this to the Administrative Services Staff meeting.  
· Lisa Webb:  They have been working on retro checks; however, four deaths in the families of payroll staff slowed them down.  They still plan to have the checks for all groups ready before the Christmas break.  It was suggested that they put out a campus-wide E-mail to stem the tide of inquiries on when the checks would be ready.  
· Arlene Bautista:  They have hired two new police officers (lateral) in positions that have been vacant since 2003.   Another officer (Joe Wynn) has just resigned to take a position in another area.        
Meeting adjourned at 9:15 a.m.
ac103007










