
Any individual with a disability who requires reasonable accommodation to participate in a Board 
meeting, may request assistance by contacting the President’s Office, 16007 Crenshaw Blvd., Torrance, 
CA  90506; telephone, (310) 660-3111; fax, (310) 660-6067. 

Board of Trustees 
 

El Camino Community College District 
Agenda, Monday, July 21, 2003 

4:00 p.m. 
 
 

I. Roll Call, Pledge of Allegiance to the Flag 
 

II. Approval of Minutes of the Regular Board Meeting of June 9, 2003 and  
  the Special Closed Meeting of June 11, 2003 
 

III. Presentations – (none) 
 

IV. Public Hearing:  Negotiations - El Camino Community College District and  
 the El Camino College Federation of Teachers, Local 1388, AFT, AFL-CIO,  

  for Fall 2003 Reopener Negotiations 
 

V. Consent Agenda – Recommendation of  Superintendent/President,   
  Discussion and Adoption 

A. Public Comment 
B. Academic Affairs 
 See Academic Affairs Agenda, Page 1 
C. Student and Community Advancement 
 See Student & Community Advancement 
 Agenda, Pages 1-21 
D. Administrative Services 
 See Administrative Services Agenda,  Pages 1-20 
 See Human Resources Agenda,  
 Pages 1-115 
 See Measure “E” Bond Fund Agenda,  Pages 1-5 

 E. Superintendent/President 
 See Superintendent/President Agenda,  
 Page 1 
 
 
VI. Public Comment on Non-Agenda Items 

 
VII. Oral Reports 
A. Board of Trustees Report 
B. President’s Report 
C. Academic Senate Report 

 
VIII. Closed Session 

A. Labor Relations, Brown Act Section 54957.8 
 1.  American Federation of Teachers, 



       Local 1388 
 2.  El Camino Classified Employees 
       Local 6142 

3. El Camino Police Officers   
      Association 
 

B. Existing Litigation, Brown Act Section 54956.9 
 1.  Case BS 047821 
 
C. Personnel Matters, Brown Act Section 54957  
 1.  Personnel Matters – 6 cases



Agenda for the El Camino Community College District Board of Trustees 
from 

Academic Affairs 
Nadine Ishitani Hata, Ph.D., Vice President 

 
 
                        Page No.
  
 
 
A. Center for the Arts Presentations – 2003/2004 ...................................................... 1 
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A. CENTER FOR THE ARTS PRESENTATIONS – 2003/2004 
 

It is recommended that the Board approve the Center for the Arts revision and presentations 
for 2003/2004 as listed below. Costs for each presentation are established as negotiated 
between the artist and his/her management representative and the District. 

 
Performance Date Amount 

 
 2003/2004 

 
1. Robin Follman December 6, 2003 $6,500 
 Payable to:  Robin Follman 
 (Note:  Previously Board approved May 19, 2003, for performance date of  
 December 14, 2003.) 
 
2. Luke Yankee July 13, 2003 $1,000  
 Payable to:  Luke Yankee 
 Instructor, director, actor and acting coach, LukeYankee will present a workshop reading of a 

portion of a play with discussion following for our Theatre students. 
 
3.   Sara Evans September 6, 2003 $25,000 
      Payable to:  Gingerdog, Inc 
      Nominated for the 2003 Horizon Award, Country Music star Sara Evans comes to ECC for a 

night of country songs and boot-scootin’ boogyin’. 
 
4. Nancy Perry November 10, 2003 $2,000 
 Payable to:  Nancy Perry 
 Director of Government Affairs and attorney for the Humane Society of the United States of 

America will lecture on “Humane Living”. 
 
5. Tanya Tucker October 19, 2003 $30,000 
 Payable to:  Tanya Tucker, Inc. 
 A female legend in her own time, Tanya Tucker will sing her hits and take us down a country 

music memory lane. 
 
6. The Debussy Trio March 14, 2004 $3,000 
 Payable to: Debussy Trio Music Foundation 
 This world-renown trio will be performing a variety of classical music, including a world 

premiere. 
 
7. Judge Dana Lamon March 20, 2004 $3,000 
 Payable to:  Dana Lamon 
 Judge Lamon will present a motivating speech for ECC Speech Communications 
 students. 
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Agenda for the El Camino Community College District Board of Trustees 
From 

Student and Community Advancement 
Patricia F. Caldwell, Ph.D., Vice President 

 
                  Page No. 
 
A. Student Field Trips……………………………………………………….  1 
       
B. College Tour……………………………………………………………..  1 
 
C. Community Education – Summer 2003…………………………………  1 
 
D. Resolutions – Child Development Center……………………………….  2, 6-7 
 
E. International Travels…………………………………………………….  2 
 
F. Grant – Information……………………………………………………..  2 
 
G. Grants – Acceptance…………………………………………………….  3-4 
 
H. Destruction of Records – EOP&S………………………………………  4 
 
I. Board Policy 5300 – Student Equity – Second Reading and Adoption...  5, 8 
 
J. Revised El Camino Community College District 
 School Calendar 2003/2004…………………………………………….  5, 9 
 
K. El Camino Community College District 
 School Calendar 2004/2005…………………………………………….  5, 10-14 
 
L. Temporary Casuals Employment……………………………………….  5, 15-21 
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A. STUDENT FIELD TRIPS 
 It is recommended that the Board approve the following student field trips for EOP&S and 
 El Camino College Language Academy students.  The purposes of the trips are to provide 
 university experience, transfer options and celebration of completion field trip. 
 
 July 10, 2003 – CeCe Fuentes – California State University at Los Angeles, Los Angeles, 
 California.  Estimated students 30.  Depart 9am; return 2pm.  Transportation by school 
 vans. 
 
 July 24, 2003 – CeCe Fuentes – Museum of Tolerance, Los Angeles, California.  
 Estimated students 30.  Depart 9am; return 2pm.  Transportation by school vans. 
 
 July 30, 2003 – Destyn LaPorte – Long Beach Aquarium, Long Beach, California.   
 Estimated students 32.  Depart 10:30am; return 4pm.  Transportation by bus. 
 
 August 1, 2003 – CeCe Fuentes – Magic Mountain, Valencia, California.  Estimated 
 students 30.  Depart 9am; return 2pm.  Transportation by school vans. 
 
B. COLLEGE TOUR 
 It is recommended that the Board ratify approval of Camille Chatman, an El Camino 
 College student to participate in the Black College Educational Student Tour, June 23-29, 
 2003, to Clark-Atlanta, Morris Brown, Moorehouse, Spellman, Tuskegee, Florida A&M, 
 Southern University at Baton Rouge, Xavier, and Dillard Universities.  No expense to the 
 District.  Expenses for the tour will be paid by a scholarship awarded from Project 
Success  to the student and personal funds. 
 
C. COMMUNITY EDUCATION – SUMMER 2003 
 It is recommended that the Board approve the following instructors for Community 
 Education Summer 2003 to be paid at the rate of $40 per hour and substitute instructors 
 for College for Youth Programs for Summer 2003 to be paid at the rate of $29 per hour: 
 
 Community Education Program – Summer 2003 
  
 Course Title      Instructor  Date 
 Delivering Dynamic Customer Service  Shirley Harris  June 28, 2003 
 
 College for Youth Classes – Summer 2003 
 Eunice Curry-Jankans, Christine Henken, and Tara Fink 
 
 
 
 
 
 
 
 
 
July 21, 2003                              Student and Community Advancement – Page 1 
 
 



D. RESOLUTIONS – CHILD DEVELOPMENT CENTER 
1. It is recommended that the Board approve the Resolution, as shown on page 6, which 

comes from the California State Department of Education.  The purpose of the 
Resolution is to certify the approval of the governing board to enter into an agreement 
with the California State Department of Education for the purpose of using funds 
identified to bring  the Child Development Center playground into compliance with 
current playground safety regulations.  The amount to be spent includes $15,675 in 
state funds and $12,825 in bond monies, not to exceed $28,500 for the total project.  
The funds are to be spent no later than June 30, 2005.  This Resolution entitles 
appropriate District personnel to initiate and authorize required transactions. 

 
 2.   It is recommended that the Board approve the Resolution, as shown on page 7,  
       which comes from the California State Department of Education.  The purpose of the  
       Resolution is to certify the approval of the governing board to enter into an agreement  
       with the California State Department of Education for the purpose of providing state- 
       funded child care and development services in fiscal year 2003/2004.  During fiscal  
       year 2003/2004, the District will be required to sign various documents from the  
       California State Department of Education regarding the El Camino Child 
Development        Center.  This Resolution entitles  appropriate District personnel to initiate and 
authorize        required transactions. 
 
E. INTERNATIONAL TRAVELS 
 1.   It is recommended that the Board approve international travel for Leonid Rachman,  
       September 12 through October 6, 2003, to participate with the Linden Educational  
       Services Latin America Tour for Fall 2003 to Rio de Janeiro, Brazil; Buenos Aires,  
       Argentina; Montevideo, Uruguay; Lima, Peru; Quito, Ecuador; San Jose, Costa  
       Rica; Guatemala City, Guatemala; and Mexico City, Mexico.  Expenses in the  
       amount of $16,000 to be paid from International Students Conference funds. 
 
 2.   It is recommended that the Board approve international travel for Leonid Rachman,  
       October 22 through 26, 2003, to participate in the Tokyo Fair Fall 2003 recruiting,  
       Tokyo, Japan.  Expenses in the amount of $3,000 to be paid from International  
       Students Conference funds. 
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F. GRANT APPLICATION INFORMATION 
 It is recommended that the Board receive information regarding the following grant 
 application: 
 
 Chancellor’s Office – California Virtual Center (CVC)/Renewal Fifth Year.  During the 
 fifth and final year of this grant, the CVC Professional Development Center will continue 
 enhancing organizational and external relationships.  The main objectives include:  1) 
 Increase the CVC catalog of technology-integrated education programs and courses to 
 meet the professional development needs of California Community College faculty, staff 
 and administrators; 2) Continue developing digital resources for student instruction and 
 student services; 3) Disseminate information to California Community Colleges regarding 
 new standards and protocols that affect technology-integrated education; 4) Promote 
 higher education networks that will facilitate use and access to off-site higher education 
 opportunities; and 5) Conduct workshops in conjunction with four CVC regional centers 
 for faculty, staff and administrators on important technology-integrated instruction topics. 
 
 Amount of Grant Funding from Granting Agency   $231,000 
 Amount of College Match      $        -0- 
 Total Amount of Grant      $231,000 
 Performance Period:  June 1, 2003 through June 30, 2004 
 
G. GRANTS - ACCEPTANCE 
 It is recommended that the Board accept the following grants: 
 

1. High Tech Center Training Unit – Research Project.  The High Tech Center 
 Training Unit research project is a subcontract agreement between El Camino 
 College and the California Community Colleges Chancellor’s Office.  During this 
 one-year study, the Special Resource Center will recruit between 20 and 50 
 students with learning disabilities, provide participants training using PDFaloud 
 software, and evaluate the effectiveness of assistive reading technologies in 
 improving reading fluency.  The High Tech Center Training Unit will provide the 
 college a campus-wide site license worth $2400, which will allow for the 
 installation of  PDFaloud software on any computer owned by the college.  In 
 addition, a $500 honorarium will be given to Sharen Kokaska.  The study is 
 expected to begin Fall 2003 and end in the Fall 2004. 

 
  Amount of Grant Funding from Granting Agency   $2,900 
  Amount of College Match      $    -0- 
  Total Amount of Grant      $2,900 
  Performance Period:  September 2, 2003 through September 30, 2004 
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 2. National Science Foundation Grants from Proposal to Final Report:  A Workshop  
  for Community College Faculty.  This project joins faculty teams of El Camino  
  Community College, Green River Community College, and George Mason  
  University to work in partnership to design and implement a series of workshops 
to   enhance the knowledge and skill levels of community college educators to  
   successfully write and manage federally funded grant projects.  The goal of 
the    project is to assist two year colleges in becoming successful participants in 
the    educational programs offered by the National Science Foundation. 
 
  Amount of Grant Funding from Granting Agency   $317,000 
  Amount of College Match      $       -0- 
  Total Amount of Grant      $317,000 
  Indirect Rate:   $66,219      (34.426%) 
  Performance Period:  June 1, 2004 through July 1, 2007 
 
 3. United States Department of State, Bureau of Educational & Cultural Affairs – 
NIS   Community College Partnership Program.  The proposed faculty and staff   
  exchange program between El Camino College and Dniepropetrovsk State  
  University (DSU) focuses on teacher preparation and consists of the following  
  interrelated components: 1) Training DSU faculty in new methods and techniques 
   of teaching business English and cross-cultural communication; 2) 
Restructuring    DSU’s  curriculum in Childhood Education; and 3) Developing 
DSU’s capacity for   faculty collaboration via distance education.  Six El Camino 
College faculty and    staff will visit DSU to provide training, expertise and plan 
future collaboration.     Five DSU faculty and staff will visit El Camino College. 
 
  Amount of Grant Funding from Granting Agency   $109,935 
  Amount of College Match (In-Kind)     $  94,084 
  Total Amount of Grant      $204,019 
  Performance Period: August 15, 2000 through June 30, 2004 
   (The performance period of this grant, which was scheduled to end August 
   31, 2003, has been extended to June 30, 2004.) 
 
H. DESTRUCTION OF RECORDS 
 It is recommended that the Board approve destruction of the following student records for 
 1998-99.  The records have been maintained for the required retention period: 
 
 EOP&S/CARE Applications 
 EOP&S/CARE Documentation Log 
 EOP&S/CARE Financial Documents 
 Unofficial Transcripts 
 Student Responsibility Contract 
 Student Educational Plan 
 Progress Reports 
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I. BOARD POLICY 5300 – STUDENT EQUITY – Second Reading and Adoption 
 It is recommended that the Board receive for Second Reading and Adoption Board Policy 
 5300 – Student Equity as shown on Page 8. 
 
J. REVISED EL CAMINO COMMUNITY COLLEGE DISTRICT 
 SCHOOL CALENDAR 2003/2004 
 It is recommended that the Board approve the following change in the El Camino 
 Community College District School Calendar for 2003/2004 to change the Flex Days in 
 Spring 2004 from April 12 and 13, 2004 to February 11 and 12, 2004 as shown on page 9.  
 February 11, 2004 is designated as the Mandatory Flex Day.  
 
K. EL CAMINO COMMUNITY COLLEGE DISTRICT 
 SCHOOL CALENDAR 2004/2005 
 It is recommended that the Board approve the El Camino Community College District 
 School Calendar for 2004/2005 and shown on pages 10 through 14. 
 
L. TEMPORARY CASUALS EMPLOYMENT 
 It is recommended that the Board authorize employment of the following temporary 
 Casual  employees, subject to funding, as shown on pages 15 through 21. 
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RESOLUTION – Child Development Center 
 
This page left intentionally blank, document not available in electronic 
form. 
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RESOLUTION – Child Development Center 
 
 
This page left intentionally blank, document not available in electronic 
form. 
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BOARD POLICY 5300    STUDENT EQUITY 
 
 
 
All students who can benefit from the educational programs and services at El Camino 
College, regardless of ethnic group identification, national origin, race, gender, religion, 
mental or physical disability, economic circumstances, or educational background and skills 
or ethnic or cultural heritage shall be provided the necessary services and support to achieve 
their educational goals.  Accordingly, the El Camino Community College District Board of 
Trustees is committed to assuring student equity in educational programs and college 
services.  The Superintendent/President or designee shall establish and implement a 
student equity plan that meets the Title 5 standards for such a plan. 
 
Reference: 
 Education Code Sections 66030; 66250, et seq.; 72010 et seq. 
 Title 5, Section 54220 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
El Camino College 
Adopted: 
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EL CAMINO COMMUNITY COLLEGE DISTRICT 
SCHOOL YEAR CALENDAR 

2003-2004 
JULY 2003 NOVEMBER 2003 MARCH 2004 

 S M T W T F S  S M T W T F S  S M T W T F S    
  30 1 2 *3 [ 4] [ 5]       1  1 2 3 4 5 6 
 [6] 7 8 9 10 [11] [12] 2 3 4 5 6 7 8 7 8 9 10 11 12 13 
[13] 14 15 16 17 [18] [19] 9 *10 11 12 13 14 15 14 15 16 17 18 19 20 
[20] 21 22 23 24 [25] [26] 16 17 18 19 20 21 22 21 22 23 24 25 26 27 
[27] 28 29 30 31   23 24 25 26 *27  *28 [29] 28 29 30 31 
                       [30]        

AUGUST 2003 DECEMBER 2003 APRIL 2004 

 S M T W T F S  S M T W T F S  S M T W T F S    
      [ 1] [ 2]  1 2 3 4 5 6     1 2 3 
 [ 3] 4 5 6 7 (8) [ 9] 7 8 9 10 11 12 13 4 5 6 7 8 9 10 
[10] 11 12 13 14 (15) [16] 14 15 16 17 18 19 20 11 (12) (13) (14) (15) (16) (17) 
[17] (18) (19) (20) (21) (22) [23] 21 (22) (23) *24*25 [26] 27 (18) 19 20 21 22 23 24 
[24] (25)  (26) (27){28}{29} [30]  [28] [29] [30]*31    25 26 27 28 29 30 
[31] 

SEPTEMBER 2003 JANUARY 2004 MAY 2004 

 S M T W T F S  S M T W T F S  S M T W T F S    
  * 1 2 3 4 5 6     * 1 ( 2) [ 3]       1 
 7 8 9 10 11 12 13 [ 4] (5) ( 6) 7 8 9 [10] 2 3 4 5 6 7 8 
 14 15 16 17 18 19 20 [11] 12 13 14 15 16 [17] 9 10 11 12 13 14 15 
 21 22 23 24 25 26 27 [18]*19 20 21 22 23 [24] 16 17 18 19 20 21 22 
 28 29 30     [25] 26 27 28 29 30 [31] 23 24 25 26 27 28 29 
                30 * 31 

OCTOBER 2003 FEBRUARY 2004 JUNE 2004 

 S M T W T F S  S M T W T F S  S M T W T F S    
    1 2 3 4 [ 1] 2 3 4 5 6 [ 7]   1 2 3 4 5 
 5 6 7 8 9 10 11 [ 8] 9 10  {11}{12}*13 [14] 6 7 8 9 10 11 12 
 12 13 14 15 16 17 18 [15]*16 17 18 19 20 21 13 (14) (15) (16) (17)(18) [19]    
 19 20 21 22 23 24 25 22 23 24 25 26 27 28 [20] 21 22 23 24 [25] [26] 
 26 27 28 29 30 31  29       [27] 28 29 30 1 [ 2] [ 3] 

Fall Spring Flex Days Summer 1 Summer 2 Winter Session No Classes 

{ } - Staff Development Flex Days – Campus Remains Open – Classes not in session 
[  ] - Campus Closed 
[*] - Holidays (Management, Faculty, Staff, Students) 
(  )  -Campus Remains Open – Classes not in session 
Board Approved:  May 20, 2002 
Amended January 21, 2003, July 21, 2003 
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EL CAMINO COMMUNITY COLLEGE DISTRICT 
SCHOOL YEAR CALENDAR 

2004-2005 
 

 JULY 2004 NOVEMBER 2004 MARCH 2005 

 S M T W T F S  S M T W T F S  S M T W T F S    
  28 29 30 1 [2] [3]  1 2 3 4 5 6   1 2 3 4 5 
 [4] *5 6 7 8 [9] [10] 7 8 9 10 11 *12 13 6 7 8 9 10 11 12 
[11] 12 13 14 15 [16] [17] 14 15 16 17 18 19 20 13 14 15 16 17 18 19 
[18] 19 20 21 22 [23] [24] 21 22 23 24 *25 *26 [27] 20 21 22 23 24 25 26 
[25] 26 27 28 29 [30] [31] [28] 29 30     27 28 29 30 31 
 

AUGUST 2004 DECEMBER 2004 APRIL 2005 

 S M T W T F S  S M T W T F S  S M T W T F S    
 [1] 2 3 4 5 [6] [7]    1 2 3 4      1 2 
 [8] 9 10 11 12 [13] [14] 5 6 7 8 9 10 11 3 4 5 6 7 8 9 
[15] (16) (17) (18) (19) (20) [21] 12 13 14 15 16 17 [18] 10 (11) (12) (13) (14) (15) [16] 
[22] (23) (24) (25){26}{27} [28] [19] (20) (21) (22) *23 *24 [25] [17] 18 19 20 21 22 23 
[29]  30   31      [26] [27] [28] [29] *30 *31  24 25 26 27 28 29 30 

SEPTEMBER 2004 JANUARY 2005 MAY 2005 

 S M T W T F S  S M T W T F S  S M T W T F    S    
                          1 2 3 4       [1] 1 2 3 4 5 6 7 
 5 *6 7 8 9 10 11 [2] (3) (4) 5 6 7 [8] 8 9 10 11 12 13 14 
 12 13 14 15 16 17 18 [9] 10 11 12 13 14 [15] 15 16 17 18 19 20 21 
 19 20 21 22 23 24 25 [16] *17 18 19 20 21 [22] 22 23 24 25 26 27 28 
 26 27 28 29 30   [23] 24 25 26 27 28 [29] 29 *30 31 
        [30] 31 

OCTOBER 2004 FEBRUARY 2005 JUNE 2005 

 S M T W T F S  S M T W T F S  S M T W T F S    
1 2   1 2 3 4 [5]    1 2 3 4 

 3 4 5 6 7 8 9 [6] 7 8 {9}{10} *11 [12] 5 6 7 8 9 10 [11] 
 10 11 12 13 14 15 16     [13] 14 15 16 17 18 19 [12](13) (14) (15) (16) (17) [18] 
 17 18 19 20 21 22 23 20 *21 22 23 24 25 26 [19] 20 21 22 23 24 25 
 24 25 26 27 28 29 30 27 28      26 27 28 29 30 
 31 

Fall Spring Flex Days Summer 1 Summer 2 Winter Session No Classes 

{ } - Staff Development Flex Days – Campus Remains Open – Classes not in session 
[  ] - Campus Closed 
[*] - Holidays (Management, Faculty, Staff, Students) 
(  )  -Campus Remains Open – Classes not in session 
Board Approved:  July 21, 2003 
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EL CAMINO COMMUNITY COLLEGE DISTRICT 

