ENTERING PROGRAM REVIEW CONTENT INTO TRACDAT

STEP 1

Select the appropriate program from the drop-down menu. NOTE: Program Review and Planning modules
begin with El Camino: PRP (AA)

Wel
“>tracdat @inu: PRP (AA) - Program: 2017 TEST PROGRAM - m

- H = n & £l Caming: PRP (AA) - Program: 2017 1E51 PROGIT & Home
Home ﬂ This is a view of your list of Recommendations. For additional HELP and INSTRUCTIONS, copy and paste the following link to your web browser:
>y http:/fwww.elcamino.edu/administration/vpaa/program_review/Guide%20for%20PRPY%20at%20Program%20Level.pdf
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STEP 2

Click on 2017 PROGRAM REVIEW RECOMMENDATIONS (USE FOR 2017 PROGRAM REVIEW ONLY) to display a

screen similar to the one presented below. Each of the components of the program review template will
appear.

Welcome,
> tracdat’ El Camina: PRP (AA) - Program: 2017 TEST PROGRAM - m & owers ~
- H =] n & El Camina: PRP (AA) - Program: 2017 TEST PROGRAM Program Overview Planning Program Review & Planning
# Home _IJ
-—

mn Program Overview Please number your recommendation to reflect your priority and name them appropriately. You can use the "bull's eye” icon to drag and drop the recommendations in priority order. To do this, put your cursor on the
’ P Overvi "bull's eye™ icon of the recommendation, left-click and hold down while dragging recommendation to the position where you want to move it. This is a view of your list of Recommendations. For additional HELP and
rogram Overview ..
& INSTRUCTIONS, copy and paste the following link to your web browser: http:/fwww.elcamino.edu/administration/vpaa/program_review/Guide%20for%20PRP%20at%20Program%20Level.pdf
Goal Updates
¥ (@ Recommendations

Periodic Updates -

2017 PROGRAM REVIEW RECOMMENDATIONS (USE FOR 2017 PROGRAM REVIEW ONLY) Enter Program Review results here. For Planning Recommendarions, 'Add & o
Program Review 8 ‘ 2) Recommendation’.

Planning Implementation Timeline:

Input/Last Revised Date:
Completion Date:

Annual Evaluations

Course Planning v + [l Program Review Components

A c = Y
Mapping - A - Overview of Program text (Active)

Details:
Year of Program Review:

Date Added: 12/16/2014
Documents A Active: Yes

Reports v

C 83 & m

Related Documents

Assignment

A B - Analysis of Research Data text Faw
[Active)

Details:

Year of Program Review:
Date Added: 07/10/2014
Active: Yes

Related Documents

Assignment
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STEP 3

To begin entering content for any given component of the program review template, click on the Edit icon ...

* [ Program Review Components

v A - Overview of Program text (Active) W

Details:

Year of Program Review:
Date Added: 12/16/2014
Active: Yes

Related Documenits

Assignment

... and a screen similar to the one presented below will appear. You may “cut-and-paste” the appropriate
program review content from another application (e.g., Word), or you may type directly into the text box.

PROGRAM REVIEW RECOMMENDATIONS (USE FOR PROGRAM REVIEW ONLY) Enter Program Review results here. For Planning Recommendations, 'Add a Recommendation'.

Active
Program Review Component Category A - Overview of Program v

Program Review Component
Details

Year of Program Review

For each component, please enter content from your final
Program Review document according to the guidelines below:

Program Review Component Content to enter into TracDat

Section 1: Overview of Program Enter the narrative response to item 1A (“Provide a brief
narrative description of the current program, including the
program’s mission statement and the students it serves.”)

Section 2: Analysis of Research Data

Section 3: Curriculum

Section 5: Analysis of Student Feedback respective sections of the document

Section 6: Facilities and Equipment

Section 7: Technology and Software

Section 8: Staffing

Section 9: Direction and Vision

Section 10: Prioritized Recommendations
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STEP 3 (cont’d)

Career and Technical Education (CTE) programs will also enter their responses to the CTE Supplemental
Questions in the appropriate section as indicated below:

Wel L
> tracdat’ El Camino: PRP (AA) - Program: 2017 TEST PROGRAM - o

# El Camino: PRP (AA) - Program: 2017 TEST PROGRAM Program Overview Planning > Program Review & Planning

A Home Details:
Year of Program Review:
Il Program Overview v Date Added: 09/16/2014
Active: Yes
# Program Overview ..»v
Related Documents
Geal Updates Assignment
Periadic Updates - |- Direction & Vision text (Active) Caw
Program Review & ‘ Details:
Planning Year of Program Review:
Date Added: 09/16/2014
Annual Evaluations Active: Yes
5 Course Planning - Related Documents
Cours 2
Assign L
it Mapping v
hd | - CTE Supplemental Questions (complete If program Is a CTE program) text -
@ Reports W rar

Details:
Year of Program Review:

Date Added: 12/02/2014
Active: Yes

Related Documents

Assignment
@Id Sign-Off Enter in this section the name(s) of those who contributed to this pm@ [E-"J 0]
(Active)
Details:

Year of Program Review:
Date Added: 10/30/2015
Active: Yes

Related Documents

Assignment

STEP 4

Enter the names of the author(s) and contributor(s) to the program review in the Review and Sign-Off section.

RELATED DOCUMENTS

For any given component, related documents T G T S e i S cae
can be uploaded by clicking the Related = e

Documents Settings icon. This feature may be e

used to attach a document presenting A;T:DM —> O
recommendations in tabular format. sgnment

DOCUMENT REPOSITORY

Please note that the complete Program Review document will be uploaded to the Document Repository in
TracDat upon review by the Academic Program Review Committee (APRC) and any revision by program faculty
based on committee feedback. Please forward the final Program Review document to the co-Chairs of the
APRC (Russell Serr — rserr@elcamino.edu; Linda Clowers — Iclowers@elcamino.edu).
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