[image: image1.png]



ADMINISTRATIVE SERVICES

Area Council

March 28, 2006

PRESENT:

   X  Arlene Bautista
    X   Mike Dalton                 X Sheryl Kimball
    X_Valerie Wagner

   X  Neal Bennett
     X  Momi Elliott                 __ Donna Manno             X Lisa Webb

   X  Bill Benson
     X  Grace Felarca               X  Jeff Marsee
    
    __ Dean Whetham

 ___ Rocky Bonura
    X_Beverly Gilmore           X  Carlos Mena
    _X Urania Yuan

   X  Dan Cahill
   ___Nancy Hammond          X  Linda Mobley 
  

 ___ June Curtis
   ___Miriam Ifill                   















Also Attending:     Michele Waller (Recorder)         

Minutes:  The minutes of January 24, 2006 were approved.

Division Reports:

· Valerie Wagner:

· Rideshare surveys which were sent on-line to staff and faculty last week need to be completed on-line by April 14th.  All employees must have an ID card in order to participate.

· Discussed the possibility of requiring all employees to wear an ID badge, but Jeff said this is a discussion item for negotiations.

· Arlene Bautista:

· Two police officers resigned in the last couple of months.

· Arlene asked why Administrative Assistants were not consulted about the revised procedure for HR board items before implementation, which now requires Datatel backup support.  Jeff explained that there was no time for consultation as the procedure needed to be implemented immediately in order to maintain budget.

· Momi Elliott:

· Working on 2006-2007 budgets.  

· Lisa Webb:

· Accounting has scheduled a staff meeting today at 10:00 a.m. to discuss the distribution of responsibilities of the vacant Accounting Assistant III position.  

· Dan Cahill:

· Fernando Vicente, Groundskeeper, has been out as result of knee surgery.

· Linda Mobley:

· Linda inquired about the method of communication being used to educate managers/employees how to best handle expenditure transfers and their impact on budget. Jeff said there has been improvement of negative balances over the past few months and it is getting better.  Accounting has done a good job of cleaning up this problem, but Shobhana will assist Purchasing, beginning next week, April 3rd, with additional help in this clean-up.

· Jeff said open Blanket Purchase Orders will be discontinued, with the exception of some known repeated vendors, i.e. Keenan, for dental care.

· Mike Dalton:

· Joe Saldana will be sending recycling boxes for batteries to the divisions.  Jeff asked Mike to tell Joe and/or Bruce to publicize this in the student paper and to the entire campus.

· Sheryl Kimball:

· Working on the 18th release of Colleague which will be transparent to campus users.

· Working on returned computers for redistribution.

· Jeff Marsee:

· Due to low enrollment, we are currently experiencing a hiring freeze.

· There will be 3 in-service sessions for classified staff on Friday, April 7th.  A third session will be offered in the evening for the police and night custodians, with dinner provided. In between the two daytime sessions there will be a cart parade followed by a BBQ lunch and awards ceremony.

· The sessions will discuss the 4 prominent behavior patterns how people act and react. Participants will learn about themselves and be able to identify their dominant personality trait as well as that of their co-workers.  By understanding these traits, staff will learn how to build trusting relationships for effective teams, as well as use this information in their personal relationships.

Meeting adjourned at 9:50 a.m.
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