CALENDAR 
2004-2005 

FALL SEMESTER – 2004 
 
Flex Days       August 26 and 27 
 Mandatory Flex Day – August 27, 2004 
Fall Classes Begin      August 30 
Weekend Classes Begin     September 4 
Labor Day Holiday      September 6 
Veterans Day Holiday      November 12 
Thanksgiving Holidays/Weekend    November 25 through 28 
Semester Ends       December 17 
Winter Break       December 18, 2004– January 2, 2005 
Staff Returns       January 3, 2005 
 
WINTER SESSION – 2005 
 
Winter Session Begins     January 5 
Martin Luther King Holiday     January 17 
Winter Session Ends      February 8 
(Weekend Classes are not held during Winter Session) 
 
PRESIDENT’S HOLIDAYS 
 
Lincoln’s Holiday      February 11 
Washington’s Holiday     February 21 
 
SPRING SEMESTER – 2005 
 
Flex Days       February 9 and 10 
Spring Classes Begin      February 14 
Weekend Classes Begin     February 19 
Spring Break       April 11 through 17 
Memorial Day Holiday     May 30 
Semester Ends       June 10 
 
SUMMER SESSION – 2005 
 
First Six Weeks:  June 20 through July 28, 2005 
Second Six Weeks:  June 27 through August 4, 2005 
Eight Weeks:   June 20 through August 11, 2005 
 
Board Approved: 
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EL CAMINO COMMUNITY COLLEGE DISTRICT 
SCHOOL CALENDAR 2004-2005 
EIGHT-WEEK COURSE DATES 

 
 

FALL 2004 
 
 
 

First Eight Weeks 
 

August 30 through October 24 
 
 

SECOND EIGHT WEEKS 
 

October 25 through December 17 
 
 
 
 
 
 
 

SPRING 2005 
 
 
 

First Eight Weeks 
 

February 14 through April 10 
 
 

SECOND EIGHT WEEKS 
 

April 18 through June 10 
 

 
 
 
 
 
 
 
July 21, 2003                  Student and Community Advancement – Page 12 
 
 

 



EL CAMINO COMMUNITY COLLEGE DISTRICT 
HOLIDAYS FOR 12-MONTH EMPLOYEES 

FISCAL YEAR 2004-2005 
 
 
 
 
 

1. Independence Day Holiday    Monday  July 5 
 

2. Labor Day Holiday     Monday  September 6 
 

3. Veterans Day Holiday    Friday   November 12 
 

4. Thanksgiving Holiday    Thursday  November 25 
 

5. Local Holiday     Friday   November 26 
 

6. Local Holiday     Thursday  December 23 
 

7. Christmas Holiday     Friday   December 24 
 

8. Local Holiday     Thursday  December 30 
 

9. New Year’s Holiday     Friday   December 31 
 

10. Martin Luther King’s Holiday   Monday  January 17 
 

11. Lincoln’s Holiday     Friday   February 11 
 

12. Washington’s Holiday    Monday  February 21 
 

13. Memorial Day Holiday    Monday  May 30 
 
 
 
 
Board Approved: 
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EL CAMINO COMMUNITY COLLEGE DISTRICT 

SUMMER SCHOOL YEAR CALENDAR 
SUMMER 2005 

 
 

  JUNE 2005JULY 2005
 AUGUST 2005 

 S M T W T F S  S M T W T F S  S M T W T F S    
    1 2 3 4      [1] [2]  1 2 3 4 [5] [6] 
 5 6 7 8 9 10 [11] [3] (*4) 5 6 7 [8] [9] [7] 8 9 10 11 [12] [13] 
[12] (13) (14) (15) (16) (17) [18] [10] 11 12 13 14 [15] [16] [14] (15) (16) (17) (18) (19) [20] 
[19] 20 21 22 23 [24] [25] [17] 18 19 20 21 [22] [23] [21] (22) (23) (24) (25) (26) [27] 
[26] 27 28 29 30    [24] 25 26 27 28 [29] [30] [28] (29) (30) (31) 
        [31] 
 
 
 
 
 

Summer Session –------------------------------ 2005 
 

Six Weeks Session         Eight Weeks Session 
 
June 20 through July 28, 2005       June 20 through August 11, 2005 
June 27 through August 4, 2005 
 
 

--------------------------------------------------------------------------------- 
[ * ] – Holiday (Faculty, Staff, Students 

[  ]  - Classes Not In Session.  Campus Closed 
(  ) – Classes Not  In Session – Campus Remains Open 

--------------------------------------------------------------------------------- 
 
 

Summer Schedule – 2005 
 

The 4-day, 8-hour a day workweek for classified and administrative employees will begin 
Monday, June 20, 2005 and end Thursday, August 11, 2005.  Fridays are non-working days 
during this 8-week period. 
 
Board Approved:   
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TEMPORARY CASUALS EMPLOYEES 
 

1. Philip Cable--Library Media Aide III, $7.75 per hour, Monday through Thursday, 9:00 
a.m. to 6:00 p.m. (varies), change effective dates from June 25 through August 5, 2003, to 
June 23 through August 7, 2003, Humanities, Academic Affairs Area, to serve as a 
computer technician in the Writing Center and computer classrooms, funded by District 
funds.  (Previously Board approved June 9, 2003.) 

 
2. Lorena Campa--Paraprofessional, $11.00 per hour, Monday through Thursday, 8:00 a.m. 

to 4:30 p.m., effective August 1, 2003, through June 30, 2004, EOPS, Student and 
Community Advancement Area, to assist advisor of the CARE program, funded by EOPS 
and CARE funds. 

 
3. Tien Cao--Library Media Aide III, $7.75 per hour, Monday through Thursday, 9:00 a.m. 

to 2:00 p.m., change effective date from July 9-30, 2003, to June 9-30, 2003, Learning 
Resources Unit, Academic Affairs Area, to provide assistance in the Learning Resource 
Center, Funded by District funds. (Previously Board approved June 9, 2003.) 

 
4. Michael Carter--Paraprofessional $18.50 per hour, Monday through Saturday (varies), 

7:30 a.m. to 2:30 p.m. (varies), effective July 1, 2003, through June 30, 2004, Student 
Development, Student and Community Advancement Area, to administer the photo ID 
process, funded by auxiliary services funds. 

 
5. Terrell Clark--House Staff II, $7.25 per hour, Monday through Sunday (varies), 6:00 a.m. 

to midnight (varies), effective July 22, 2003, through June 30, 2004, Fine Arts, Academic 
Affairs Area, to provide ushering and ticket taking services for Center for the Arts, funded 
by division funds. 

 
6. LaRue Davis-- Program Assistant I, $8.00 per hour, Monday through Thursday, 1:00 to 

5:00 p.m., effective July 1 through August 30, 2003, Mathematical Sciences, Academic 
Affairs, to provide clerical assistance to the Dean, funded by District funds. 

 
7. Angela Farthing--Paraprofessional, $12.00 per hour, Monday through Friday (varies), 

7:45 a.m. to 4:30 p.m., effective July 22, 2003, through June 30, 2004, Enrollment 
Services, Student and Community Advancement Area, to provide clerical assistance to the 
International Student Program, funded by District funds. 
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8. Agnes Garcia--to change job title and salary from Stage Assistant III, $8.00 per hour, to 
Stage Assistant IV, $9.00 per hour, Monday through Sunday (varies), 6:00 a.m. to 
midnight (varies), effective July 1, 2003, through June 30, 2004, Fine Arts, Academic 
Affairs Area, to work as stage crew for Center for the Arts events, funded by District 
funds. (Previously Board approved on June 9, 2003.) 

 
9. Mark Gentry-- Paraprofessional, $17.00 per hour, Monday through Thursday (varies), 

9:00 a.m. to 9:30 p.m. (varies), effective July 1, 2003, through June 30, 2004, Fine Arts, 
Academic Affairs Area, to work as a model for the life drawing and painting classes, 
funded by District funds. 

 
10. Michael Greco-- $31.50 per hour, Monday through Friday (varies), 9:30 a.m. to 5:00 p.m. 

(varies), effective July 22, 2003, through June 30, 2004, Community Advancement, 
Student and Community Advancement Area, to develop curriculum for the El Camino 
Language Academy, funded by Language Academy income. 

 
11. Michael Greco--Professional III, $42.00 per hour, Monday through Friday (varies), 9:30 

a.m. to 5:00 p.m., effective July 22, 2003, through June 30, 2004, Community 
Advancement, Student and Community Advancement Area, to instruct English as a 
Second Language courses for the El Camino Language Academy, funded by Language 
Academy income. 

 
12. Maria Hsin--Paraprofessional, $13.00 per hour, Monday through Thursday, 8:00 a.m. to 

noon and 4:00 to 8:00 p.m., July 22, 2003, through June 30, 2004, Humanities, Academic 
Affairs Area, to assist students with writing assignments, funded by District funds. 

 
13. Tammy Huynh--Library Media Aide III, $7.75 per hour, Monday through Thursday and 

Saturday, 10:00 a.m. to 1:00 p.m., effective July 1, 2003, through June 30, 2004, Learning 
Resources Unit, Academic Affairs Area, to provide assistance in the Learning Resources 
Center, funded by District funds. 

 
14. Keith Kamps--Paraprofessional, changing salary from $17.50 to $17.75 per hour, three 

days per week, six hours per day, effective March 3 through June 30, 2003, Health 
Sciences and Athletics, Academic Affairs Area, to perform comprehensive fitness 
assessments, develop fitness profiles, and assist with exercise prescriptions, funded by 
District funds. (Previously Board approved April 21, 2003) 

 
15. Andrea Keldrauk--Program Assistant II, $9.00 per hour, Tuesday and Thursday and 

Friday, 8:00 a.m. to 5:30 p.m. (varies), effective July 1, 2003, through June 30, 2004, 
Student Development, Student and Community Advancement Area, to assist in the photo 
ID process, funded by Auxiliary Services funds. 
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17. Minerva Montes--Paraprofessional, $17.50 per hour, Tuesday through Thursday, 9:00 

a.m. to 6:00 p.m., effective July 1, 2003, through June 30, 2004, Behavioral and Social 
Sciences, Academic Affairs Area, funded by Title V--Hispanic-Serving Institutional 
Partnership grant funds. 

 
18. Hoang-Linh Nguyen--Program Assistant III, $10.00 per hour, Monday through Thursday, 

7:45 a.m. to 4:30 p.m., July 1, 2003, through June 30, 2004, Financial Aid, Student and 
Community Advancement Area, to provide clerical assistance to the financial aid 
advisors, funded by District funds. 

 
19. Sean Patrick--Paraprofessional, $13.00 per hour, Monday through Thursday, 7:30 a.m. to 

8:30 p.m. (varies), to correct effective date from June 25 through August 5, 2003, to June 
23 through August 7, 2003, Humanities, Academic Affairs Area, under the direction of a 
classroom instructor, to assist students with writing assignments, funded by District funds.  
(Previously Board approved June 9, 2003.) 

 
20. Shawna Peacock--to correct job title and salary from Interpreter II, $19.25 per hour to 

Interpreter III, $21.75 per hour, Monday through Thursday (varies), 9:00 a.m. to 9:30 p.m. 
(varies), effective March 1, through June 30, 2003, Health Sciences and Athletics, 
Academic Affairs Area, to provide accommodation to students with disabilities, funded by 
Disabled Student Programs and Services funds and District funds. (Previously Board 
approved March 10, 2003.) 

 
21. Hector Ruiz--correcting job title and salary from Tutor III, $9.50 per hour, to Tutor IV, 

$11.50 per hour, Monday through Thursday, 9:00 a.m. to 2:00 p.m., effective July 1, 2003, 
through June 30, 2004, EOPS/Counseling and Student Services, Student and Community 
Advancement Area, to assist EOPS students with coursework, funded by EOPS funds. 
(Previously Board approved June 9, 2003.) 

 
22. Janna Saavedra--Interpreter III, $21.75 per hour, Monday through Friday (varies), 9:00 

a.m. to 9:30 p.m. (varies), effective July 1, 2003, through June 30, 2004, Health Sciences 
and Athletics, Academic Affairs Area, to provide accommodation to students with 
disabilities, funded by Disabled Student Programs and Services funds and District funds. 

 
23. Beth Shibata--Paraprofessional, $15.00 per hour, Monday through Thursday, 10:00 a.m. to 

noon, to correct effective date from June 25 through August 5, 2003, to June 23 through 
August 7, 2003, Humanities, Academic Affairs Area, to assist students in the Writing 
Center and computer lab with all phases of writing assignments, funded by District funds.  
(Previously Board approved June 9, 2003.) 
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24. Gregory Smiley-- Paraprofessional, $17.00 per hour, Monday through Thursday (varies), 

9:00 a.m. to 9:30 p.m. (varies), effective July 1, 2003, through June 30, 2004, Fine Arts, 
Academic Affairs Area, to work as a model for the life drawing and painting classes, 
funded by District funds. 

 
25. Samantha Smith--Program Assistant III, $10.00 per hour, Tuesday and Thursday and 

Friday, 9:00 a.m. to 4:00 p.m., July 1, 2003, through June 30, 2004, Financial Aid, Student 
and Community Advancement Area, to provide clerical support to the CalGrant 
Coordinator, funded by District funds. 

 
26. Mary Jo Soffel-- Summer Camp Coach, $12.00 per hour, Monday through Friday, 9:00 

a.m. to 12:30 p.m., effective August 18-29, 2003, Health Sciences and Athletics, 
Academic Affairs Area, to provide instruction for the Summer Youth Soccer Camp 
Program, funded by fees from the program. 

 
27. Katie Traeger--Paraprofessional, $15.00 per hour, Monday through Thursday, 4:00 to 6:00 

p.m., to correct effective date from June 25 through August 5, 2003, to June 23 through 
August 7, 2003, Humanities, Academic Affairs Area, to assist students in the Writing 
Center and computer lab with all phases of writing assignments, funded by District funds.  
(Previously Board approved June 9, 2003.) 

 
28. Kathy Vertullo--Paraprofessional, $13.00 per hour, Monday through Thursday, 10:30 am. 

to 4:00 p.m., to correct effective date from June 25 through August 5, 2003, to June 23 
through August 7, 2003, Humanities, Academic Affairs Area, under the direction of a 
classroom instructor, to assist students with writing assignments, funded by District funds.  
(Previously Board approved June 9, 2003.) 

 
29. Susan Wade--Paraprofessional, $15.00 per hour, Monday through Thursday, 9:00 a.m. to 

2:00 p.m., to correct effective date from June 25 through August 5, 2003, to June 23 
through August 7, 2003, Humanities, Academic Affairs Area, to assist students in the 
Writing Center and computer lab with all phases of writing assignments, funded by 
District funds. (Previously Board approved June 9, 2003.) 

 
30. Mark Walch--Paraprofessional, $15.00 per hour, Monday through Thursday, 9:00 a.m. to 

2:00 p.m., to correct effective date from June 25 through August 5, 2003, to June 23 
through August 7, 2003, Humanities, Academic Affairs Area, to assist students in the 
Writing Center and computer lab with all phases of writing assignments, funded by 
District funds. (Previously Board approved June 9, 2003.) 
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31. Mark Walch--Paraprofessional, $13.00 per hour, Tuesday and Thursday, 6:00  to 8:30 

p.m., to correct effective date from June 25 through August 5, 2003, to June 23 through 
August 7, 2003, Humanities, Academic Affairs Area, under the direction of a classroom 
instructor, to assist students with writing assignments, funded by District funds. 
(Previously Board approved June 9, 2003.) 

 
32. Erxiang Wang--Professional I, $27.50 per hour, Monday through Thursday, 1:00 to 6:00 

p.m., effective July 1 through August 31, 2003, Mathematical Sciences, Academic Affairs 
Area, to supervise and coordinate the math tutoring program, funded by District funds. 

 
33. Leah Weed--Paraprofessional, $13.00 per hour, Monday through Thursday, 10:30 a.m. to 

1:00 p.m. (varies), to correct effective date from June 25 through August 5, 2003, to June 
23 through August 7, 2003, Humanities, Academic Affairs Area, under the direction of a 
classroom instructor, to assist students with writing assignments, funded by District funds. 
(Previously Board approved June 9, 2003.) 

 
34. Adrian Yoshiyama--Program Assistant II, $9.00 per hour, Monday through Friday, 8:00 

a.m. to 4:30 p.m., effective June 10-30, 2003, Bookstore, Administrative Services Area, to 
assist in the Bookstore, funded by District funds. 

 
35. The following individuals to work as Coaching Assistant, $16.25 per hour, Monday 

through Thursday, 2:00 to 6:30 p.m. (varies), effective June 9 through July 31, 2003, 
Health Sciences and Athletics, Academic Affairs Area, to provide instruction for the 
Summer Youth Swim Camp program, funded by program income. 

 
 Alicia Foley  Deniece Kuwahara  Raven Laroux 

 
36. The following individuals to work as Interpreter I, $19.25 per hour, Monday through 

Sunday (varies), 7:00 a.m. to 10:00 p.m. (varies), effective July 1, 2003, through June 30, 
2004, Health Sciences and Athletics, Academic Affairs Area, to provide accommodation 
to students with disabilities, funded by Disabled Student Programs and Services funds and 
District funds. 

 
 Steve Barnes  Tenele Bennett  Naomi I. LaCrosse 
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37. The following individuals to work as Professional I, $27.50 per hour, Saturday, 9:00 a.m. 
to 5:00 p.m., effective September 2, 2003, through June 30, 2004, Health Sciences and 
Athletics, Academic Affairs Area, to provide the required registered nurse to student ratio 
for Nursing student check-off, funded by District funds. 

 
 Gina Diaz  Christine Plummer  Sharon Vairo 
 Carla Harris  Nancy Lynn Pruitt  Bryan Wilson 
 Jerry Moore  Patricia Stierle 
 Lynda Peralta  Michael Storm 

 
38. The following individuals to work as Program Assistant II, $9.00 per hour, Monday 

through Friday (varies), 10:00 a.m. to 7:00 p.m. (varies), July 1, 2003, through June 30, 
2004, Enrollment Services, Student and Community Advancement Area, to provide 
assistance in the Admissions Office, funded by District funds. 

 
 Sandra Franco  Renay Garcia   Maria Reina 
 Noelle Garcia  Miriam Jauregui 

 
39. The following individuals to work as Program Assistant III, $10.00 per hour, Monday 

through Friday (varies), 8:00 a.m. to 2:30 p.m. (varies), effective July 1, 2003, through 
June 30, 2004, Fiscal Services, Administrative Services, to provide assistance in a variety 
of areas in the Accounting Office, funded by District funds. 

 
 Hsiaoling Chiu Lechi Vo 

 
40. The following individuals to work as Registration Cashier/Clerk I, $8.50 per hour, 

Monday through Thursday (varies), 7:45 a.m. to 6:00 p.m. (varies), effective July 1, 2003, 
through June 30, 2004, Fiscal Services, Administrative Services, to provide cashiering and 
clerk services in the Accounting Office, funded by District funds. 

 
 Erlene Brooks  Tonya Howard  Dena Langowski 
 Darryl Green  Magdalena Hughes  Latosha Toler 
 Latricia Bowers 

 
41. The following individuals to work as Registration Cashier/Clerk I, $8.50 per hour, 

Monday through Friday (varies), 10:00 a.m. to 6:00 p.m. (varies), effective July 1, 2003, 
through June 30, 2004, Fiscal Services, Administrative Services, to provide cashiering and 
clerk services in the Accounting Office, funded by District funds. 

 
 Sam Abrams Elizabeth Matusak Angela Pagtama Sandra Pierre 
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42. The following individuals to work as Registration Cashier/Clerk I, $8.50 per hour, 
Monday through Thursday (varies), 8:00 a.m. to 6:00 p.m. (varies), effective August 1, 
2003, through June 30, 2004, Fiscal Services, Administrative Services, to provide 
cashiering and clerk services in the Accounting Office, funded by District funds. 

  
 Sherri Hoyer  Beth Ellen Lee 

 
43. The following individuals to work as Registration Cashier/Clerk I, $8.50 per hour, 

Monday through Thursday (varies), 9:00 a.m. to 6:00 p.m. (varies), effective August 1, 
2003, through June 30, 2004, Fiscal Services, Administrative Services, to provide 
cashiering and clerk services in the Accounting Office, funded by District funds. 

 
 Erlinda Santiago Chuong Vo 

 
44. The following individuals to work as Registration Cashier/Clerk II, $9.50 per hour, 

Monday through Thursday (varies), 10:00 a.m. to 6:00 p.m. (varies), effective July 1, 
2003, through June 30, 2004, Fiscal Services, Administrative Services, to provide 
cashiering and clerk services in the Accounting Office, funded by District funds. 

 
 Ivan Castillo  Debra Muhammad  Kevin Wilkes 

 
45. The following individuals to work as Registration Cashier/Clerk II, $9.50 per hour, 

Monday through Thursday (varies), 7:45 a.m. to 6:00 p.m. (varies), effective July 1, 2003, 
through June 30, 2004, Fiscal Services, Administrative Services, to provide cashiering and 
clerk services in the Accounting Office, funded by District funds. 

 
 Annette Abelin Lovetta Kelly   Barbara Romano 

 
46. The following individuals to work as Summer Camp Coach, $12.00 per hour, Monday 

through Friday (varies), 9:00 a.m. to 4:30 p.m., effective June 23 through August 15, 
2003, Health Sciences and Athletics, Academic Affairs Area, to provide instruction for the 
Summer Youth Baseball Camp program, funded by program income. 

 
 Sam Peraza  Jeff Sannes 
 
47.  Keith Kamps – Paraprofessional, $18.50 per hour, Monday through Thursday (varies),  
 7:00am to noon (varies), effective July 1, 2003, through June 30, 2004, Health Sciences 
 and Athletics, Academic Affairs Area, to work as a research assistant performing tests of 
 resting metabolic rates, funded by a contract with Healthtech. 
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Agenda for the El Camino Community College District Board of Trustees 
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A. TEMPORARY LOAN TO GENERAL FUND UNRESTRICTED 

It is recommended for the 2003-04 fiscal year that the Board approve a transfer of 
monies up to $5,000,000 from the General Obligation Bond Fund to the General 
Fund- Unrestricted to cover cash flow shortages due to the failure of the State to 
adopt a budget by July 1, 2003.  Such funds will be a temporary loan until the 
District receives State allocations and will be repaid with interest as established by 
the L.A. County Pool rate for schools. 

 
B. JOINT POWERS AUTHORITY 

It is recommended that the Board approve a resolution to participate in a JPA to 
assign delinquent tax receivables to the California Statewide Delinquent Tax 
Finance Authority for the fiscal years 1999 through 2004.  The initial estimate is 
that El Camino College would receive approximately $60,740 in October or 
November 2003 and $39,680 in October 2004. 

 
 
 
 
 
 
 

RESOLUTION NO.   
 
 

RESOLUTION OF THE BOARD OF TRUSTEES OF THE EL CAMINO 
COMMUNITY COLLEGE DISTRICT APPROVING ASSIGNMENT OF 

DELINQUENT TAX RECEIVABLES TO THE CALIFORNIA STATEWIDE 
DELINQUENT TAX FINANCE AUTHORITY FOR THE FISCAL YEARS 

ENDING JUNE 30 2003 AND 2004, AND AUTHORIZING EXECUTION AND 
DELIVERY OF RELATED DOCUMENTS AND ACTIONS 

 
 

WHEREAS, under Section 6516.6 of the Government Code of the State of California (the 
“Law”), a school district is authorized to sell and assign to a joint powers authority any or 
all of its right, title, and interest in and to the enforcement and collection of delinquent and 
uncollected property taxes, assessments, and other receivables that have been levied by or 
on behalf of the school district for collection on the secured, unsecured, or supplemental 
property tax rolls in accordance with such terms and conditions as are set forth in an 
agreement with the joint powers authority; and 

 
WHEREAS, the California Statewide Delinquent Tax Finance Authority (the 
“Authority”) has been formed as a joint powers authority for the purpose of purchasing 
delinquent ad valorem property taxes in accordance with the Law upon terms and 
conditions which are acceptable to school districts; and 
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WHEREAS, under the Law the amount of property tax receipts to be reported in a fiscal 
year for a school district for revenue limit purposes is equal to 100% of the school 
district’s allocable share of the taxes distributed to it for the fiscal year, and any additional 
amounts will not be reported and will be provided directly to the school district; and 

 
WHEREAS, the District has previously sold to the Authority its allocable share of 
delinquent ad valorem property taxes levied by the County of Los Angeles (the “Tax 
Receivables”) for the fiscal years ending June 30 in each of the years 1999 through 2002; 
and 

 
WHEREAS, the Authority has requested the District to sell its Tax Receivables to the 
Authority for the fiscal years ending June 30 in each of the years 2003 and 2004 on terms 
and conditions substantially identical to the terms and conditions contained in the 
Purchase and Sale Agreement (the “Prior Agreement”) relating to the original purchase of 
the Tax Receivables by the Authority from the District for the fiscal years ending June 30 
in each of the years 1999 through 2002; and 

 
WHEREAS, the Authority has made arrangements to issue and sell a certificate of 
participation representing a participation interest in all of the Tax Receivables received 
from the District and from other participating school districts in the County of Los 
Angeles, which certificate of participation will be sold to a designee of Plymouth 
Financial Company, Inc., a Delaware corporation (“Plymouth”); and 

 
WHEREAS, the Authority has presented the District with a commitment letter among the 
District, the Authority and Plymouth, and the governing board of the District wishes to 
take its action at this time to authorize the execution and delivery of such commitment 
letter and all documents and actions relating to the sale of the Tax Receivables to the 
Authority for the fiscal years ending June 30 in each of the years 2003 and 2004, upon the 
terms and conditions substantially identical to the terms and conditions set forth in the 
Prior Agreement; 

 
NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the El Camino 
Community College District as follows: 

Section 1.  Approval of Financing Plan; Sale of Tax Receivables to Authority.  
The Board hereby approves the financing plan presented to the Board at the 
meeting at which this Resolution is adopted, and as generally described in the 
recitals of this Resolution.  Pursuant to the financing plan, the Board hereby 
approves and authorizes the sale of the Tax Receivables to Authority for the fiscal 
years ending June 30 in each of the years 2003 and 2004 on terms and conditions 
substantially identical to the terms and conditions contained in the Prior 
Agreement.  The Superintendent/President of the District is hereby authorized and 
directed to approve the final form of a Purchase and Sale Agreement between the 
District and the Authority, containing terms and conditions substantially identical 
to the terms and conditions set forth in the Prior Agreement.  The 
Superintendent/President of the District is further hereby authorized and directed 
to execute the final form of said Purchase and Sale Agreement in the name and on 
behalf of the District.  The Board hereby authorizes the delivery and performance 
of the executed Purchase and Sale Agreement. 

July 21, 2003                                                                            Administrative Services - 2 
 



Section 2.  Official Actions.  The Superintendent, the Superintendent/President 
and any and all other officers of the District are hereby authorized and directed, for 
and in the name and on behalf of the District, to do any and all things and take any 
and all actions, including execution and delivery of any and all assignments, 
certificates, requisitions, agreements, notices, consents, instruments of 
conveyance, warrants and other documents, which they, or any of them, may deem 
necessary or advisable in order to consummate the sale of the Tax Receivables to 
the Authority for the fiscal years ending June 30 in each of the years 2003 and 
2004.  Whenever in this resolution any officer of the District is authorized to 
execute or countersign any document or take any action, such execution, 
countersigning or action may be taken on behalf of such officer by any person 
designated by such officer to act on his or her behalf if such officer is absent or 
unavailable. 

 
Section 3.  Effective Date.  This resolution shall take effect from and after the 
date of approval and adoption thereof. 

 
 

PASSED AND ADOPTED this ____ day of ______, 2003, by the following vote: 
 
 

AYES: 
 

NOES: 
 

ABSENT: 
 
 
 

  
President of the Board of Trustees 

 
 

ATTEST: 
 
 
 

              
Secretary of the Board of Trustees 

 
 
 
 
 
 
 
 
 
 
July 21, 2003                                                                            Administrative Services - 3 



C. RESOLUTION - DISTRICT APPROPRIATION LIMIT FOR 2003-04 
It is requested that the Board of Trustees adopt the resolution establishing the 
Appropriation Limit of $109,875,057.00 for the 2003-2004 fiscal year.  Article 
XIII B of the State Constitution as approved by the voters in November 1979 
requires the establishment of an Appropriation Limit on "Proceeds of Taxes" 
revenues for public agencies, including school districts.  The governing board must 
approve each year the appropriation limit for the District.   

 
 
 
 

CALIFORNIA COMMUNITY COLLEGES 
GANN LIMIT WORKSHEET 

2003-2004 
 

 
 
DISTRICT NAME:       El Camino Community College  Date:  6/24/03 
 
I.    2003-2004 APPROPRIATIONS LIMIT: 
       A.   2002-2003 Limit       $103,164.505 
 

B. Price factor:  1.0231 
 
C. Population factor: 
      1.   2001/2002 Second Period Actual FTES 18,407 
      2.   2002/2003 Second Period Actual FTES 19, 153 
      3.   2000/2001 Population change factor   1,041 
            (line C.2 divided by line C.1) 
D. 2002-2003 Limit adjusted by inflation and population factors $109,875,057 
     (line A multiplied by line B and line C.3.) 
E. Adjustments to increase limit: 
 1.   Transfers in of financial responsibility $…………. 
 2.   Temporary voter approved increases __________ 
 3.   Total adjustments – increase     ___________ 
     Sub-total    $               -0- 
F. Adjustments to decrease limit: 
 1.   Transfers out of financial responsibility $…………. 
 2.   Lapses of voter approved increases __________ 
 3.   Total adjustments – decreases     <              -0-> 
G. 2003-2004 Appropriations Limit     $109,875,057 
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II.    2003-2004 APPROPRIATIONS SUBJECT TO LIMIT 
       A. State Aid (General Apportionment, Apprenticeship 
            Allowance, Basic Skills, and Partnership for Excellence)  $   39,849,427 
 
       B. State Subventions (Home Owners Property Tax Relief, 
 Timber Yield tax, etc.)               203,038 
       C. Local Property taxes           22,311,138 
       D. Estimated excess Debt Service taxes                      -0- 
       E. Estimated Parcel taxes, Square Foot taxes, etc.                    -0- 
       F. Interest on proceeds of taxes                 82,390 
       G. Local appropriations from taxes for unreimbursed State, 
 Court, and federal mandates      <              -0-> 
       H. 2003-2004 Appropriations Subject to Limit    $   62,445,993 
 
 
 
 
 
 
 
 D. TRANSFER OF FUNDS TO PROPERTY AND LIABILITY SELF 

INSURANCE FUND 18 
It is recommended that, pursuant to Education Code Section 81602, up to 
$650,000 of monies contained in the 2003-04 budget be transferred from the 
General Fund to the Property and Liability Self Insurance Fund. 

 
E. TRANSFER OF FUNDS TO DENTAL SELF INSURANCE FUND 19 

It is recommended that, pursuant to Education Code Section 81602, up to 
$560,000 of monies in the 2003-04 General Fund-Unrestricted budget and up to 
$100,000 from the Payroll Clearance Fund be transferred to the Dental Self 
Insurance Fund. 

 
F. TRANSFER OF FUNDS TO CHILD DEVELOPMENT FUND 11 

It is recommended that $50,000 of monies in the 2003-04 General Fund-
Unrestricted budget be transferred to the Child Development Fund to offset a 
shortfall in revenues anticipated from fees and State apportionment. 

 
G. COTOP 

It is recommended that unpaid fees of resident students and students paying out-of-
state fees be submitted for collection under the contract with the Chancellor’s 
Office Tax Offset Program. 
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H. REVISED BOARD POLICY -  FINAL READING AND ADOPTION 
It is recommended that the Board adopt the following revised policy and approve 
deletion of the one it replaced.   
 
Revised Policy # (Adopt)    Replaces #  

  2105 Election of Student Members        9111 
 
* Item H withdrawn and to substitutions were made. 
 

Board Policy 2105  Election of Student Members  
 
 
The student member shall be chosen by the students enrolled in the district as follows:   
In accordance with the Education Code of the State of California, a non-voting Student 
Representative shall serve on the Board of Trustees subject to the provisions of this 
policy. 
 
I. Criteria for Service 

The Student Representative shall meet all of the following criteria for service on 
the Board of Trustees: 

 
A. Be a legal resident of the El Camino Community College District at the time 

of election and during the time of service on the Board. 
 
1. Be concurrently enrolled in at least 7 semester units during the 

semester of election and each semester of service on the Board and 
maintain a grade point average of 2.5. 

2. Have satisfactorily completed a minimum of 12 units with a 
cumulative grade point average of at least 2.5. 

3. Be excluded from service if employed by the District in a certificated 
or classified position. 

4. Be a member of the Associated Students through the purchase of a 
valid ASB sticker for the student identification card at the time of 
election and during the time of service. 

 
II. Selection Procedure 
 

The Associated Students shall elect at large with a plurality of votes from its 
membership, at a regular or special election, an eligible Student Representative to 
be seated with the Board of Trustees for the term of office. 
 
The student member shall be elected by all the students of the student body in a 
general election held for that purpose.  Normally an election will be held in the 
Spring semester so that the office is filled by June 1.  
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Special elections shall be held if the office becomes vacant by reason of the 
resignation or disqualification of an elected student member, or by any other 
reasons.  Special elections shall be held within thirty (30) days after notice of the 
vacancy comes to the attention of the Superintendent/President.  
 
Candidates for the position may nominate themselves or be nominated by others 
by the filing of an application certifying that the candidate is eligible for service 
under the criteria set forth in California law and these policies.  The election will 
be conducted in accordance with administrative procedures established by the 
Superintendent/President. 
 
A Student Representative on the Board of Trustees may be recalled as a Student 
Representative during his/her term of service by a majority of votes of the 
Associated Students. 
 
 

III. Term of Office 
The non-voting Student Representative shall serve a one-year term which shall 
commence on June 1 and end on June 1 of the next calendar year.  The student 
trustees shall be ineligible for re-election to a second full term. 

 

IV. Duties 

A. Be seated with the Board, and fully participate in discussions and 
deliberations of the Board. 

B. Attend all Board meetings, except those identified as Closed Sessions. 

C. Receive and review all materials presented to Board members, except 
materials that may relate to a matter to be considered in Closed Session. 

D. Attend meetings of the governing body of the Associated Students. 
 

V. Rights and Responsibilities 

A. May make and second motions on agenda items. 

B. May receive compensation in the amount of $200 per month subject to 
prorated reduction in the event of unexcused absences. 

C. May request that the Minutes reflect his/her opposition to items for action 
on the agenda. 

D. Attend approved conferences or workshops within established budget. 

El Camino College  
Adopted: 
Replaces Board Policy # 9111 
* Item H withdrawn and to substitutions were made. 
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* Item H withdrawn and to substitutions were made. 
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I. CIVIC CENTER RENTAL FEES  

 It is recommended that the Board approve the following increase to rental, utility 
and supply costs and application fees for the fiscal year 2003-04. 

  

1. Facilities Rental Fees and Equipment Rental Fees – increase by 20 % 
 2. Utility and Supplies Cost -  increase by 50%  
 3. Application Fee: 

 Class I   –   ECC District – increase by 20 % 
 Class II   –   Non-Profit – increase by 50% 
 Class III   -  For Profit – increase by 100% 

4. Labor Charges  -  increase according to District’s salary percent increase 
for 2003-04. 

 
 
 

 
TABLE 1 

FINE ARTS PERFORMANCE FACILITIES 
Proposed Rental Fees (20% Increase) 

For Profit 
 

WEEKEND RENTAL FEES 
 

Facility 
 

Performance 
6hrs. or less 

Meeting 
4hrs. or less 

Rehearsal 
3hrs. or less 

Marsee Auditorium 
 

$2,880 $1,680 $1,080 

Campus Theatre 
 

$1,500 $960 $800 

Haag Recital Hall 
 

$1,080 $720 $600 

WEEKDAY RENTAL FEES 
 

Facility 
Performance 
6 hrs. or less 

 

Meeting 
4 hrs. or less 

 

Rehearsal 
3 hrs. or less 

 
Marsee Auditorium 
 

$1,800 $960 $720 

Campus Theatre 
 

$900 $600 $540 

Haag Recital Hall 
 

$420 $360 $180 
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TABLE 2 
PHYSICAL EDUCATION FACILITIES 

Proposed Rental Fees (20% Increase) 
For Profit 

 
RENTAL FEES (HOURS:  5 HOURS OR LESS) 

 
Facility 

Seating 
Capacity 

For Profit 

Murdock Stadium 12,106 $3,600 
North Gym (3 full basketball or 6 volleyball courts) 550 $900 
South Gym (1 full basketball or 3 volleyball courts) 200 $600 
Swimming Pool (limit 150 persons in the pool) 750 $600 
Baseball Field 1,000 $600 
North Field (Soccer)  (80 yd. x 50 yd.) - $600 
South Field (Softball) 100 $600 
Track & Field (8-lane running track) 1,500 $600 
Volleyball Courts (Asphalt: 8 courts, Sand: 5 courts) - $600 
Tennis Courts (maximum 5 courts per 5 hours) - $600 

 
 
 
 

 
       TABLE 3 

          CLASSROOMS, CONFERENCE CENTER, AND PARKING FACILITIES 
              Proposed Rental Fees (20% Increase) 

        For Profit 
 

 
  RENTAL FEES (HOURS:  4HRS. OR LESS) 

Facility For Profit 
Classrooms:  
                 1-50 seats $156 
              51-100 seats $204 
             101-250 seats $360 
Conference Center:  
           Decathlon/Stadium/Staff Lounge $240 
           Alondra Room $300 
           East Dining Room/ Main Area $600 
Parking Lot:  
           Parking Lot F (Upper/Lower Parking Structure) $1,800 
           Parking Lot H $600 
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Proposed ECC Utilities/Supplies Cost (50% increase) 
Due to increased utility cost, we recommend a 50 percent increase on utilities and 
supplies (paper, paint, etc.) fee schedule.  Tables 4 and 5 demonstrate the proposed 
utility cost for the Physical Education and Fine Arts Performance Facilities. 

 
 

TABLE 4 
PHYSICAL EDUCATION FACILITIES 

Proposed Utility Cost (50% Increase) 
 

PHYSICAL EDUCATION FACILITIES UTILITY COST 
 

Facility 
Seating 

Capacity 
Proposed  

50 % Increase 
Murdock Stadium 12,106 Day - $75 

Night - $262.50 
North Gym (3 full basketball or 6 volleyball courts) 550 $75 
South Gym (1 full basketball or 3 volleyball courts) 200 $75 
Swimming Pool (limit 150 persons in the pool) 750 $75 
Baseball Field 1,000 - 
North Field (Soccer)  (80 yd. x 50 yd.)  - 
South Field (Softball) 100 - 
Track & Field (8-lane running track) 1,500 - 
Volleyball Courts (Asphalt: 8 courts, Sand: 5 courts)  - 
Tennis Courts (maximum 5 courts per 5 hours)  - 

 
 
 
 

TABLE 5 
FINE ARTS PERFORMANCE FACILITIES 

PROPOSED UTILITY COST (50% INCREASE) 
 

FINE ARTS PERFORMANCE FACILITIES UTILITY COST 
(These charges apply to Class I renters only on Weekends for Summer Semester) 

Facility 
 

Utility Cost for 
Performance 

(6 hours) 

Utility Cost for 
Meeting 
(4 hours) 

Utility Cost for 
Rehearsal 
(3 hours) 

Marsee Auditorium 
Campus Theatre 
Haag Recital Hall 

$697.50 
 

$472.50 $357 
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Proposed ECC Application Fee (20% - 100% increase)  
To cover staffing and administrative cost, we propose a 20 – 100 percent increase 
on the application fee as illustrated in Table 6. 

 
 

TABLE 6 
APPLICATION FEE 

Proposed Fee (20%-100% Increase) 
 

APPLICATION FEE (NON-REFUNDABLE) 
Class I Class II (Non-Profit) Class III (For Profit) 

Existing:  $50 
 

Existing:  $50 
 

Existing:  $50 
 

Proposed: $60 
(20% Increase) 

Proposed:  $75 
(50% Increase) 

Proposed:  $100 
(100% Increase) 

 

Proposed Rental Fees (Facilities and Equipment) (20% increase) 
Table 7 compares the rental rates of surrounding colleges (Irvine College, Orange 
Coast College and Santa Monica College) with El Camino College’s existing and 
proposed rental fees. 

 
 

 
TABLE 7 

RENTAL RATES COMPARISONS OF 
Irvine College, Orange Coast College and Santa Monica College with 

El Camino College’s Existing and Proposed Fees (20% Increase) 
For Profit 

 

 
FACILITY 

EL CAMINO 
COLLEGE 

 
 

IRVINE 
VALLEY 

COLLEGE 
 

ORANGE 
COAST 

COLLEGE 
 

SANTA 
MONICA 

COLLEGE 

Classroom  
1-50 

$32.50/hr (Existing) 
$39/hr (Proposed) 

$30/hr *$60/hr $83.33/hr 

Classroom 
50-100 

$42.50/hr (Existing) 
$51/hr (Proposed) 

$50/hr *$88/hr $100/hr 

Conference 
Rooms 
/Cafeteria 

$125/hr (Existing) 
 
$150/hr (Proposed) 

$50/hr  $176/hr $141.66/hr 

Parking 
Area 
 

$375/hr (Existing) 
(Parking Lot F) 
($2.00 per car) 
 
 
 
$450/hr (Proposed) 

$100 
minimum 
 (10 spaces 
minimum 
 
 
($5.75 per 

$100 minimum 
& $1/per add’l 
 (10 spaces 
minimum)  

$416/hr 
($5.00 per car) 



 space) 
 
Gym  

$150/hr (Existing) 
$180/hr (Proposed) 

$130/hr $407/hr $333.33/hr 

Soccer 
Field 

 $100/hr (Existing) 
$120/hr (Proposed) 

$50/hr $142/hr $500/hr 

Softball 
Field 

$100/hr (Existing) 
$120/hr (Proposed) 

$50/hr $286/hr $500/hr 

Stadium, 
Field, 
Bleachers 

$600/hr (Existing) 
$720/hr (Proposed) 

  $833.33/hr 
  

Auditorium 
Per 6 hours 

$2,400 (Existing) 
(2,000 capacity) 
$2,880 (Proposed) 

   $2,000 
(1,500 
capacity) 

Theatre  
Per 6 hours 

$1,250 (Existing) 
(350 capacity) 
$1,500 (Proposed) 

  $1,500 
(330 capacity) 

Recital Hall 
Per 6 hours 

$900 (Existing) 
(150 capacity) 
$1,080 (Proposed) 

  $1, 500 
(244 capacity) 

 
*OCC charges 10% of cost for each additional hour  (For example:  $45.00 for the first hour and the second 
hour will cost $45.45, etc.  (Date of survey:  April 2001)   

 
J. CONTRACTS/PERSONAL SERVICE AGREEMENTS VALUED AT 

$50,000 OR HIGHER 

It is recommended that the Board of Trustees, in accordance with Board Policy 
6340, approve the District entering into the following agreements with the 
following contractors and that the Vice President - Administrative Services, or his 
designee, be authorized to execute the necessary documents. 

 

Datatel – Annual license and maintenance renewal on HP 9000 K450 
printers.  Date:  07/01/03 – 06/30/04.  Cost $159,607.  Account  41-55620-
710000-8100 
 

Hawthorne, City of  – Continue to provide school-to-career development 
and implementation services under the School-To-Work Opportunities Act.   
Date:  07/03/03 - 06/30/04 (on-going).  In-kind match (ongoing) $172,791. 
Increase  $  22,953.     Total $195,744.00; account 12-55130-709900-6485 
 

Parker & Covert, LLP, - Provide legal representation/specific legal 
services as required by the District.  Date:  07/01/03 – 06/30/04.  Cost 
$100,000.00; account 11-55713-679900-8102 
 

S & B Foods – Contractor will provide labor and materials to manage the 
District’s cafeteria, catering and stadium concession services.  The  
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Bookstore will oversee this agreement.  This contract may be extended by 
the District for up to four (4) additional one-year periods.  A Food Services 
Task Force has been 
formed to monitor the District’s food service operations and assess 
customer services provided and improvements needed.  Date:  07/01/03-
06/30/04.  Projected income 10% commission ($125,000). 

  

South Bay Center for Counseling – The Workplace Learning Resource 
Center (WpLRC) to provide contractor with not-for-credit WIA/ETPL 
classes for clients of the contractor.  Date:  7/1/03 – 6/30/04.  Projected 
income $100,000; estimated expenses $40,000; projected net $60,000.  
Account 12-48830-00-000000-6453; 12-48830-00-000000-6480. 

 
K. INFORMATION ITEM 
 

Reported below are the legal costs incurred by the District for the past two years. 
 
  
         2001-02  2002-03 
 

O’Melveny & Myers LLP     $97,055 
 $119,486 

Contract administration and personnel   
  matters dealing with Federation agreement 
 
  Parker & Covert LLP      73,688   
168,428 
  Contract negotiation/administration and    
  personnel matters dealing with ECCE  
  agreement.  Contract preparation or review  
  of vendor contracts  
 
  Liebert Cassidy Whitmore     11,109     
18,431 
  Personnel matters 
 
      Total           $181,852 
 $306,345 
   
 
  Total cost of all other firms has not exceeded $15,000 annually. 
 

 
L. PURCHASE ORDERS 

  It is recommended that all purchase orders be ratified as shown. 
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 Run Date El Camino Community College District 
 7/2/03 BOARD OF TRUSTEES PURCHASE ORDER LISTING 

         Meeting Date :  07-21-2003 
The following purchase orders have been issued in accordance with the District's purchasing policy and 
authorization of the Board of Trustees. It is recommended that the following purchase orders be approved and 
that payment be authorized upon delivery and acceptance of the items ordered.  

      P.O. 
  Number Vendor Name Site Name Description P.O. Cost 
 P0053658 Verisign Ctr for Arts Instr/A New Equipment – Noninstruc. $968.84 

 P0053659 Micro Warehouse Ctr for Arts Instr/A New Equipment – Noninstruc. $5,680.78 

 P0053660 ECC Food Service-Catering MESA Program 2002  Contract Services $400.00 

 P0053661 California State Univ L B Japanese Careers in Child Car Conferences Faculty $425.00 

 P0053662 Debbie Johnston Purchasing and Busin Liability - Self Insurance $129.00 

 P0053663 NCS Pearson Incorporated Admissions/Records  Maintenance Contracts $1,200.00 

 P0053664 Campus Concerts Patricia Maki Fine Arts Supplies $5,250.00 

 P0053668 El Camino College Warehouse EOPS Supplies $63.00 

 P0053669 ECC Food Service-Catering Commencement Expense Contract Services $13,070.26 

 P0053670 Western Illuminated Plastic Facilities/Planning Maintenance Contracts $207.30 

 P0053671 Southern Ca Air Condition Distrib Parking-Student Perm Replacement Equipment  $368.05 

 P0053672 Paradise Awards Resp Therapy Supplies $129.90 

 P0053673 Hyatt Regency Monterey Business & Int'l Ed. Conferences Mgmt $237.80 

 P0053674 ECC Food Service-Catering Ed & Community Devel Supplies $70.00 

 P0053675 West L.A. Music Los Angeles Art Department Repairs Parts And Supplies $246.80 

 P0053676 CCS Presentation Systems, Inc. SBDC  CITD Replacement Equipment  $405.94 

 P0053677 National Alliance of Black Interp SRC Donations Supplies $125.00 

 P0053678 California State University Lb  Careers in Child Care Conferences Faculty $329.89 

 P0053679 ECC Food Service-Catering Health Sciences  Supplies $659.78 

 P0053680 Judy Kasabian ATE-Articulation Par Supplies $713.29 

 P0053681 Perry Hacking ATE-Articulation Par Supplies $34.35 

 P0053682 Carrier Corporation Facilities/Planning Repairs Noninstructional $982.31 

 P0053683 Mid City Mailing Services Fine Arts Supplies $540.00 

 P0053684 El Camino College Warehouse Division Office Fine Supplies $139.64 

 P0053685 A-Throne Co. Graduation Dais Other Rentals $168.87 

 P0053686 Public Agency Law Group Wong  Science Complex Cons Legal $1,001.55 

 P0053687 Collins & Aikman Repl Primary Elect  Site Improvements $9,480.54 

 P0053689 Chalmers-Painter, Inc. Ed & Community Devel Multi Media Advertising $225.00 

 P0053690 Norma Tabares Student Affairs ASB Exp. $1,000.00 

 P0053691 Torrance Postmaster Discovery Series Multi Media Advertising $3,000.00 

 P0053692 Torrance Postmaster Discovery Series Postage $1,800.00 

 P0053693 Pacific Diazo Products Architectural Techno Supplies $97.04 
 
 P0053694 Mobile Modular Management Corp. TemporarySpace/Reloc Buildings $28,952.69 
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 P0053695 Janice M. Watanabe Commencement Expense Supplies $22.43 

 P0053696 Dell Marketing L. P. V.P. Academic Affairs New Computer Equipment $2,245.76 

 P0053697 Torrance Postmaster Public Information Postage $30,000.00 

 P0053698 Adtech Information Tech. Transportation/ Mileage  $50.00 

 P0053699 Lisa's Gallery Public Information Supplies $320.00 

 P0053700 El Segundo Chamber of Commerce Public Information Conferences Mgmt $25.00 

 P0053701 The Daily Breeze Public Information Multi Media Advertising $550.00 

 P0053702 ECC Wplrc/Culinary Arts Information Tech. Conferences Mgmt $34.24 

 P0053703 Paradise Awards Health Sciences  Fundraising $70.36 

 P0053704 AMI Electrical & Telecom, Inc. Ctr for Arts Instr/A New Equipment – Noninstruc. $660.00 

 P0053710 Occidental College Field Trips and Dona Field Trip Expense $5,400.00 

 P0053711 Heritage 21st Century Movers SBDC  COCCC Moving $2,367.00 

 P0053712 Western Graphix Parking-Student Perm Other Services And Expense $106.00 

 P0053713 Joseph Derthick Fine Arts Supplies $80.00 

 P0053714 Byron Brownridge Fine Arts Supplies $100.00 

 P0053715 Greg Brown Fine Arts Supplies $150.00 

 P0053716 Hilton Hotel Torrance/So. Bay Fine Arts Supplies $329.67 

 P0053717 Phyllis S. Fowler Fine Arts Supplies $200.00 

 P0053718 Pervo Paint Parking-Student Perm Supplies $4,010.66 

 P0053719 Graybar Electric Facilities/Planning Repairs Noninstructional $2,345.42 

 P0053720 Venus Textiles Health Sciences and Supplies $656.20 

 P0053721 R & R Socks Plus Health Sciences and Supplies $907.47 

 P0053722 Third Millennium Group, Llc Information Tech. Computer Software Account $1,793.29 

 P0053723 Brandon Zaslow CA Foreign Language Contract Services $596.00 

 P0053725 Mercedes Thompson CA Foreign Language Supplies $194.70 

 P0053727 Source 4 Purchasing and Busin Contract Services $1,128.00 

 P0053728 Alpha Gamma Sigma, Inc. Student Affairs Due to/ Invest. $685.00 

 P0053729 Sam Ash Music Commencement Expense Supplies $1,040.51 

 P0053730 Pc Mall V.P. Academic Affairs New Computer Equipment $378.28 

 P0053731 Getty Images Ctr for Arts Promo  Supplies $547.75 

 P0053732 Doniece Redmond ATE-Articulation Par Contract Services $200.00 

 P0053733 Leslie Stern ATE-Articulation Par Contract Services $200.00 

 P0053734 Emcor Service Facilities/Planning Repairs Noninstructional $464.73 

 P0053735 Gary R. Sanderson RITC 10/1/02 - 9/30 Contract Services $250.00 

 P0053736 Judith Norton Ca Virtual Uni. 2nd Supplies $23.82 

 P0053737 Paolo Cracciolo Student Affairs ASB Exp. $300.00 

 P0053738 El Camino College Warehouse Copy Center Direct Supp $228.00 

 P0053739 Archie Ivy, Inc. Improve Compus Appea Repairs Noninstructional $1,860.00 
 
 P0053740 Bennett Landscape Repl Primary Elect  Contract Services $1,707.89 

 P0053741 Barbara Cecil Ed & Community Devel Transportation/ Mileage  $443.50 

 P0053742 American Express Travel  Public Information Conferences Mgmt $116.70 

 P0053743 Beck's Inc. Replace Campus Pri  Site Improvements $1,704.95 
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 P0053744 Ecc Food Service-Catering Counseling Office Supplies $342.34 

 P0053745 Minolta Business Systems Art Department Repairs Parts And Supplies $135.00 

 P0053746 Barbara Cecil Ed & Community Devel Contract Services $599.00 

 P0053747 Torrance Postmaster Ctr for Arts Promo  Supplies $6,000.00 

 P0053748 American Express Travel  Public Information Conferences Mgmt $109.00 

 P0053749 ECC Food Service-Catering Counseling Office Supplies $342.34 

 P0053750 Southpaw Promotions Ed & Community Devel Multi Media Advertising $167.79 

 P0053751 ECC Food Service-Catering Counseling Office Supplies $798.67 

 P0053752 Hyatt Regency Monterey Business & Int'l Ed. Conferences Mgmt $455.70 

 P0053753 El Camino College Warehouse VP-SCA Supplies $172.00 

 P0053754 El Camino College Warehouse Copy Center Direct Supp $159.50 

 P0053755 Stephen's Plumbing Facilities/Planning/ Repairs Noninstructional $527.50 

 P0053756 Fiorgio Carlevaro Fine Arts Supplies $600.00 

 P0053757 Boise Cascade Purchasing and Busin Supplies $236.36 

 P0053758 Matson Printing Purchasing and Busin Supplies $797.80 

 P0053759 AMI Electrical & Telecom, Inc. Science Complex Cons Repairs Noninstructional $1,860.00 

 P0053760 ECC Food Service-Catering Ed & Community Devel Supplies $178.61 

 P0053761 Plas-Tech Resources, Inc. Student ID Card -PFE Repairs Non Instr $950.00 

 P0053762 Radisson Hotel Lax CACT Partnership Conferences Mgmt $440.26 

 P0053763 Western Highway Products, Inc. Civic Center Fine Ar Supplies $271.38 

 P0053764 Ge Capital Modular Space Inland  TemporarySpace/Reloc Buildings $5,625.06 

 P0053765 Joseph R. Smith & Assoc., Inc. Student ID Card -PFE Supplies $1,225.31 

 P0053768 Boise Cascade Purchasing and Busin Supplies $334.30 

 P0053769 Hastings Plastics Fine Arts Supplies $801.07 

 P0053770 Interface Financial Group, Inc. CACT Partnership Multi Media Advertising $2,160.00 

 P0053771 American Express Travel  VP-SCA Conferences Mgmt $115.65 

 P0053772 Thompson Trophy Student Affairs ASB Exp. $327.78 

 P0053773 Boise Cascade Warehouse Inventory $16,280.80 

 P0053774 Concept Media Child Development  Supplies $766.67 

 P0053775 American Express Travel  Human Resources Conferences Mgmt $102.50 

 P0053776 Margaret Kidwell-Udin VTEA Respiratory / N Other $296.03 

 P0053777 V - Tech Communications, Inc. El Camino Language  Multi Media Advertising $1,500.00 

 P0053778 American Express Travel  CITD/Calif-Mexico  Transportation/ Mileage  $109.00 

 P0053779 American Express Travel  SBDC  CITD Transportation/ Mileage  $109.00 

 P0053780 Infinite Concepts El Camino Language  Multi Media Advertising $85.86 
 
 P0053781 Discount School Supply Child Development  Supplies $798.02 

 P0053782 Manhattan Beach Chamber   Public Information Conferences Mgmt $25.00 

 P0053783 Ncmpr Becky Olson, Exec. Director Public Information Supplies $20.00 

 P0053784 Kimberly Deshazo Fine Arts Supplies $361.61 

 P0053785 Lynn Kilgore Health, Safety  Reimbursement Hospital  $50.00 

 P0053786 Arbor Travel Associates, Inc. Information Tech. Transportation/ Mileage  $459.00 

 P0053787 California Fence TemporarySpace/Reloc Site Improvements $9,739.00 
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 P0053788 Bennett Landscape Roof Repl Art, B/SS, Repairs Noninstructional $170.00 

 P0053789 Los Angeles Air Conditioning Inc. Replace Business Bld Site Improvements $16,566.86 

 P0053790 Sonshine Print Shop Student Affairs Supplies $475.00 

 P0053791 Regents UC Attn: Bill Hamner Ucla Field Trips and Dona Field Trip Expense $1,650.00 

 P0053792 El Camino College Warehouse Copy Center Direct Supp $210.00 

 P0053793 El Camino College Warehouse Copy Center Direct Supp $840.00 

 P0053794 Arbor Travel Associates, Inc. Information Tech. Transportation/ Mileage  $503.00 

 P0053795 Cal Western Paint Civic Center Physica Supplies $676.56 

 P0053796 American Express Travel  Purchasing and Busin Transportation/ Mileage  $725.80 

 P0053797 Kimberly Deshazo Wilkinson Ctr for Arts Product Repairs Parts And Supplies $32.58 

 P0053798 Aureli Flags Financial Aid Supplies $480.89 

 P0053799 Printer Works, the Technical Services Repairs Parts And Supplies $110.40 

 P0053800 The Aura Group VATEA Supplementary Supplies $13,964.25 

 P0053801 Summit X.-Ray Rad Tech Maintenance Contracts $280.00 

 P0053802 Joyce Littrell Fine Arts Supplies $119.00 

 P0053803 Bernice Boseman Fine Arts Supplies $176.64 

 P0053804 DTSC Department of Toxic Substance Hazmat Disposal Other Services And Expense $407.00 

 P0053805 SESAC Inc. Ctr for Arts Product Other Services And Expense $369.07 

 P0053806 South Bay Heating and Air Cond Planning/ Research  Maintenance Contracts $725.00 

 P0053807 Delphin Computer Supply Information Tech. Supplies $1,275.19 

 P0053810 Stefanni Gonzalez ATE-Articulation Par Contract Services $200.00 

 P0053811 Melissa Kirkham ATE-Articulation Par Contract Services $200.00 

 P0053812 Elizabeth Clayton-Bennett ATE-Articulation Par Contract Services $200.00 

 P0053813 Dena Vandevender ATE-Articulation Par Contract Services $200.00 

 P0053814 Pearson Education El Camino Language  Other Books $303.69 

 P0053815 Linda Kruse ATE-Articulation Par Contract Services $200.00 

 P0053816 Laura Flores ATE-Articulation Par Contract Services $200.00 

 P0053818 Judy Kasabian ATE-Articulation Par Supplies $430.12 

 P0053820 Destyn la Porte El Camino Language  Field Trip Expense $226.19 

 P0053821 Thomas M. Fallo Superintendent/Pres Hospitality $199.71 

 P0053822 United Rentals Facilities/Planning Repairs Noninstructional $162.14 

 P0053823 ADT Security Services Human Resources Other Services And Expense $22,922.00 
 
 P0053824 Redondo Beach Chamber   Public Information Conferences Mgmt $25.00 

 Total :  150 $264,256.95 
 B0053329 Collegiate Cap & Gown Commencement Expense Other Rentals $734.90 

 B0057740 Aftercollege, Inc. Nursing Supplies $1.00 

 B0058169 D.J. Cook Mgmt. Comp Architect Fees & Eng Contract Services $1,840.00 

 B0058257 CMTC - California Ma Contract Training Contract Services $1.00 

 B0058304 Western Nevada Comm RITC 10/1/02 - 9/30 Contract Services $900.00 

 B0058307 Cynthia R. De Nuno VP-SCA PSA Contract Services $4,800.00 

 B0058308 Toyo Fashion Design El Camino Language  Contract Services $1.00 
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 B0058309 Angelus Overseas Stu El Camino Language  Contract Services $1.00 

 B0058310 Yuhak Bank, Ltd El Camino Language  Contract Services $1.00 

 B0058311 Ivy Overseas Study  El Camino Language  Contract Services $1.00 

 B0058313 Smardan Supply Comp Facilities/Planning Maintenance Contracts $5,000.00 

 B0058315 Culver City Fire Dep Paramedic Academy Contract Services $1.00 

 B0058318 Federal Bureau of Pr WPLRC Technical Inst Contract Services $1.00 

 B0058319 Western Nevada Comm RITC 10/1/02 - 9/30/ Contract Services $600.00 

 B0058320 North Central Region RITC 10/1/02 - 9/30/ Contract Services $250.00 

 B0058321 Boys Town Nat'l Rese RITC 10/1/02 - 9/30/ Contract Services $800.00 

 B0058322 Naobi, Inc. RITC 10/1/02 - 9/30/ Contract Services $500.00 

 B0058323 Healthetech, Inc. Wellness Center Noninstructional Salaries $1.00 

 B0058325 Avalon Communication Public Information Postage $4,400.00 

 Total :  19 $19,833.90 
 Total POs and BPOs :  169 TOTAL : $284,090.85 
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Measure E 
 

I. INFORMATION 
 

A. Oversight Committee -  The committee initially met on April 2, 2003, with a second 
meeting held May 7, 2003.  The minutes for these meetings are posted to the El Camino 
Infonet Web site.  The next meeting will be held August 6, 2003, in the Board Room at 
7:30 a.m. 

 
B.   Environmental Impact Report 

1. Process and Timeline 
a. Notice of Preparation (NOP) filed with Governor’s Office on June 2,  

2003. 
1) The NOP is distributed to responsible state reviewing agencies and local 

interested agencies. 
2) Upon receipt, the 30-day review and response period starts. 

b. Notice of Completion of Draft Environmental Impact Report (EIR) to  
be filed with the State Clearing House on or about August 25, 2003. 
1)   The draft EIR is distributed to the State Clearing House and responding    
       agencies. 

      2)   Public notice is also given by publishing it in the local print media. 
      3)   This starts a 45-day public review and comment period. 

3) Responses to comments will be formulated upon completion of this  
      period.  (November 10) 

c.   Distribution and Review of Final EIR (November 26, 2003) 
            1)   A Final EIR is distributed to requestors and responders. 
            2)   This starts a 45-day review period. 

d. Public Hearing Notice  
1)  A Public Hearing notice will be published ten days prior to the December    
     meeting of the Board of Trustees.          

e. Public Comments and Adoption of Final EIR 
1)   At its December meeting, the Board of Trustees will hear public    

comments on the Final EIR and may adopt it at that meeting. 

f.    Notice of Determination 
1)   If adopted, a Notice of Determination will be filed with the State Clearing         

 House and the County the day following the December Board meeting. 
 2)  This starts a 30-day period for formal challenges. 

 2. Buildings of Historic Significance   -A component of the environmental 
impactreport is a survey of potential historic resources.  As a result of this survey, four 
buildings are being recommended for recordation with the State Office of Historic 
Preservation.  Prior to demolition or alteration, a photographic record should be made for 
preservation.  The recommended buildings are: 
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1) Business 
2) Field House 
3) Humanities Complex 
4) South Gym 

 
 

C.  Initial Projects  -  The following projects are planned for the first phase of bond 
funding.  The total estimated cost from bond proceeds is identified.   

 

    Project                     Amount 
 

1.   Science Complex Renovation      $5,000,000 
2.   Hawthorne Site Acquisition          725,000 
3.   Equipment          1,500,000 
4.   Master Plan         1,000,000 
5.   North Gym – Bleacher Replacement         203,000 
 (Bid 2002-14 approved at 5/19/03 meeting) 

6.   Electrical Substation and Infrastructure    19,000,000  
7.   Humanities Building      20,000,000 
8.   Central Heating and Cooling Plant    15,000,000 
9.   Parking Structure – Lot F      10,400,000 
10. Temporary Space During Construction      2,000,000  
                        $74,828,000 

D.   Programming Meeting with Architects 
Meetings with every division manager were held between May 8 and July 1, 2003, 
to identify space needs of the functions performed on campus.  The information 
developed during these meetings included: 
 

1.  Defining the functions of the division 
2.  Identification of the space currently used 
3.  Future trends affecting the area 

 

E.   Expenditures Through 6/30/03 
1. Science Complex Renovation     $1,505,333 
2. Cabling – Child Development Center           158,000 
3. Hawthorne Renovations                       8,414 
4. Replace Piping for Heating System              533,577 
5. Replace Roofs (MCS, Gym, Activities Center, Beh./Soc.)      233,129 
6. Architectural/Engineering-Campus Master Plan       190,635 
7. Hazardous Material Abatement           67,183 
8. Fire Alarm Replacement            40,541 
9. Water Main Replacement            40,663 
10. Electrical System Replacement (Com)          32,938

 11. Restroom Renovation (SSC)            59,130 
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12. Replace Bleachers (South Gym)             9,900 
13. Lighting Hazards             16,435 
14. Parking Structure Repairs             15,870 
15. Electric Substation & Other Electrical Upgrades         40,558 
16. Concrete Walkway Replacement            10,336 
17. Glass and Window Blind Replacement          29,642 
18. Remodeling              15,054 

 

    Subtotal  (Approved at 4/21/03 meeting)  $3,007,336 
19. Master Plan                       193,635 
20. Science Complex               9,664 
21. Fire Line            201,820 

     Total      $3,412,455 
 

II. APPROVAL 
 

A.   CONTRACTS VALUED AT $50,000 OR HIGHER 
It is recommended that the Board of Trustees, in accordance with Board Policy 
6430 approve the District entering into the following agreements with the 
following contractors and that the Vice President – Administrative Services, or his 
designee, be authorized to execute the necessary documents. 

  

Degenkolb Engineers  Provide engineering services to perform an Initial 
Assessment Study of twenty-five (25) buildings located on El Camino 
College campus.  Study to include (1) Building by building evaluation to 
identify structural deficiencies and limitations,  (2) Building grading 
system, (3) Site plan with building information, and (4) Recommended 
analysis to mitigate any identified structural deficiencies.  Date: 7/1/03 – 
12/31/03.  Cost: $52,500, including reimbursable costs. 

 

Metronome, Inc. – Network equipment exchange under California 
Multiple Award Scheduling (CMAS) Contract No. 3-03-70-1868A.  
Equipment to be located in the Information Technology Services office but 
will support the entire campus.   Date of Service:  8/4/03.  Cost:  
$199,213.60.   
 

Psomas  Provide civil engineering, surveying and related services to (1) 
produce 40 scale topographic map and boundary survey, (2)  Produce a title 
and easement report, (3) Investigate utility routing and sizing, (4) Prepare 
Fire Protection and Emergency Vehicle Access Plan, and (5) Coordinate 
with facilities master planning entities.  Date:  7/1/03 – 3/31/04.  Cost:  
$94,700, including reimbursable costs. 

 

TBP Architecture – Provide architectural and related services to prepare 
Phase 1 of a Campus Standards Handbook.  Included I the Phase 1 
Handbook will be:  (1) General Outline: Design Guidelines, Master 
Specifications, Specific Design Guidelines and CAD Standards, (2) 
Preliminary Component Drafts: Design 
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Guidelines, Master Specifications, Specific Design Guidelines and CAD 
Standards.  Exclusions: Legal component of specifications, Division 15 
(Mechanical) and Division 16 (Electrical), Civil and structural engineering, 
Landscape architect, Door Hardware, elevator, signage and security 
consultants, and AV and Information Technology consultants.  Dates of 
service: 7/1/03 – 6/30/04.  Cost:  $54,000, including reimbursable costs. 

 
Only Phase 1 of two phases is addressed in this contract.  It is anticipated 
that another contract valued at $100,000 will be required to perform Phase 
2.  The work performed in Phase 1 will clarify the scope and tasks of Phase 
2 work.   
 
Toft Wolfe Farrow, Inc. -  Provide engineering services related to campus 
programming and project implementation.  Specific tasks to include: 
 

 Building system review and assessment 
 Document reconciliation 
 Master Plan schedule, scope and budget development 
 Central Plant Final Project proposal development 
 Electrical Substation Final Project proposal development 

 
Dates of Service:  7/1/03 – 3/31/04    Cost:  Not to exceed $360,000, 
including reimbursable costs. 
 

B. PURCHASE ORDERS VALUED AT $50,000 OR HIGHER 
 

It is recommended that the Board approve the following purchase order. 
  

Minolta Business Systems   High speed printer to enable the Admissions 
& Records Office to process rosters, grade reports and other registration 
forms.    
PO # 69000;  Cost $58,834 

 
C. PURCHASE OF HAWTHORNE PROPERTY   

 

It is recommended that the Board approve the purchase of property located at 
13424-30    Hawthorne Blvd., Hawthorne, CA 90250.  This property is owned by 
the El Camino College Foundation and is being leased by El Camino College.  The 
lease agreement, in effect until September 30, 2004, includes an Option to 
Purchase for $725,000.  The purchase would be made with bond proceeds.  

 
III.   RATIFICATION 

 
A. PURCHASE ORDERS 

  
  It is recommended that all purchase orders be ratified as shown. 
 

PO#      Vendor  Category   Project  Amount 
   

69001     Mobile Modular Mgmt.   ACM  Temporary Space $29,228 
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B. CHANGE ORDERS 
 

It is recommended that all change orders shown below be ratified in accordance 
with the Board authorization at the May 19, 2003 meeting. 

        

                  Time 
  No. Description            Extension  Amount 
 
  2 Add Footings to the Nat. Sci. Temp. Ramp     0  $1,683 
  4 Removal of Palm Tree – N. of Services Yard    0     -200 
  5 Underground Insulated Piping Substitution     0            -24,300 
  6 Beam & Slab Fix at Room C144      0  26,176 
  7 Floor Slab Crack Repair - Room B112 & B125    0    4,797 
  9 Over-Excavation Around Biology Building     0  27,188 
  10 Demo Plumb., Mech. & Elect. Sys./NIC Area    0    6,110 
  11 Window Opening Repair at Room P121     0  27,901* 
  15 Framing Changes at Soffits       0  16,790 
  20 Demo of Exterior Canopy Chemistry South     0    1,312 
  21 Door Frame & Window Depth Increases for      0    2,813 

Added A6 Walls 
    Totals        0           $90,270 
 
 

 * This expense will be recovered from abatement contractor’s insurance company. 
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A. EMPLOYMENT AND PERSONNEL 
 
It is recommended that the Board ratify/approve the employment and personnel changes for 
certificated, classified, special project temporary administrators and temporary classified service 
employees as shown in items 1-60, 1-6, 7-10 and 11-13. 
 
Certificated Personnel: 
 

1. Retirement – Dr. Roger Quadhamer, Dean of Fine Arts, effective September 1, 2003, and 
that a plaque be prepared and presented to him in recognition of his service to the District 
since 1972. 

 
2. Retirement – Mr. Joseph Bonanno, full-time instructor of Theatre, effective July 31, 2003 

and that a plaque be prepared and presented to him in recognition of his service to the 
District since 1972. 

 
3. Pre-retirement – Ms. Chris Moran-Wisdom, full-time instructor of Fashion, to work a 

reduced load of 80 % in the Fall and 80 % in the Spring 2004, effective August 28, 2003, 
in accordance with the Agreement, Article XVIII, Section 2(c). 

 
4. Amend Employment Contract – Dr. Thomas M. Fallo, Superintendent/President, effective 

July 1, 2003 through June 30, 2004, increase annual salary by 3.8%.  All other provisions 
remain the same. 

 
5. Change in Salary – Mr. Jeffrey E. Cohen, full-time instructor of Mathematics, from Class 

III, Step 12 to Class IV, Step 12, effective August 28, 2003. 
 

6. Change in Salary – Ms. LeValley Pattison, full-time instructor of Physical Education, 
from Class II, Step 5 to Class III, Step 5, effective August 28, 2003. 

 
7. Employment – Ms. Maria Teresa Martinez, full-time/temporary instructor of Nursing, 

Class II, Step 5, Academic Salary Schedule, effective September 2, 2003 through June 30, 
2004, to be paid by Chancellor’s Enrollment Growth Grant. 

 
8. Employment – Ms. Brenda J. Jackson, full-time temporary Counselor of 

EOPS/CalWORKS,  effective July 1, 2003 through June 30, 2004 August 31, 2003, 
position to be continued per MOU Categorial funding for Counseling. 

 
9. Reassignment – Ms. Victoria Martinez, full-time/temporary Counselor in the Career, 

effective July 1, 2003 through June 30, 2004, position to be continued per MOU 
Categorical for VTEA Counseling. 

 
10. Reassignment – Ms. Madeleine Carteron, full-time Counselor to work 50% Counseling, 

50% Teacher Education Program (TEP), effective July 1, 2003 through June 30, 2004. 
 
* Item 8 date change read in by President Fallo during Board Meeting. 
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11. Extend Change in Assignment – Mr. Thomas Lew, Special Assistant to the Vice President 
– Academic Affairs, to perform functions relating to evaluating scheduling processes and 
procedures and other assignments, effective July 1, 2003 through June 30, 2004. 

 
12. Extend Change in Assignment – Dr. Bobbi Villalobos, Acting Dean of Humanities, 

effective July 1, 2003 through June 30, 2004. 
 

13. Personal Leave of Absence (100%) – Ms. Julie Barden, full-time instructor of English, 
effective September 2, 2003 through June 13, 2004. 

 
14. Extra Services – The following full-time librarians to be employed for each scheduled day 

of the 2003 summer session, in accordance with the Agreement, Article X, Section 13(b): 
 

Donald Brown 
Edward Martinez 

Vincent Robles 
Claudia Striepe 

 
15. Reassignment – Ms. Cheryl Kroll, full-time instructor of English, to work as 

Teacher Education Program Coordinator (TEP), 50%, Class III, Step 13, effective 
August 28, 2003 through June 13, 2004. 

 
16. Special Assignment – Ms. Norene Gift, part-time instructor of Nursing to staff 

nursing skills lab as nursing skills lab educational specialist, to be paid $36.79 an 
hour, not to exceed $738 per week, effective August 25 through December 19, 
2003, in accordance with the Agreement, Article X, Section 9(m). 

 
17. Special Assignment – Ms. Marisa Chang, part-time instructor of Nursing to 

coordinate nursing retention program, staff nursing skills lab and conduct 
workshops, to be paid $36.79 an hour, not to exceed $590 per week, effective 
September 2 through December 19, 2003, in accordance with the Agreement, 
Article X, Section 9(m). 

 
18. Special Assignment – Ms. Marisa Chang, part-time instructor of Nursing to 

coordinate individualized learning needs of at-risk nursing students, to be paid 
$36.79 an hour, not to exceed $8,000, effective July 1, 2003 through June 30, 2004, 
in accordance with the Agreement, Article X, Section 9(l), to be paid by Vocational 
Technical Education Act (VTEA) Grant. 

 
19. Special Assignment – Ms. Margaret Kidwell-Udin, part-time instructor of Nursing 

to work as grant coordinator of (VTEA) Vocational Technical Education Act, for 
assisting at-risk students, to be paid $49.05 an hour, not to exceed $10,000, 
effective July 1, 2003 through June 30, 2003, in accordance with the Agreement, 
Article X, Section 9(l), to be paid by VTEA Grant. 
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20. Special Assignment – Ms. Bonnie Kayser, part-time instructor of Nursing, to staff 

nursing skills lab and teach procedures, skills and workshops, to be paid $36.79 an 
hour, not to exceed $738 per week, effective September 2 through December 19, 
2003, in accordance with the Agreement, Article X, Section 9(m). 

 
21. Special Assignment – Ms. Barbara Budrovich, full-time instructor of English, to 

coordinate the Writing Center and (CAI) Computer Assisted Instruction lab for 
summer, to be paid $36.79 an hour, not to exceed 110 hours or $4,406.90, effective 
June 23 through August 9, 2003, in accordance with the Agreement, Article X, 
Section 14(a). 

 
22. Special Assignment – Mr. Noel Craven, part-time instructor of Business, to 

develop and complete Summer 2004 Study Abroad Program as Program 
Coordinator International Education, to be paid $49.05 an hour, not to exceed 
$1,000 or 20 hours effective July 22 through August 22, 2003, in accordance with 
the Agreement, Article X, Section 9(m). 

 
23. Special Assignment – Dr. Judy Kasabian, full-time instructor of Mathematics, to 

work as Project Director to oversee project, design academy, and evaluation of 
(NSF) National Science Fest, to be paid $49.05 an hour, not to exceed 150 hours, 
effective July 1, 2003 through June 30, 2004, in accordance with the Agreement, 
Article X, Section 14(c). 

 
24. Special Assignment – The following full-time instructors of Sign Language, to 

implement VTEA supported activities, to be paid $24.53 an hour not to exceed 
$3,478 or 141.785 hours, effective July 1, 2003, in accordance with the Agreement, 
Article X, Section 14(a). 

 
Sandra Bartiromo Susan Marron

 
25. Special Assignment – Mr. Tommy Jester, part-time instructor of Administration of 

Justice, to coordinate the (POST) Peace Officer’s Standards and Training program, 
effective July 1 through August 31, 2003, to be paid $36.79 an hour for 72 hours, 
not to exceed $2,649, in accordance with the Agreement, Article X, Section 9(m). 

 
26. Special Assignment – Mr. Tommy Jester, part-time instructor of Administration of 

Justice, to coordinate the POST program, effective September 2 through December 
31, 2003, to be paid $36.79 an hour for 72 hours, not to exceed $2,649, in 
accordance with the Agreement, Article X, Section 9(m). 

 
27. Special Assignment – The following part-time instructors of Administration of 

Justice, to provide instruction in the Administration of Justice Reserve Academy, 
effective September 2 through December 21, 2003, to be paid $36.79 an hour, in 
accordance with the Agreement, Article X, Section 9(m). 
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Name   Approved Hours Not to Exceed 
John Erwin  36 hours  $1,325 
Jeff Donahue  36 hours  $1,325 
Sergio Borbon  84 hours  $3,091 
David Do  84 hours  $3,091 

 
28.Special Assignment – Mr. Stephen Lloyd, full-time instructor of Astronomy, to present 

two planetarium shows for the students of Jefferson Elementary School as part of the 
Science Fest, to be paid $49.05 an hour, not to exceed $150, in accordance with the 
Agreement, Article X, Section 14(a). 

 
29.Special Assignment – Ms. Angela Simon, full-time instructor of Psychology, to oversee 

and coordinate the development and daily operation of the Honors Transfer Program, 
to be paid $49.05 an hour, not to exceed 40 hours or $2,000, effective June 9 through 
August 1, 2003, in accordance with the Agreement, Article X, Section 14(a). 

 
30.Special Assignment – Mr. Perry Hacking, full-time instructor of Astronomy, to work as 

Co-Project Director Content Specialist for module development and design academy of 
(NSF) National Science Fest, to be paid $49.05 an hour, not to exceed 80 hours, 
effective July 1, 2003 through June 30, 2004, in accordance with the Agreement, 
Article X, Section 14(c). 

 
31.Special Assignment - Mr. Lars Kjeseth, full-time instructor of Mathematics, to work as 

Technology Specialist for the (NSF) National Science Fest, to address technology 
standards, technology specialist for modules, to be paid $49.05 an hour, not to exceed 
50 hours, effective July 1, 2003 through June 30, 2004, in accordance with the 
Agreement, Article X, Section 14(c). 

 
32.Special Assignment – Mr. Craig Neumann, part-time instructor of Fire and Emergency 

Technology to coordinate firefighter in-service training programs with local agencies, 
effective July 1 through August 31, 2003, to be paid $43.41 an hour for 72 hours, not 
to exceed $3,125, in accordance with the Agreement, Article X, Section 9(m). 

 
33.Special Assignment – Mr. Craig Neumann, part-time instructor of Fire and Emergency 

Technology to coordinate firefighter in-service training programs with local agencies, 
effective September 2 through December 21, 2003, to be paid $43.41 an hour for 96 
hours, not to exceed $4,168, in accordance with the Agreement, Article X, Section 
9(m). 

 
34.Special Assignment – Mr. Craig Neumann, part-time instructor of Fire & Emergency 

Technology to conduct basic fire fighting class for Standard for Training Certification 
and Watch Keeping (STCW) program on as as-needed basis, to be paid $49.05 an 
hour, not to exceed $35, 000, effective July 22, 2003 through June 30, 2004, in 
accordance with the Agreement, Article X, Section 9(m). 
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35. Special Assignment – Mr. Harold Hoffman, full-time instructor of Machine Tool 
Technology, to assist in the development of the Aerospace Manufacturing Skill 
Center, effective July 1 through August 30, 2003, to be paid $36.79 per hour for 40 
hours, not to exceed $1,471.60, in accordance with the Agreement, Article X, 
Section 14(a). 

 
36. Special Assignment – Mr. Robert Diaz, part-time instructor of Electronics and 

Computer Hardware Technology to provide support for the development of the 
Aerospace Manufacturing Skill Center and assist in the development of the South 
Bay Robotics Academy, effective July 1 through August 30, 2003, to be paid 
$36.79 an hour for 40 hours, not to exceed $1,471.60, in accordance with the 
Agreement, Article X, Section 9(m). 

 
37. Special Assignment – Ms. Sabra Sabio, part-time Counselor, to counsel First Year 

Experience (FYE) students, to be paid $46.79 an hour, not to exceed $45,000, 
effective July 1, 2003 through, June 30, 2004, in accordance with the Agreement, 
Article X, Section 9(m). 

 
38. Special Assignment – The following faculty are working for summer sports camp 

and swim lessons, effective June 23 through August 29, 2003, to be paid $25 an 
hour, in accordance with the Agreement Article X, Section 13(a). 

 
Full-Time  Not to exceed   Effective Dates 
Corey Stanbury  $2,500     June 9 – July 31 
Eugene Engle  $1,280    May 10 – July 30 
John Britton  $   875   August 18 – August 29 
 
Part-Time 
Greg Bergeron  $6,000   June 23 – August 15 
Susie Calderon $1,000   June 23 – June 27 
Steve Shaw  $   750   April 23 – May 28 
Edward Barragan $   630   August 18 –August 29 
Heidi Roberts  $   630   August 18 – August 29 

 
39. Special Assignment – Ms. Kristie DiGregorio, part-time instructor of Academic 

Strategies, to act as Faculty Coordinator working on special projects, to be paid 
$36.79 an hour, not to exceed 288 hours or $10,595.52, effective August 19, 2003 
through June 30, 2004, in accordance with the Agreement, Article X, Section 9(m). 

 
40. Stipend Assignment – Mr. Deon Price, part-time instructor of Dance, to be paid 

$750 for the piano recital presented July 10, 2003, in accordance with the 
Agreement, Article X, Section 9(m). 
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41. Stipend Assignment – Ms. Bernice Boseman, full-time instructor of Dance to be 
paid $75.00 to coordinate Faculty Dance Recital presentation July 12, 2003, in 
accordance with the Agreement, Article X, Section 14(a). 

 
42. Stipend Assignment The following part-time instructors of Dance to be paid $225 

each to perform in the Faculty Dance Recital presentation July 12, 2003, in 
accordance with the Agreement, Article X, Section 9(m): 
Moonea Choi 
Hiroko Hojo 
Karin Jensen

 
43.Stipend Assignment – The following full-time instructors of English to be paid $375 each 

for lecture presentation July 12, 2003, in accordance with the Agreement, Article X, 
Section 14(a): 

 
Victoria McCallum 
Suzanne Gates

 
44. Stipend Assignment – Ms Patricia Maki, part-time instructor of Music to be paid $750 

for the flute recital presented July 13, 2003, in accordance with the Agreement, Article 
X, Section 9(m). 

 
45.Stipend Assignment – Ms. Maria Brown, full-time instructor of History to be paid $500 

for lecture presentation July 13, 2003, in accordance with the Agreement, Article X, 
Section 14(a). 

 
46. Stipend Assignment – Ms. Rona Klinghofer, part-time instructor of Music, to be paid 

$750 for the vocal recital presented July 20, 2003, in accordance with the Agreement, 
Article X, Section 9(m). 

 
47.Stipend Assignment- Ms. Emily Rader, full-time instructor of History to be paid $500 for 

lecture presentation July 20, 2003, in accordance with the Agreement, Article X, 
Section 14(a). 

 
48.Stipend Assignment – Mr. Daniel Houston, full-time instructor of English to be paid 

$500 for lecture presentation July 20, 2003, in accordance with the Agreement, Article 
X, Section 14(a). 

 
49.Stipend Assignment – Ms. Cynthia Bahti, part-time instructor of Speech 

Communications to be paid $500 for the lecture presented July 20, 2003, in accordance 
with the Agreement, Article X, Section 9(m). 

 
50. Stipend Assignment – Mr. John DeMita, part-time instructor of Theatre, to direct fall 

play production, to be paid $419 per week for 8 weeks, not to exceed $3,352, effective  
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 September 22 through November 16, 2003, in accordance with the 
 Agreement, Article X, Section 10(d). 

 
51. Stipend Assignment – The following full-time coaches to be hired effective August 

15 through December 6, 2003, to be paid a weekly stipend in accordance with the 
Agreement, Article X, Section 11 (a): 

 
COACH TEAM STIPEND 

Dean Lofgren Cross Country (men & women) $832 
John Britton Soccer (men & women) $832 
Le Valley Pattison Women’s Volleyball $450 
Corey Stanbury Water polo (men & women) $832 
John Featherstone Football $450 
Eugene Engle Football $450 
Tom Nelson Football $450 
 

52. Stipend Assignment – The following part-time coaches to be hired effective August 
15 through December 6, 2003, to be paid a weekly stipend in accordance with the 
Agreement, Article X, Section 11(e): 

COACH TEAM STIPEND 
Sean Sheil Cross Country $210 (half stipend) 
Heidi Roberts Soccer $210 (half stipend) 
Edward Barragan Soccer $210 (half stipend) 
Richard Blount Women’s Volleyball $419 
Lloyd Sherman Pep Band $419 
Sacha Bryant Pep Band $419 
Michael Fennison Basketball (Oct 14 – Mar 15) $419 
Steve Shaw Basketball (Oct 14 – Mar 15) $419 
Michael Houck Basketball (Oct 14 – Mar 15) $419 
Fred Petersen Football $419 
 

53. Stipend Assignment – Mr. Thomas Storer, full-time instructor of Health Science 
and Athletics, to contract with HealtheTech on a study regarding the metabolic rate 
in adult humans, to be paid $5,000 by HealtheTech, effective June 30 through 
August 7, 2003, in accordance with the Agreement, Article X, Section 14(a). 

 
54. Employment – The following part-time/temporary instructors to provide instruction 

in the Fire Academy, effective September 2 though December 21, 2003, to be paid 
$36.79 an hour, in accordance with the Agreement, Article X, Section 9(m). 
Name   Not to Exceed/Hours  Not to Exceed/Dollars 
Mark Early  24 hours   $883 
Robert Engler  64 hours   $2,354 
Mark Lepore  36 hours   $1,324 
Lee Macpherson 64 hours   $2,354 
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Richard Shima  24 hours   $883 
Bradley Sweatt 24 hours   $883 
Carl Whitaker  24 hours   $883 

 
55. Employment – The following part-time/temporary instructors to provide instruction 

in the Fire Academy, effective September 2 through December 21, 2003 to be paid 
by their respective agency: 

 
Beverly Hills Fire Department 
Raymond Navarro   

 
Culver City Fire Department 
Tim Wilson    
 
El Segundo Fire Department 
Kevin Scott Smith 
   
Hermosa Beach Fire Department 
James Crawford   
 
Manhattan Beach Fire Department 
Charley Leroy Wilson   
 
Redondo Beach Fire Department  
Richard Martinez 
 
Torrance Fire Department   
Leigh Mac Arthur   
Geral Strousse    
 
UCLA – Center for Prehospital Care 
Patricia Binder   
Josh Binder    
 
Torrance Police Department 
Marc Wilkins    

 
56. Employment – The following part-time/temporary on-call Counselors to be hired as 

needed, not to exceed 24 hours per week, effective July 1, 2003 through June 30, 
2004, in accordance with the Agreement, Article X, Section 9(e), to be paid 
through the District, EOP&S or grant funds. 

 
Paul Culton 
Juliana Ekedal 
Don Ferguson 

John Green 
Michael Hopper 
Rebeca Nunez-Mason 

Willie Oliver 
Dipte Patel 
Nancy Soto-Jenkins 

 



57. Amend Employment – The following part-time instructors to be hired as needed for the 2003 
summer session: 

Behavioral and Social Sciences 

Francis Schulte, Class III, Step 8   Sharyn Seaton, Class II, Step 6 

Fine Arts 

Heidi Hinds, Class IV, Step 6   Norman Looney, Class IV, Step 20 

Humanities 

Kim Runkle, Class II, Step 4   Helen Sabin, Class III, Step 5 

Sheryl Kunisaki, Class II, Step 4   Gary Smith, Class II, Step 4 

Health Science & Athletics 

Donna Green, Class I, Step 4   Sherry Jenkins, Class I, Step 4 

Margaret Kidwell-Udin, Class II, Step 8  Christine Plummer, Class I, Step 4 

Joyce Wise, Class II, Step 4 

Industry & Technology 

Mary Lyons, Class II, Step 4 

Mathematics 

Erxaing Wang, Class II, Step 4   Richard Wong, Class II, Step 10 

 

58. Employment – The following part-time/temporary librarians to be hired as needed for the 2003 Fall 
Semester. 

 

Anita Colby 

Alice Cornelio 

John Fowler 

Gabriella Lopez 

Susan Marquez 

Nina Peters 

Bruce Russell 

Margaret Stevens 

Jane Terry 

Douglas Thompson

 

59. Employment – The following part-time/temporary instructors to be hired as needed  for the 2003 Fall 
Semester. 

 

Behavioral & Social Sciences 

Ahab Afifi 
Russell Boxley 
Wayne Bramstedt 
Marie Butler 
Derek Cadman 
Eduardo Cairo 
Michael Critelli 
Judith Dugas 
Julio Farias 

Thomas Glenn 
Austin Gordon 
Mark Gordon 
Rebecca Green 
Patrick Griffin 
Lawrence Guillow 
Shahrokh Haghighi 
Paul Harley 
Guinevere Hodges 

Laurie Houske 
Tamara Jackson 
Meric Keskinel 
Thomas Keville 
Margaret Kidwell Udin 
Sung H. Kim 
Peter Kolesnik 
Toshiko Konishi 
Marc Mestyanek 



Robroy Meyers 
Natalina Monteiro 
Ricky Murray 
Kaoru Oguri 
Allen Perlstein 
Jill Pfeiffer 
Kirsten Resnick 

Bradley Reynolds 
Jeffrey Rigby 
Samuel Russo 
Francis Schulte 
Sharyn Seaton 
Paul Swendson 
Elena Taborda-Reigadas 

Farshid Tahernia 
Sonya Thompson 
Mari Womack 
Ventris Woods 
Kofi Yankey 
Martin Young 
Paulette Young 

 

Business 
Chris Adams 
Shirley Aoto 
Nicholas Barbara 
William Bartz 
Rose Bernyk 
Jack Bliss 
Glenda Brass 
Patricia Campbell 
Francis Capotosto 
Alan Caramatti 
Douglas Carnahan 
Noel Craven 
Loretta Daniels 
Reni Dougherty 
Stanton Faris 
Hart Fleischhauer 

Allan Fork 
Derf Fredericks 
John Fuchs 
Marilyn Harris 
Kurt Hull 
Jo Ann Jones 
Alan Kennard 
Carl Kirnbauer 
Philip Ser-Sun Lau 
Paul Lilliott 
Edward Mannes 
Leon Manuel 
Katherine Maschler 
Jon Mercant 
Jannette Metcalfe 
Joan Ann Mrava 

Jerry Muraoka 
Abbas Namazi 
Denise Nevin 
Robert Nickle 
Vi Tuong Pham 
Michael Rahni 
John Rodi 
Robert Rooks 
Marcia Russell 
O'Harrall Sago 
William Saichek 
Rory Schlueter 
John Slawson 
Jessica Stoudenmire 
Douglas Westhoff 
Brenda Williams 

 

Fine Arts 
Peter Abilogu 
Deborah Aitken 
Margaret Ames 
Craig Antrim 
Cynthia Bahti 
Kenneth Bell 
Dana Bisignano 
Caroline Blake 
Beverly Bledsoe 
Linda Busch 
Tina Riggs (Chambers) 
Moonea Choi 
Barry Cogert 
Robert Coomber 
Camille Cornelius 
Jose Costas 

Robert Dalton 
Rodman de la Cruz 
J. Carola de la Rocha 
John Dearman 
John DeMita 
Kimberly DeShazo 
Rhonda Dillon 
James Dowdalls 
Mary Drobny 
Melanie Dunn 
Barbara Dyer 
Susan Einstein 
Susan Elizalde-Holler 
Dana Emerson-Lee 
Kurt Festinger 
Lawrence Fraser 

Virginia Frazier 
Jonathon Grasse 
Gloriane Harris 
Richard Hastings 
Susan Helfter 
Robert Herbst 
Robert Hersh 
Heidi Hinds 
Hiroko Hojo 
Grant Hungerford 
Gary Y. Iida 
Maria Jaque 
Karin Jensen 
Kim Jensen 
Isadora Johnson 
Leroy Kim 



Jack King 
Lawrence Klepper 
Rona Klinghofer 
Mark Lewis 
Nathan Lilienthal 
Kristi Lobitz 
Norman Looney 
James Mack 
Patricia Maki 
Annie Malone 
Margot Martin 
Susanna Meiers 
Rosalyn Mesquita 
Andrea Micallef 
Michael Miller 
Ruby Millsap 
Joseph Mitchell 
Vicki Muto 
Daryle Nagano 
Binh Ngo 

Dee Marie Nieto 
Michael Oates 
Nancy OBrien 
Terrell O'Donnell 
Marian Bodnar O'Keefe 
Brett Osborn 
Thomas Owens 
Ann Patterson 
Deborah Patterson 
Wayne Perkins 
Deon Price 
William Pupa 
Michael Quinn 
Dorothy Ray 
Hector Rivas 
Karen Roberts 
Lois Roberts 
Gary Robertson 
James Russell 
Victoria Sanchez 

Pamela Santelman 
Lloyd Sherman 
Diane Simons 
Konstantin Sirounian 
Rena Small-Wilson 
Howlett Smith 
Susan Ste Marie 
Joseph Stone 
Bruce Tellier 
Sandra Trepasso 
Rickey Tyler 
Stella Vognar 
Randall von Bloomberg 
Helene Wagner 
Noah Webb 
Rex Wells 
Jeanette Wrate 
Eunee Yee 
Shanon Zusman 

 

Health Sciences & Athletics 
Donald Andrews 
Billie Jo Anthony 
Gregory Bergeron 
Richard Blount 
Robin Briggs 
Sacha Bryant 
Susan Calderon 
Pamela Chappell 
Paul Culton 
Patricia Dagata 
Lynette Dahlman 
Mina Dastgheib 
Linda Delzeit 
Susan Diamond-Bucher 
Kathleen Ann Du Ross 
Ronald Evangelista 
Arshad Fazalbhoy 
Michael Fenison 
Larry H. Franklin 
Diana B. Galias 
Barbara Gomez 

Flora Hauser 
William Hood 
Michael Houck 
Kevin Hughley 
Sherry Jenkins 
Steven Jones 
Edward Kelly 
Margaret Kidwell-Udin 
Mary Kitzmiller 
Sheila Lenham 
Monica Lizarraga 
Rodney Mansfield 
Paula Marchica 
Maria Martinez 
Marie Mendiondo 
Stan Mintz 
Josephine Moore 
Helen Nakano 
Mary Ogi 
Ellen Olaivar 
Bryan Ouchi 

Fred Petersen 
Christine Plummer 
Noel Rollon 
Kathleen Rosales 
Constance Schwartzman 
Kiran Sharma 
Stephen Shaw 
Sean Sheil 
Susan Stohrer 
Katherine Sutton 
Kyra Tatman 
Patsy Tebbs 
Mark Thomas 
Terry Titus 
Donna J. Tucker 
Steven Van Kanegan 
Danielle R. Walsh 
Joyce Wise 
Lynn Zeman 

Humanities 



Susan Allen 
Joan Anderson 
Jack Arensmeyer 
Jeannine Barba 
Rosalie Barlock 
Maria Bauer 
Barbara Beaupre 
Elaine Bender 
Vicki Blaho 
Ottillie Boboc 
Mary Borell 
Allison Boyce 
Frances Brown 
Gena Burgess 
Hector Carrio 
Tisa Casas 
Zeina Chakhchir 
Maria Chovan 
Kathleen Collins 
David Cron 
Aleta Davis 
Nancy De Noi 
Joan Engelhaupt 
Helen Factor 
Paula Fonseca-Bai 
Rita M. Fork 
Paul Freeborn 
Antonio Gonzalez 
John Green 
Ellen Griffin 
Julia Hackner 

Bob Halpern 
Hiltrud Heller 
Elizabeth Hindman 
Michiko Hirata 
Patricia Hoovler 
Miriam Houssels 
Aura Imbarus 
Roberto Jimenez 
Bruce Kermane 
Jennifer Knox 
Denise Kron 
Sheryl Kunisaki 
Gina Ladinsky 
Francesca Leardini 
Rebecca Loya 
Andrew Marshall 
Joyce Mills 
Mary Mills 
Mashairi Muir 
Robert Murchison 
Kareema Nasouf 
Susan Nozaki 
Rebeca Nunez-Mason 
Sharon Osburg 
Naoko Otani 
Amir Pamugh 
Bonita Pereyra 
Carolina Perez 
Claudia Prada 
Joshua Pryor 
Robert Puglisi 

Erendira Ramirez 
(Ortega) 
Loretta Ramirez 
Ellen Reddingius 
Robert Reichle 
Natalie Ricard 
Alicia Rodriguez 
Helen Sabin 
Peter Salim 
Ruth Sanchez 
David Schlick 
Dale Shannon 
Grace Shibata 
Jan Shimaura 
Gary Smith 
Nancy Soto 
Christopher Stevens 
Eric Takamine 
Kanzo Takemori 
Norma E Tamer 
Darrell Thompson 
Cindy Tino-Sandoval 
Donna West 
John Wietting 
Wendy Wright 
Xiaowen Wu 
Yong Yoon 
Nina Yoshida 
Hailiang Zhao 
Alfred Zucker 

Industry & Technology 
Mark Arnold 
Robert Baradaran 
George Allen Barber 
Danny Barley 
Joshua Binder 
Patti Binder 
Sergio Borbon 
Henry Brown 
Vera Bruce 
Gregorio Cabotaje 
Beverly Carlson 
Anthony Chisum 
Kevin Coffelt 

Nicholas Colin 
Katherine Conley 
Bruce Cook 
Victor De la Torre 
Robert Diaz 
David Chi Do 
Jeffrey Donahue 
Mark Early 
Michael Effler 
Robert Engler 
John Erwin 
Dudley Gray 
Robert Guenther 

Gregory Guerrero 
Craig Halker 
Charles Hamilton 
Sharon Higgins 
Tommy Jester 
Glenna Johnson 
June Johnson 
William Johnson 
George Karnazes 
Rudolph Kattan 
Jerry Kinnan 
Charles Knight 
Thomas Kurth 



Michael Lao 
James Lemmon 
Vincent Leone 
Mark Lepore 
Mary Lewis 
Edward Lugo 
Mary Lyons 
Lee MacPherson 
Christine Mariotti 
Susan Martin 
Richard Martinez 
Daniel Martz 
Leigh McArthur 
Melanie McFarland 
James Mock 
Pete Moraga 
Vivian Nemie 
Craig Neumann 
Nick Nickolin 

Kent O Steen 
Robert Olmsted 
Roberto Pandolfi 
Maximeno Pena 
Eddie Perez 
Philip Reno 
Eugene Rock 
Bernardo Rodriguez 
David Rodriguez 
Rey Rojo 
Michael Ryerson 
Monique Schaefer 
John Schwab 
Nancy Schwab 
Franz Seifert 
James Shaw 
Richard Shima 
John Skipper 
John Slawson 

Kevin Smith 
Michael Smith 
Lynn Strobel 
Derek Teklak 
Michael Thomas 
Dale Ueda 
Daniel Valladares 
Emmanuel Villaroman 
Philip Walls 
Anthony Wang 
Shirley Warren 
Sue Ann Wenzlaff 
Carl Whitaker 
Ronald Williams 
Shirley Williams 
Wayne Wilson 
Merriel Winfree 

Mathematics 
Jamal Ashrafzadeh 
John Athey 
Vage Avakyan 
Aida Awainisyan 
Raymond Badalian 
Robert Bauman 
Beyenne Bayssa 
Susan Bickford 
Susanne Bucher 
Scott Bullock 
Robert Caldwell 
Borya Celentano 
Wei-Feng Chen 
Remo Ciccone 
Dimetrios Dammena 
Zekarias Dammena 
Bruce Dovner 
Henri Feiner 
Winfred Ferrell 
Wilfredo Flores 
Manolita L. Formanes 
Monte Furuya 
Theodore Gibson 
Jack Gill 
Astatke Gizaw 

Haskell Goldman 
Megan Granich 
Hamza Hamza 
Raymond Ho 
Thu-Hang Hoang 
Daniel Horwood 
Shiuling Huang 
Jamel Kammoun 
Avid Khorram 
William Latto Jr. 
Vazken Madenlian 
Jose Martinez 
Steve Martinez 
Perry McDonnell 
Wendy Miao 
Ashod Minasian 
David Nakatani 
Min Namgoong 
Hai Ngo 
Hongjie Ni 
Alice O'Leary 
Delores Owens 
Fred Petersen 
Marion Reeve 
Alexa Root 

Lernik Saakian 
Oussama M. Safadi 
Munir Samplewala 
Nashat Saweris 
Nathan Schroeder 
Michael Semenoff 
Ellis Shamash 
Richard Sibner 
Jacquelyn Sims 
Satish Singhal 
Shane Smith 
Alan Stillson 
Gizaw Tadele 
Michael Tran 
Terry Trevarthen 
Er-Xiang Wang 
Patrick Webster 
Jack Wong 
Rich Wong 
Jung Woo 
Christie Yang 
David Yee 
Myung Yun 
Michael Zeitzew 



 
Natural Sciences 
Robin Abbott 
Gary Booher 
Michael Brennan 
Lynn Fielding 
Bruce Fitzpatrick 
Donald Frye 
Diana Garcia 
Francisco Izaguirre 
Kevin Kane 
Stephen Koletty 

Elroy Lang 
Laurie Len 
Natalia Lev 
John Manley 
John Ogren 
Sadayoshi Okumoto 
Leon Palmer 
Marcos Pinho 
M. Hassan Rezaie Boroon 
George Rossano 

Ahmed Salama 
Richard Slocum 
Margo Steinman 
Thomas Stewart 
Karah Street 
Yves Tan 
Michel Van Biezen 
Carla Weaver 
Jan West 

 
16. Employment – The following part-time/substitute instructors to be hired as needed for 
the 2003 Fall Semester. 

Business 
Angela Amin  
Francis Chao  
Leonard Gilmore  

James Healy  
Elaine McDaniel 

Health Sciences & Athletics 
Brian Gold  
Mechelle Lenon  

Industry & Technology 
Louis Avitabile  
Roger Bombassei  
Roger Des Rosiers  
Nelson Fink  
Dorothy Foral  

Wendy Kahan  
Kathy Lenk  
Teresa McClendon  
Eris Miller  
Michael Nothern  

Guy Okamoto  
John Pernell  
Felicia Smith  
Bradley Sweatt  
Paul Van Hulle  

 
Classified Personnel: 

 

1. Personal Leave 11.66% – Ms. Kathleen Collins, 83.33% Secretary, Range 32, Step E, 
Humanities Division, Academic Affairs Area, effective June 30 through August 7, 
2003. 

 
2. Personal Leave 3.33% - Ms. Rebecca Loya, 75% Program Coordinator, ESL 

Assessment, Range 34, Step C, Humanities Division, Academic Affairs Area, effective 
June 30 through August 7, 2003.  
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3. Rescind Layoff - Mr. Brian Krause, 48.8% Program Coordinator, Range 36, Step 

B, Special Resource Center/Health Sciences and Athletics Division, Academic 
Affairs Area, effective June 30, 2003.  

 



 

4. Extend Change in Classification – Ms. Susan Burin, Administrative Assistant II, 
Range 31, Step E, to Administrative Assistant I, Range 27, Step E, Resource 
Development, Student and Community Advancement Area, effective July 1 
through September 30, 2003. 

 
5. Extend Change of Assignment – Ms. Annette Owens, from 100% to 60% 

Trainer/Instructional Technology Specialist, Staff Development/Human Resources 
Division, 40% Web Developer, Information Technology Services Division, Range 
41, Step C, Administrative Services Area, effective July 1 through August 31, 
2003. 

 
6. Change of Assignment - Ms. Aretha Collins, Project Specialist, Range 32, Step E, 

from Workplace Learning Resource Center to Small Business Development Center, 
Student and Community Advancement Area, effective July 1, 2003 in lieu of 
layoff.  

 
Special Project Temporary Administrators: 
 

7. Extend Employment – Mr. Arturo Hernandez, Special Project Temporary 
Administrator, Math, Engineering, Science Achievement (MESA), Academic 
Affairs Area, to be paid $202 a day, Range 3, Step 1, of the Special Project 
Temporary Administrator Daily Rate Schedule, not to exceed $10,100 (50 days), 
effective July 1 through September 30, 2003, contingent on the extension of the 
MESA/CCCP grant for 2002-2003.  

 
8. Re-Employment – Mr. Arturo Hernandez, Special Project Temporary 

Administrator, Math, Engineering, Science Achievement (MESA), Academic 
Affairs Area, to be paid $202 a day, Range 3, Step 1, of the Special Project 
Temporary Administrator Daily Rate Schedule, not to exceed $40,400 (200 days), 
effective October 1 through June 30, 2004, contingent on the funding of the 
MESA/CCCP grant for 2003-2004.  

 
9. Termination – Ms. Terri Beverly, Special Project Temporary Administrator Range 

2, Step 1, Community Advancement Division, Student and Community 
Advancement Area, effective June 19, 2003. 

 
10. Termination - Ms. Victoria Sayer, Special Project Temporary Administrator, Range 

6, Step 1, Community Advancement Division, Student and Community 
Advancement Area, effective July 1, 2003. 
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Temporary Classified Service Employees: 
 

11. Ms. Gloria Dumais - Admissions and Records Supervisor, Range 21, Step E, 
Admissions and Records/Enrollment Services Division, Student and Community 
Advancement Area, eight hours per day, as needed, effective July 22, 2003 through 
June 30, 2004. 

 
12. Ms. Magdalena Hughes - Accounting Assistant II, Range 25, Step A, Fiscal 

Services Division, Administrative Services Area, four hours per day as needed, to 
balance cash drawers and prepare deposits effective August 1, 2003 through 
September 30, 2003. 

 
13. Mr. Robert Ory - Theatre Assistant, Range 20, Step A, Fine Arts Division, 

Academic Affairs Area, on call, as needed, effective July 22, 2003 through June 30, 
2004. 

B. CLASSIFIED PROFESSIONAL GROWTH 
 
It is recommended that the Board ratify/approve the attendance of the following classified 
employee’s conference and/or seminar paid from the Classified Professional Growth Fund 
as listed below: 
 
Long Beach City College/Fall 2003 Semester:  Elect. 242 - Electrical Code Grounding and Elect. 
435A - Electric Motor Control, Long Beach, CA - Victor R. Flores.  Aug. 31–Dec. 19, 2003.  
$65.50 plus mileage. 
 

C. APPROVAL BY THE BOARD OF TRUSTEES:  POLICE OFFICERS ASSOCIATION 
RETROACTIVE SALARY PROPOSAL 

It is recommended that the Board of Trustees approve for the Police Officers a 0.3% on-scale salary increase 
retroactive to January 1, 1998 due to a Memorandum of Understanding (MOU) dated December 20, 1999 
between the District and the Police Officers Association (POA). The total salary schedule change effective 
January 1, 1998, is 0.3% as shown on page 20. 

 

D. APPROVAL BY THE BOARD OF TRUSTEES:  POLICE OFFICERS ASSOCIATION 
SALARY PROPOSAL 

It is recommended that the Board of Trustees approve for Police Officers a 3.8% on-scale salary increase 
effective January 1, 2003.  The total salary schedule change effective January 1, 2003, is 3.80% as shown on 
page 20.  

 

E. REVIEW BY BOARD OF TRUSTEES:  EL CAMINO COLLEGE POLICE OFFICERS 
ASSOCIATION, SALARY SETTLEMENT PUBLIC NOTIFICATION & DISCLOSURE OF 
COSTS 
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In accordance with AB1200 and Government Code 3547.5, El Camino Community College District is 
required to publicly disclose the provisions of the El Camino College Police Officers Association, and any 
new agreement, before they are finally approved by the Board of Trustees.  This is known as the “El Camino 
College Police Officers Association Salary Settlement Notification Component of the Statewide Criteria and 
Standards.”  This ensures that the public is aware of the costs associated with a collective bargaining 
agreement before it becomes binding on the District.  

The information provided in the attachments follows the public disclosure format by the State 
Superintendent of Public Instruction, and must be reviewed by the Board of Trustees prior to approval of the 
provisions in the Agreement between the District and El Camino College Police Officers Association. 

 

The “El Camino College Police Officers Association Salary Settlement Notification Component of the 
Statewide Criteria and Standards” includes the following information: 

 

1. copy of the proposed contract language and salary agreement in its entirety between the District and 
El Camino College Police Officers Association; 

2. the summary of the costs of the agreement; 

3. the summary of the costs for benefits. 

 

F. APPROVAL BY BOARD OF TRUSTEES:  EL CAMINO COLLEGE POLICE OFFICERS 
ASSOCIATION CONTRACT RATIFICATION 

 

Upon review of the “El Camino College Police Officers Association Salary Settlement Notification 
Component of the Statewide Criteria and Standards” as previously submitted, it is recommended that the 
Board of Trustees approve the amendments to the Agreement between the El Camino College Police 
Officers Association and the El Camino Community College District; and the amended Salary Agreement, 
effective January 1, 2003 as shown in the attachment. 

 

El Camino College Police Officers Association Salary Settlement Notification Component of the 
Statewide Criteria and Standards 

 

In accordance with AB1200 and Government Code 3547.5, El Camino Community College District is 
required to publicly disclose the provisions of the El Camino College Police Officers Association agreement, 
and any new agreement, before they are finally approved by the Board of Trustees.  This ensures that the 
public is aware of the costs associated with a collective bargaining agreement before it becomes binding on 
the District.  It has been recommended by the State Superintendent of the Public Instruction that the public 
disclosure include the following information in this disclosure: 

 

I. Agreement 

 The specific ECC  POA contract language is attached in its entirety. 
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II. Summary of Agreement (Major provisions of the agreement that affect compensation): 

 

A. COMPENSATION: 

 

Year 1:  3.8% effective January 1, 2003. 

The cost of the 3.8% salary increase is $6,300(1/2 year amount); or $12,600           
annually thereafter. 

 

Year 2:  Reopener 

 

Year 3:  Reopener 

 

B. BENEFITS: 

 

Year 1: $1,150 (annual) for changes in health & welfare provision; added cost of our 
OASDI, PERS, and other required District contributions. 

 

G. PUBLIC HEARING REGARDING NEGOTIATIONS BETWEEN THE EL 
CAMINO COMMUNITY COLLEGE DISTRICT AND THE EL CAMINO COLLEGE 
FEDERATION OF TEACHERS, LOCAL 1388, AFT, AFL-CIO, FOR FALL 2003 REOPENER 
NEGOTIATIONS  

 

It is recommended that the Board of Trustees conduct a public hearing at the August Board meeting 
regarding the intent of the District and the Federation to negotiate as a result of the current budget crisis to 
avoid lay offs of permanent employees and to stabilize faculty salaries during the next one to three years. 

 

Articles of the Agreement will be examined as necessary, upon mutual consent of the District and the 
Federation, where potential savings can be achieved to accomplish the above-stated goals. 

 

Additionally, there may be other mutually agreed upon issues identified. 

 

H. VOLUNTEERS 
 
The following persons have volunteered to perform unsalaried services for the El Camino Community 
College District pursuant to Education Code Section 72401 and 82365.  In accordance with Labor Code 
Section 3364.5, Worker’s Compensation coverage is being provided for the following persons: 
 
Stephen R. Abshear 
Diane Allen 
Marianne Avila 
Nona Bachtiar 
Oya Birankur 
Erin Jane Burr 

Carla Chavarria 

Michelle Choe 
Pirkko De Bar 
Satoe Fukushima 
Lincoln T. Goodman 

Teresa Hernandez 
Raymond Evan Hicks 
Nelson Hooper 
Masae Ishii 
Edith Jara 
Angela Jacobson 



 

Thomas Meeker 
Craig Parks 
Marc Shahbazian 

Soo Hyoun Song 
Monthira Soonthorsarathool 
Tina Stabile 

Johanna Velazquez 

 



 

EL CAMINO COMMUNITY COLLEGE DISTRICT 
POLICE OFFICERS ASSOCIATION 

SALARY SCHEDULE 
 

Effective January 1, 2003 
 

 

Police Officers: 
 

Step A  Step B  Step C  Step D  Step E 
 
Monthly: 3676  3864  4065  4280  4502 
 
Hourly: 21.208  22.292  23.452  24.692  25.973 
 
 
 
 
 
 
 
 
Trainee Step: 
 
Monthly: 3311 
 
Hourly  19.102 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board Amended:  July 21, 2003 
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AGREEMENT 

THIS AGREEMENT made and entered into this 1st day of January, 2003 by and between 

EL CAMINO COMMUNITY COLLEGE DISTRICT, hereinafter referred to as 

"District," and the EL CAMINO COLLEGE POLICE OFFICERS ASSOCIATION, 

hereinafter referred to as "ECCPOA." 

ARTICLE 1  

Recognition 

Pursuant to the certification of the Public Employment Relations Board of the State of 

California, dated May 9, 1978, in Case No. LA-R-785, the district recognizes the 

Association as the exclusive representative of all Regular Classified Campus Police 

Officers and P.O.S.T. Police Academy Trainees hereinafter referred to as "Officers" and 

"Trainees" excluding those designated as supervisory, confidential, and management 

employees; and all other employees of the District designated as members of the 

classified service who do not hold the position title of Campus Police Officer or Police 

Academy Trainee. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ARTICLE 2 
Definitions 

"Classification" is any group of positions sufficiently similar in duties, responsibilities, 

and authority that the same job title, minimum qualifications, and salary rate are 

appropriate for all positions in a classification. 

"Chief of Police or designee” shall be the person occupying that position or his specified 

designee. 

"Demotion" is a change in assignment of an employee from a position in one 

classification to a position in another classification that is allocated to a lower maximum 

salary. 

"Differential" is a salary allowance in addition to the basic rate or schedule based upon 

hours of his/her employment. 

"Displacement Right" is the right of a classified employee, under certain conditions as 

specified in Article 16, Layoff, to displace an employee with less seniority in a classification. 

"Fiscal Year" is July 1 through June 30. 

"Job description" is the description of the duties, responsibilities, minimum qualifications, 

and authority of positions in a classification. 

"Minimum qualifications" are qualifications mandated for the position and which must be 

possessed by an employee or applicant before he or she can be considered for employment in 

a specific classification. 

"Permanent employee" is a regular employee who successfully completes an initial 

probationary period. 

"Probationary employee" is a regular employee who will become permanent upon completion 
of the prescribed probationary period. 

 

"Promotion" is a change in the assignment of an employee from a position in one 

classification to a vacant position in another classification with a higher maximum salary. 

 



 

"Regular employee" is an employee, whether permanent, probationary, full-time, or part-

time, who is not a restricted, substitute, short-term or student employee. 

"Restricted employee" is an employee hired pursuant to any local, state or federally-

funded program which restricts employment to persons in low income groups, designated 

impoverish areas, and any other criteria which restricts the privilege of all citizens to 

compete for employment under the program, except as may otherwise be specified in this 

Agreement. 

"Service Date of Employment" is the first (1st) day of the month following employment 

or the first (1st) day of the month of employment if the employee began employment on 

the first work day. 

"Short-term employee" is a person hired for a specific temporary project of limited 

duration. 

"Substitute employee" is a person hired to perform the duties of a position in the 

temporary absence of the employee who is regularly assigned to that position. 

 

 

 

 

 

 

 

 

 

 

 



 

ARTICLE 3 

Rights of the District 

Section 1.  Rights of the District 

 Except as limited specifically by the express terms of this Agreement, the District 

retains all of the rights and authority conferred upon it by the laws of the State of California 

to direct, manage and control the affairs of the District.  Such rights of the District include, 

but are not limited to: 

a.  The right to determine its organizational structure and to delegate its rights 

and responsibilities to the Superintendent/President and to such other 

officials, persons, departments, divisions and committees as it shall from time 

to time determine; 

b.  The right to determine its financial structure including (i) all decisions and 

conditions relating to all sources of District income, (ii) all investment 

policies and practices, and (iii) all budgetary matters and procedures, to wit, 

the budget calendar, the budget formation process, accounting methods, 

payroll practices, fiscal and budget control policies and procedures, and all 

budgetary allocations, reserves and expenditures; 

c.  The right to acquire, administer and dispose of all district property whether 

real or personal and whether owned, leased or otherwise controlled, including 

all land, buildings, facilities, grounds, parking areas, fixtures, machinery and 

other improvements; 

d.  The right to determine all services to be rendered to the students and to the 

public, including the nature, methods, quantity, quality, frequency and 

standards of service and the personnel, facilities, vendors, supplies, materials, 

vehicles, equipment and tools to be used in connection with such service, the 

contracting of services to be rendered and functions to be performed, subject 

to the requirements of the Education Code; 

e.  The right to determine the utilization of personnel including the 

determination of the number of positions, the qualifications for such positions  

 



 

and the screening and selection procedures for such positions, duties to be 

performed, and direction of Unit Employees covered by this Agreement, and the 

utilization of personnel not covered by this Agreement including, but not limited 

to, the determination of the use of temporary, certificated, confidential, 

supervisory and management personnel to perform work that is also performed 

by employees covered by this Agreement. The determination of the methods of 

selection and assignment of such personnel and the determination of the 

assignment or reassignment of classified supervisory, confidential and 

management employees of the District to positions covered by this Agreement; 

f. The right to determine upon and implement affirmative action and equal 

employment policies and programs; 

g.  The right to determine the assignment of Unit Employees to work schedules, 

locations, facilities, offices, equipment, functions, and activities; 

h.  The right to determine standards of performance for all Unit Employees pursuant 

to the procedures to be used for evaluation of Unit Employees as provided by 

Article 8, and the right to determine whether any Unit Employee adequately 

meets such standards, subject to the Grievance Procedure as provided by Article 

20 and the requirements of Government Code Section 3300, et seq.; 

i.  The right to suspend or dismiss Unit Employees or to otherwise take disciplinary 

action against a Unit Employee subject to the requirements of Article 19 and 

Government Code Section 3300, Et seq.; 

j. The right to lay off Unit Employees and thereby reduce the number and hours of 

Unit Employees and terminate or partially terminate the services of Unit 

Employees subject to the requirements of Article 16; 

k.  The right to determine the School Calendar, with the exception of Unit 

Employee holidays, the days, times and hours of operation of District facilities, 

functions and activities; 

l. The right to adopt reasonable rules and regulations, including rules and 

regulations related to safety and security matters; 

 



 

m. The right to determine the requirements for, and to manage and control District 

facilities; such as the cafeteria and other food service centers and bookstore. 

 

Section 2. Exercise of District Rights 

 The exercise of any right reserved to the District herein in a particular manner or 

the non-exercise of any such right shall not be deemed a waiver of the District’s right to 

preclude the District from exercising the right in a different manner. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ARTICLE 4 

Rights of ECCPOA 

Section 1. Dues Deduction 

 The District will deduct from the pay of Unit Employees covered by this Agreement 

the dues of those employees who are members of ECCPOA upon receiving the employee’s 

voluntary and written authorization for the District to make such deduction. Such 

authorization shall be revocable. The District will pay over to ECCPOA the amount withheld, 

shall be reported and paid to ECCPOA on a monthly basis. ECCPOA shall provide sufficient 

advance notice to employees authorizing deduction of dues or any increase in dues to allow 

the member to revoke the written authorization, if desired. ECCPOA will give the District at 

least forty-five (45) calendar days advance notice of any change in the amount of the monthly 

dues and shall provide to the District a copy of the notification to affected members. No dues 

authorization deduction will be effected until it has been on file with the District for at least 

fifteen (15) work days in advance of the pay period in which the deduction is to be made. 

ECCPOA agrees to reimburse the District for any dues withheld and paid to ECCPOA by 

mistake if the District fails to deduct the dues of a Unit Employee who has executed a valid 

authorization for such deduction. The District will make the correction at the next payroll 

period if notified by ECCPOA within ample time to make the correction. No such payroll 

adjustment shall exceed three (3) month’s dues. 

Section 2. Access to Work Areas 

Representatives duly authorized by ECCPOA shall be permitted to transact business 

on District premises so long as the transaction of such business does not interfere with the 

performance of a Unit Employee’s duties to the District and is conducted during periods of 

time that the concerned Unit Employee(s) is not rendering service to the District. 

Section 3. Access to Bulletin Boards 

ECCPOA shall have the right to use designated employee bulletin boards for posting 

notice of its activities subject to the following provisions: 

 

 



 

a. Posting of information by ECCPOA shall be on designated employee bulletin 

boards only. 

b. Items posted by ECCPOA shall contain the name of ECCPOA and shall be 

signed and dated by an official of ECCPOA. 

c. A copy of posted information shall be filed with the Office of Human Resources 

by ECCPOA. 

Section 4. Use of Facilities for Meetings 

 ECCPOA shall have the right to use without charge District facilities at reasonable times 

for the purpose of meetings concerned with its representation rights at this District, provided that 

such use shall not interfere with nor interrupt normal District operations, nor shall cause after 

hour increased maintenance costs to the District, and that arrangement for such use shall be made 

in accordance with established procedures. Any additional direct cost shall be paid by ECCPOA. 

   
  Section 5.  Distribution of Information 

 ECCPOA shall have the right to distribute information to Unit Employees on matters 

related to this Agreement and its representational rights at this District subject to the following 

provisions: 

a. Any item to be placed in the intercampus system shall bear the name of 

ECCPOA and the date. A copy of any general memoranda mailed to all Unit 

Employees shall be filed with the Office of Human Resources by ECCPOA. 

b. Usage shall be restricted to distribution of information which is noncommercial 

and which is not in violation of Article 17, Section 6, Political Activities, and 

shall be subject to the provisions of regulations governing use of school mail. 

c. District postage or postage machines shall not be used by ECCPOA. 

d. Distribution between District operating locations and employee mail boxes may 

be made either by the intercampus mail delivery service or by personal delivery 

to division offices. 

Section 6. Use of District Equipment and Supplies 

 ECCPOA shall not have the right to use District equipment or supplies for the conduct of 

ECCPOA business, except ECCPOA officers may, with permission of the appropriate Dean,  

 

 

 



 

Director or Manager, have limited use of typewriters and copier provided ECCPOA 

provides its own paper supplies. 
 

Section 7.  Documents 

 Upon written request of ECCPOA, the District shall provide ECCPOA with 

copies of any documents that are a matter of public record provided that these materials 

are not confidential. ECCPOA shall bear the expense of duplicating any such materials 

unless there are existing copies available that are not earmarked for other distribution. 

Such request shall be submitted to the Office of Human Resources. 

 

Section 8. Use of Telephone and Electronic Services 

  The District will provide POA on-campus telephone service, electronic mail, and 

internet privileges in accordance with the District’s E-Mail, Internet and Network Policy (Board 

Policy 6160) for the purpose of conducting business. 

 

Section 9. Use of District Personnel During Workday 

a. Reasonable time off without pay may be granted to Unit Employees to attend 

monthly ECCPOA meetings. The employee’s supervisor at his/her discretion 

may authorize the employee to attend the monthly chapter meeting with pay 

provided the supervisor schedules make-up time within thirty (30) days. 

b. Reasonable time off without pay may be granted to ECCPOA officers to 

perform other duties for ECCPOA. The employee’s supervisor at his/her 

discretion may authorize ECCPOA officers to perform other duties for 

ECCPOA with pay provided the supervisor schedules make-up time within 

thirty (30) days. 

c. Reasonable released time with pay may be granted to a Unit Employee 

officially designated to represent ECCPOA to attend public meetings of the 

Board of Trustees. 

d. Released time with pay for two (2) ECCPOA designated Unit Employees on 

ECCPOA’s negotiating committee shall be granted for the purpose of 

meeting and negotiating in accordance with Government Code Section 

3543.1 when such meeting with a designated representative(s) of the  

 

 



 

District conflicts with the scheduled work hours of such employees. If the 
meeting is scheduled during the Unit Employee’s regularly scheduled time off, 
compensatory time equal to the employees’ regular pay (straight time) will be 
granted. A Release Time Authorization Form with pay or compensatory time for 
negotiating committee members shall be submitted by ECCPOA  as far in 
advance as possible to the Chief of Police, who then forwards the form to the 
Human Resources Division.  The straight time will only be granted for the actual 
time of the meetings  

e. Attend Grievance Procedure Meeting (w/pay). 

f. Release time with pay for one (1) ECCPOA designated Unit Employee 

to attend Annual Conference with pay up to three days or twenty-four 

(24) hours. 

g. Reasonable release time with pay may be granted to Unit Employee 

officially designated to attend Grievance Procedure meetings. 

Section 10. Copies of the Agreement 

 The District will reproduce this Agreement and distribute a copy to each Unit 

Employee and will distribute a copy to each newly hired Unit Employee at the time of 

his/her employment. 

Section 11. Board Minutes and Agenda 

 The District will furnish ECCPOA with a copy of the minutes of Board meetings 

and with a copy of the agenda of Board meetings and supporting documents submitted to 

the Board with such agenda, except for supporting documents of a confidential and/or 

privileged nature upon request. 

Section 12. Other Committees 

 Unit Employees who are appointed to serve on any committees established by the 

District shall receive released time with pay if the committee meeting conflicts with the 

regular duty hours of the employee.  If the committee meetings are scheduled during the 

Unit Employee’s regularly schedule time off, compensatory time equal to the employees’ 

regular pay (straight time) will only be granted, for the actual time of the meetings. 

 

 

 

Section 13.  Release Time Procedures 

 



 

Prior to contractual release time with or without pay as specified in Sections 9 and 

12 of this Article, the employee will inform the immediate supervisor of scheduled 

meetings or leave requests.  Subsequent to a planned leave of absence, the employee 

and/or POA will complete and submit a POA employee Release Time Authorization 

Form to the Human Resources Division and forward a copy to the immediate supervisor 

of the employee.  The Human Resources Division will review the form(s) for appropriate 

activities and will meet with POA representatives on a regular basis to review any 

concerns, discrepancies or adjustments that may be required.  A copy of the POA 

Employees Release Time Authorization Form is attached as Appendix E. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ARTICLE 5 

Hours of Service 

Section 1. Work Week 

a. The standard work week for a full-time Unit Employee shall be an average of 

forty (40) hours of scheduled duty per week. Buyback will be consecutive to 

regular 12 hour days unless otherwise mutually arranged. 

b.  The District may establish a work week of less than forty (40) hours for part 

time employees, in which case the Unit Employee shall be paid that percentage 

of the full-time monthly salary schedule that is equivalent to the percentage of 

his/her assignment to a full-time schedule, or at an equivalent hourly rate for 

actual hours worked, whichever method is designated by the District. 

c.  For each five (5) days of unused earned sick leave days on the record as of June 

30 of each fiscal year, each officer shall receive one (1) additional paid day (8-

hour) off up to a maximum of eight (8-hour) days. Days earned will be 

scheduled at the discretion of the Chief and will be scheduled at the beginning or 

end of the officers’ regularly scheduled non-working days. Days off will be 

scheduled during the eight (8) week summer schedule. In the event the officer is 

precluded from utilizing his/her additional days due to District priorities or 

personal priorities approved in advance by the Chief, unused days may be taken 

prior to the end of the calendar year. In no case will days be carried beyond 

December 31 of the calendar year in which earned. 

d.  Police Officer Trainees shall adhere to the work days and hours of the Police 

Academy. 

Section 2. Work Day 

a. The standard work day for a full-time officer shall be 12 hours of scheduled time, 

except during special assignments, for example, Community Oriented Policing 

Officers, so long as the work week is an average of 40 hours.  If an officer is 

given a special assignment that lasts less than thirty (30) days, the officer  

 



 

assigned to that special assignment will not lose any shift differential he/she 

was receiving prior to the special assignment until the end of the shift 

rotation. 

b.  The District may establish a work day of less than twelve (12) hours 

pursuant to Section 1(b) of this Article. 

c. Police Officer Trainees shall adhere to the Police Academy Schedule. 

Section 3. Work Schedules 

a.  Upon initial employment and any subsequent change of classification, each 

Unit Employee shall be furnished by the District with a notice which shall 

specify the employee’s duty hours and days of work with POA input 

assignment or work location, classification description and salary data. 

b. The District may extend the regularly assigned work day or work week of a 

Unit Employee on an overtime basis when such extensions are necessary to 

carry on the business of the District. Eligibility for compensation for such 

assigned overtime shall be as provided in Article 6, Section 2. A unit 

employee shall not be required to work in excess of sixteen (16) consecutive 

hours in any twenty four (24) hour period except under emergency conditions 

or when an officer is officially subpoenaed to appear in court.  If the Unit 

Employee is authorized to work available overtime and it is the Unit 

Employee’s last scheduled work day of the week, the officer may work 

additional overtime above his/her regular hours, not to exceed eight (8) hours. 

c.  (1) A shift Reassignment Request Form will be posted two (2) months in 

advance of each scheduled shift change for officers to express their preferred 

shifts.  Shift changes are effective January 1, May 1, and September 1. Each 

shift assignment form will include the shift elimination order and department 

mandated shift assignments, with an explanation, at the time of posting.  

(2) The Department will post the shift schedules no later than one month 

in advance of the scheduled change. 

 



 

 

(3) Assignments and adjustments to schedules by the Department will be 

determined by the following priorities: 

a) The needs of the Department. 

b) Seniority of the requesting officer. 

Employees may submit in writing any other reasons they are requesting particular shifts. 

If the tentative schedule indicates that an employee will not receive any of his/her three preferred 

shift assignments, prior to posting of the final schedule, that employee will be given an 

opportunity to submit a fourth preferred shift assignment Adjustments to schedules not 

anticipated at assignment date and after the schedule has been posted, will be determined by 

department needs. 

No Unit Employee may be assigned to the night shift in excess of two schedule rotations 

without the prior written approval of the Chief, upon written request of the employee. Approval 

shall not be withheld arbitrarily or capriciously. 

(4)  A minimum of eight (8) officers is required for the 3/12 schedules to be 

in effect. Schedule will revert to 5 consecutive 8 hour days until the minimum 

number of officers is reached once again. In the event this is necessary, ECCPOA 

will work with the District to coordinate a smooth transition. 

(5)   Any adjustments to the approved schedules shall be authorized by the 

Chief of Police. 

Section 4. Adjustment Time 

Any Unit Employee who works an average of thirty (30) minutes or more per day in 

excess of his regular part-time assignment for a period of twenty (20) consecutive working days 

or more shall have his regular assignment adjusted upward to reflect the longer hours, effective 

with the next pay period. 

Section 5. Voting Time Off 

Pursuant to the requirements of Election Code Section 14350 to Section 14352, the 

District for all statewide and local elections shall provide Unit Employees with sufficient time off 

to vote (not to exceed two (2) hours of paid time) if the voting time available outside of working 

hours is not sufficient to enable the employee to vote. The Unit Employee shall request such time 

off from the Chief of Police or designated supervisor. 

 

 

 



 

 

  Section 6. Meal Periods and Rest Periods 

a. Each employee who works a shift of more than five hours shall receive a 

paid thirty (30) minute meal period, to be taken at a time approved by the 

employee’s supervisor. 

b. Each employee who is scheduled to work for four or more consecutive hours 

shall receive one paid coffee break of twenty minutes each in each such 

period, including travel time, to be taken at a time approved by the 

employee’s supervisor. 

c. Meal and rest periods may not be accumulated, shall be considered as duty 

time and the Unit Employee shall be subject to all on-call requirements.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ARTICLE 6 

X. Compensation 
Section 1. Salary Schedule Step Placement and Advancement 

A Unit Employee shall be employed at Step A of the salary range in accordance with the salary 
schedule listed below, effective January 1, 2003. This reflects a 3.80% salary increase. 

Step A Step B Step C Step D Step E Step A Hourly 
Equivalent 

3676 3864 4065 4280 4502 21.208 

A Police Officer Trainee shall be employed at the Trainee Step listed below effective January 1, 

2003. This reflects a 3.80% salary increase. 

Trainee Step: 3311 

a) Salary schedules for contract years 2004 and 2005 will be determined by 

negotiation. Either party may request to open negotiations on the subject of 

salary for calendar years 2004 and 2005 and. The party requesting negotiations 

shall give the other party notice during the month of October 2004 and/or 

October 2005. 

b) From date of employment, change in classification arising from an approved 

promotion to another classification in a higher pay range or as the result of a 

reclassification to a higher pay rate due to a change in job duties, step increases 

shall be granted to be effective on the first day of the month following 

completion of six (6) months of active service in such position; thereafter, step 

increases shall be granted on the first day following completion of eighteen (18), 

thirty (30), and forty-two (42) months of active service in the position. 

Section 2. Overtime 

a. Overtime work must be authorized by the Chief of Police or designated 

supervisor. 

b. All authorized work in excess of the regularly assigned work week regardless 

if the hours worked are before or after the employee’s regular work day  

 

 



 

(except as provided in subsection (c) of this Section), shall be compensated at 

one and one-half times the hourly rate in effect at the time the overtime hours 

were worked unless compensatory time off at the time and one-half rate is 

mutually agreed upon between the Chief of Police or designated supervisor. 

If a Unit Employee is required to commence work before his regular work 

day, his regular work day shall be shortened except by mutual agreement 

between the employee and Chief of Police or designated supervisor. 

Compensatory time off shall be taken at a time mutually acceptable to the 

employee and the supervisor within twelve months following the month in 

which the overtime was worked or the employee shall be paid. For the 

purpose of computing hours worked, time during which an employee is 

excused from work because of paid holidays, sick leave, vacation, or other 

paid leave of absence shall be considered as time worked by the employee. 

c. The following is the procedure for the uniform distribution of overtime in the 

Campus Police Division (hereinafter referred to as "Division"): 

1) Overtime shall be awarded to the employee with the lowest 

hours recorded. 

2) Employees with seniority shall be given first opportunity to 

work when overtime hours are equally distributed. 

3) The overtime and seniority list shall be posted in a 

conspicuous place. Changes will be recorded on a day-to-day 

basis. 

4) A new employee in the Department shall be credited with the 

highest amount of hours charged to any employee on the 

overtime list. A new employee in the Department is eligible for 

overtime when he/she completes training. 

5) All overtime hours will return to zero (0) after every second 

shift rotation. 

 



 

6) The overtime sign-up sheet for a particular event will be 

posted at least 72 hours before that event is scheduled to take 

place or as soon as practical. 

 

7) The Division will inform an employee who has been selected 

to work a scheduled event by annotating the overtime sign-up 

sheet. It will be the responsibility of the employee to determine 

if he/she has been selected for a scheduled overtime event. 

8)  Overtime will be approved and assigned based on date of 

service and start time of each overtime assignment.  Multi-day 

overtime assignment (bookstore for example) will be assigned 

as above and not as a block. 

9) Sergeant overtime assignments will be included in the uniform 

distribution of overtime list. 

10) No overtime will be posted for less than three (3) hours. 

11) If overtime is cancelled with less than eight (8) hours notice, 

the assigned officer will be paid for a minimum of three (3) 

hours. 

12) If it is necessary to mandatorily assign an officer to work 

overtime, for a specific event, the officer who was mandatorily 

assigned and any officer who volunteered, for that event, will 

not be charged on the uniform distribution of overtime list. 

d.  In the event that no regular officer or sergeant volunteer to work overtime, the 

overtime will be assigned to the least senior eligible exclusive of those officers on 

approved leave status. 

e. Police officer trainees who are required to work more than (40) forty hours a week as 

prescribed by the Police Academy, shall be compensated at one and one half times 

the hourly rate in effect at the time the overtime hours are worked or compensating 

 



 

time off (at one and one half time) as mutually agreed upon between the Unit 

Employee and Chief of Police or designated supervisor. 

Section 3. Court Guarantee Pay 

When an Officer is ordered by an Official Subpoena (as determined by the Chief or Sergeant) 

to be placed on call or appear in court due to a departmental related incident, the officer may elect one 

of the following alternatives: Minimum of two (2) hours of pay at time and one  

 

half his/her regular rate of pay, if he/she remains on call at home, or actually goes to 

court, or minimum of three (3) hours of pay at time and one half his/her regular rate of pay, 

provided that the officer reports to duty for any time he/she is not required to actually be in court. 

The Officer will be allowed to choose the option, provided that the choice is made in writing as 

soon as practicable before the scheduled court appearance. If the Officer does not submit his/her 

choice prior to the scheduled court appearance, he/she will receive the two (2) hour minimum on 

call. 

Section 4. Guarantee Pay 

If a Police Officer is required to work during his or her off-hours to perform department-

directed duties or assignments, he or she shall be compensated for a minimum of three (3) hours 

at a rate of time and one half his or her regular pay. In the event that the Officer is required 

to perform the department directed duty on assignment immediately before or after the scheduled 

shift, the Officer will be compensated at a rate of time and one half his or her hourly rate for the 

period worked. 

Section 5. Work Out of Classification 

A Unit Employee may be required to perform duties inconsistent with those assigned to 

his classification. If such employee is assigned duties inconsistent with those assigned to the 

employee’s regular position for a period of more than five (5) work days within a 15 calendar day 

period, the employee’s salary shall be adjusted as provided in Section 1(c) of this Article for the 

entire period the employee is required to work out of classification and such amounts as will 

reasonably reflect the duties required to be performed outside the normal assigned duties. 

Section 6. Pay Period 

 



 

Unit Employees compensated on a monthly basis shall be paid twice per month payable 

on the tenth (10th ) and the twenty-fifth (25th) of the month. Unit Employees compensated on an 

hourly basis shall be paid once a month payable on the tenth (10th) of the month. If the normal 

pay date falls on a Saturday, Sunday or holiday, the paychecks shall be issued on the preceding 

workday. 

 

 

Section 7. Reemployment 

A Unit Employee who resigned from the service of the District in good standing and who 

is subsequently reemployed within one calendar year from the date of such termination shall be 

placed on the experience step of the salary schedule occupied at the time of termination. 

Section 8. Payroll Deductions 

Unit Employees, by law, become contributing members of the California Public 

Employees Retirement System (PERS) and of the Old Age Survivors and Disability Insurance 

Fund (Social Security). Deductions required by the State and Federal Governments are made 

monthly. Federal and State income tax deductions are made monthly as are other authorized 

voluntary deductions. 

Section 9. Shift Pay Differential 
a. A Unit Employee who is assigned and works two (2) or more days in any 

workweek to a schedule defined herein, shall receive shift pay differential. Full-

time Unit Employees shall receive for such week one-quarter of the monthly shift 

pay differential. Unit Employees working at least a 50% but less than 100% 

assignment shall receive a percentage of the differential equal to that of the 

employee’s assignment. Hourly Unit Employees shall receive shift pay 

differential on an hourly basis if they are assigned and work the necessary two 

(2) or more days on a schedule defined herein for each hour worked in such 

week. 

b. One of the following shift differentials, whichever is greater, shall be paid for 

work assignments as follows: 

1) Mid Shift - A workday assignment which ends after 8:30 p.m. shall be 

compensated on the basis of $55 per month. 

 



 

2) Night Shift - A workday assignment which begins at 7 p.m. or later but 

before 4 a.m. shall be compensated on the basis of $145 per month, 

effective. 

c. A Unit Employee who receives a Mid Shift or Night Shift differential premium 

shall suffer no reduction in premium when assigned temporarily (thirty (30) 

working days or less) to another shift with lesser premium or no premium. 

 

Section 10. Mileage 

A Unit Employee authorized by the Chief of Police or designated supervisor to use the 

employee’s vehicle on District business shall be reimbursed for all miles driven on behalf of the 

District at the rate established by the District. 

Section 11. Educational and P.O.S.T. Certificate Stipend 

a. An educational stipend of $28 per month shall be paid to each officer who 

completes thirty (30) units of college credit from an accredited institution. 

b. An educational stipend of $50 per month shall be paid to each officer who 

possesses a Bachelor of Science degree or Bachelor of Arts Degree from an 

accredited institution. This $50 stipend replaces the $28 per thirty (30) unit 

stipend. 

c. A  P.O.S.T. stipend of $28 per month shall be paid to each officer who possesses 

a P.O.S.T. Intermediate Certificate. 

d. A  P.O.S.T. stipend of $50 per month shall be paid to each officer who possesses 

a P.O.S.T. Advanced Certificate. This $50 stipend replaces the $28 per month 

Intermediate Certificate stipend. 

e. Stipends are payable on the date of eligibility.  If an officer is eligible prior to 

hire date, the date of eligibility is considered to be the date of hire.  If the 

eligibility occurs after the hire date, eligibility will be considered the date of 

achievement, graduation or anniversary.  Upon written notification to the 

District, the stipend will be retroactive to the date of eligibility. 

Section 12. Attendance Incentive Program 

a. Purpose. 

 



 

The purpose of the Attendance Incentive Program is to recognize those 

employees who have an exemplary attendance record. 

b. Annual Recognition. 

Upon approved application submitted in letter form to the Office of Human 

Resources, if an employee has not been absent for any consecutive twelve (12) 

month period, he/she, shall be granted a $150 award to be paid as soon as 

possible. Absences for this purpose does not include holidays, scheduled 

vacations, bereavement leave, jury duty, or closure by the District for a 

department/area, or campus as a whole. In addition, the employee shall be 

recognized at a public meeting of the Board of Trustees to commend the 

employee regarding attendance. 

c. The program is not intended to encourage or permit employees who are ill to 

come to work. The District reserves the right to send an employee home if there 

is reason to believe the employee is too ill or contagious to remain at work. 

d. During the duration of this contract, data will be collected to demonstrate 

whether or not this program serves as an incentive to employees to better utilize 

their sick days. ECCPOA and the District will review the data and if the data 

indicates that this program is not an attendance incentive, it will be discontinued 

at the duration of this agreement. 

Section 13. Field Training Officer (FTO) Assignment Pay 

a. A typical field training officer program is 12-16 weeks. New officers are paired 

with more experienced officers for on-the-job training. During a new officer’s 

training period, that officer may work with 3-4 field training officers. 

b. Qualifications for consideration as field training officer include: two years 

experience as a police officer; successful completion of the P.O.S.T. FTO 

Course; and satisfactory performance. 

c. Effective January 1, 2000, FTO assignments will be based on various factors 

including, but not limited to, departmental and trainee needs, available training 

personnel, and shift assignments. Every effort will be made to initially assign 

FTO duties on a seniority basis and subsequently rotate thereafter. Field training 

officers will be listed by seniority. When the officer has finished with the training 

 



 

period, he or she will go to the bottom of the FTO list. Newly qualified field 

training officers will be placed on the bottom of the FTO list. 

d. A Unit Employee who is assigned to work as a field training officer shall be paid 

a special duty pay at the rate of $150 per four (4) week assignment provided that 

the officer is actually engaged in the training of a new officer. 

e. In the event that the field training officer is engaged in training a police reserve 

officer, special duty pay of $10.00 per day shall be paid upon the completion of 

the training for that FTO. Training a reserve officer will not affect standing on 

the FTO list.   

Section 14.  Compensation in Lieu of Dependent Insurance Benefits 

 The District will pay $420 at the end of each full year of completed service to each full-

time Unit Employee scheduled to work 20 hours or more per week for 10 months or more per 

fiscal year who does not elect dependent medical, dental and vision insurance coverage for such a 

year.  The Unit Employee may, pursuant to Internal Revenue Code regulations, use this sum for a 

tax sheltered annuity contribution. 

 



 

ARTICLE 7 

Employment Status 

Section 1. Regular Classified Employee 

a. A Regular Classified Employee, also known as Police Officer in this Agreement, 

refers to a Unit Employee who may gain permanent status as defined in Section 4 of 

this Article. 

b. Upon authorization of the Board of Trustees, a classified position may be created 

under federal or state legislative enactment or other special funding and not 

designated as part of the regular District program. Such position shall, nevertheless, 

be a part of the classified service. A person employed in such position shall be a 

Regular Classified Employee and shall enjoy all of the rights; burdens and benefits 

accorded other Unit Employees under the terms of this Agreement. 

Section 2. Restricted Classified Employee. 

If a specially funded position under 1(b) of this Article is restricted to employment of a 

person in a low income group from a designated impoverished area or on other criteria which 

restricts the privilege of all citizens to compete for employment in such position, a person 

employed in such position shall, in addition to the regular title of classified employee, be known 

as a Restricted Classified Employee. A person employed in a position designated as Restricted 

shall be accorded all benefits of the terms of this Agreement except as follows: 

a. A person serving in a restricted position shall not acquire Permanent status as 

defined in Section 4 of this Article. A Restricted Classified Employee who 

applies for and is subsequently employed in a regular classified position shall 

have his service with the District counted from his date of employment in the 

Restricted position. 

b.  A person serving in a Restricted position shall not acquire service credit for the 

purpose of layoff for lack of work or lack of funds, as provided in Article 16. 

 

Section 3. Police Officer Probationary Status 

On the date of beginning employment as a police officer in the classified service of the 

District, a Regular Classified Employee shall be required to serve a probationary period of twelve 

 



 

(12) calendar months of active service with the District. Active service is defined as all time in 

paid status excluding compensation payable under Article 9, Sections 4(c); and any period of 

unpaid leave of more than eleven (11) work days in a calendar month. An employee who has not 

completed his probationary period and who voluntarily leaves the service of the District and who 

is subsequently reemployed as a Regular Classified Employee shall be required to successfully 

serve a new probationary period of twelve (12) calendar months of active services beginning on 

the date of reemployment in such position. 

Section 4. Permanent Status 

A Regular Classified Employee, who successfully serves and completes the initial 

probationary period, shall be designated as a Permanent Classified Employee of the District. 

Section 5. Substitute and Short-Term Employees 

Substitute and short-term employees, employed and paid for less than one hundred 

ninety-five (195) actual days of work per school year, irrespective of number of hours worked per 

day, shall not be classified as Regular Classified Employees or Restricted Classified Employees. 

In the event the employment of any substitute or short-term employee exceeds this period, he 

shall be classified as a Regular Classified Employee.   

Section 6. Trainee 

a. The Police Officer Trainee receives Police Academy and on-the-job training in law 

enforcement and police methodology in preparation for eligibility to qualify for the 

Police Office position. The Police Officer Trainee is an entry-level class for 

candidates wanting to achieve the police officer position. The Police Officer Trainee 

will attend and must successfully complete training at a District approved P.O.S.T. 

certified academy. Assignment to this class is limited to the duration of the Police 

Academy training period. Change of status to the position of Police Officer is done 

by recommendation of the Police Chief. 

b. Police Officer Trainee – Probationary Status 

The police officer trainee will be on probation for the duration of the Police 

Academy. 

Section 7. Reserve Officer 

 



 

A Police Reserve Officer is a part-time volunteer/casual employee who has successfully 

completed a course of training required by the District and approved by the California 

Commission on Peace Officers Standards and Training. The purpose of a Reserve Police Officer 

is to supplement and assist, not to supplant full time Police Officers in their full time duties. 

 



 

ARTICLE 8 

Performance Evaluation 

Section 1. Performance Evaluation 
 The intent of the evaluation process is to assess and recognize the competence of the 

employee’s performance. This process will be used as a tool to plan and review employee 

performance.  The evaluation process shall apply to all employees. 

a. The District will train all District personnel responsible for performance evaluations. 

b. Each employee shall be evaluated by the immediate supervisor who has worked most 

often with the employee during the evaluation period.  Other supervisors (with 

notation as to source), may add comments to the evaluation.  The evaluation 

procedure shall include a meeting called by the evaluator with the employee to 

discuss the employee’s performance.  This meeting shall be given a reasonable 

amount of time to discuss each topic.  If an error or omission is discovered during the 

review meeting, the error or omission shall be corrected. 

c. No evaluation shall be based upon hearsay statements but shall only be based upon 

the direct observation and/or use of information from other sources, provided the 

evaluator investigate and verifies this information.  The evaluator will provide upon 

request the names of any individuals related to any statement on the evaluation form. 

d. If the evaluation fails to provide information pursuant to (c) above then that item 

shall be stricken from the form. 

e. If an employee receives an unsatisfactory rating in any performance category, the 

performance evaluation will provide specific recommendations for means of 

improvement and suggestions of available sources of assistance.  Subsequently, one 

or more conferences shall be held with the employee to assist him/her in correcting 

deficiencies previously noted.  A record of such conferences shall be prepared by the 

evaluator for the employee’s personnel file and a copy given to the employee. 

f. The original copy of the evaluation shall be filed in the employee’s District personnel 

file and a copy shall be given to the employee at the meeting.  The employee shall 

have the opportunity to review, comment, and sign his/her evaluation prior to the 

placement of said evaluation in the employee’s personnel file.  If the employee elects 

to comment in writing, the written comments will be filed with the evaluation.  The 

employee’s signature shall represent discussion and reception of the employee’s 

performance evaluation, not agreement or admonition of its content. 

 



 

Section 2. Schedule of Evaluations 

Each probationary Unit Employee and Restricted Unit Employee shall be evaluated at 

least twice during the employee’s probationary period. Each permanent and continuing Restricted 

Unit Employee shall be evaluated at least once annually during the month following their service 

date of employment. The District may make additional performance evaluations for Unit 

Employees at any time. 

Section 3. "Overall Unsatisfactory" Evaluation 

The District may utilize an "overall unsatisfactory" evaluation in subsequent disciplinary 

proceedings. Any permanent and continuing restricted employee who receives an "overall 

unsatisfactory" evaluation may file a grievance directly at Step One. 

Section 4. Review Procedure 

A Unit Employee in receipt of an evaluation reflecting "needs improvement" for any 

performance factor may request review by the Chief of Police or designated supervisor who will 

arrange a conference with the Unit Employee and the Office of Human Resources. The Chief of 

Police or designated supervisor will render a written decision to the employee within five (5) 

working days. If the decision favors the Unit Employee, that area of complaint shall be stricken 

from the evaluation. 

Section 5. Acknowledgment of Outstanding Work 

A supervisor who believes that an employee’s work performance has been exceptional 
may complete the District’s form entitled "Acknowledgement of Outstanding Work Performance" 
in addition to the District’s Performance Evaluation Forms, or at times when periodic evaluations 
are not required. The outstanding work performance described may have occurred on a day-to-
day basis or in an unusually difficult and/or emergency situation. All Acknowledgments of 
Outstanding Work Performance shall be reviewed and signed by the employee’s immediate 
supervisor. 

ARTICLE 9 

Paid Leaves 

The District shall grant paid leaves of absence to Unit Employees for: (a) bereavement, 

(b) personal necessity, (c) disability, (d) quarantine, (e) jury service, and (f) military duty, subject 

to the provisions of this Article. 

Section 1. General Conditions 

 



 

a. A Unit Employee who has cause to request a paid leave of absence shall make 

written application for such leave to the Chief of Police or designated supervisor as 

far in advance as possible. For (a) bereavement; (b) personal necessity (1), (3), (4) 

and (5); or (c) disability leave, the Unit Employee shall inform the Chief of Police or 

designated supervisor of his absence as soon as possible and the Unit Employee will 

make written application for the leave as soon as practicable. The application for 

leave shall state the leave category requested, the reason’s (s) necessitating the 

employee’s absence, and the estimated duration of the absence. Approval of the leave 

shall be in writing signed by the Chief of Police or designated supervisor of the 

employee’s division. If denied, the employee will be provided with a statement in 

writing giving the reasons) for such denial. 

b. Supporting Evidence 

The District may require a Unit Employee to submit evidence satisfactory to the 

district to justify the employee’s request for leave of absence. Such evidence may 

include, but shall not be limited to, a physician’s statement, a copy of a 

subpoena, or a notice of jury service. 

c. Paid Leave of Absence Defined 

A paid leave of absence shall mean salary continuance for the Unit Employee’s 
normal assignment on the day of the paid absence, with full credit for all District 
benefits to which the employee is entitled and service credit. A Unit Employee 
regularly employed on a part-time assignment shall be paid for compensable 
leaves on the basis of the average number of hours worked, excluding overtime, 
during the quarter preceding the quarter in which such leave occurs. 
 
1) Leave Status 

A Unit Employee who is granted a paid leave of absence shall not be eligible 
for any other paid leaves(s) provided by this Article during the period of such 
approved leave unless the Unit Employee presents supporting evidence 
acceptable to the District. 

2) Failure to Return from Leave of Absence 

A Unit Employee who fails to return to duty upon completion of a paid leave 
of absence, and who is not on an approved subsequent leave of absence may 
be dismissed by the District, unless the employee was unable, due to causes 
beyond his control, to return to duty, in which event the employee must 
report the circumstances in writing to the District as soon as he is able to do 
so. 

Section 2. Bereavement Leave 

 



 

a. A Unit Employee shall be granted up to three (3) days for bereavement purposes 

for members of the immediate family. If out of state travel or travel excess of 300 

miles from the District is required, two (2) additional days shall be allowed.   

b. If an additional period of absence from duty is required for this purpose, a Unit 

Employee may be granted additional bereavement leave, which additional leave 

shall be charged as personal necessity leave to the extent such leave is available 

to the employee as provided in Section 3 of this Article. 

c. "Immediate Family" is defined as the mother, mother-in-law, father, father-in-

law, grandmother, grandfather, or grandchild of the Unit Employee or of the 

spouse of the employee, and spouse, son, son-in-law, daughter, daughter-in-law, 

brother, brother-in-law or sister, sister-in-law of the employee, or any other 

person living in the immediate household of the employee. Individual exceptions 

may be submitted for approval to the Chief of Police or designated supervisor. 

d. In addition, the following groups are considered "Immediate family": Stepparent, 

foster child, dependent child or adult of the employee or spouse of the employee. 

The employee shall, upon request, furnish written evidence to his/her immediate 

supervisor that the leave taken is in accordance with the provisions of this 

section. 

Section 3. Personal Necessity Leave 
a. A Unit Employee may be absent from duty without loss of pay for up to seven 

(7) duty days during any fiscal year and have the absence charged to the 

employee’s accrued sick leave account. 

b. For the purpose of qualifying for paid personal necessity leave, there shall be a 

compelling reason which required the Unit Employee’s absence from duty, 

which cannot be attended to outside of his duty hours, and which shall be limited 

to one of the following reasons:   

1) An accident involving the Unit Employee’s person, property, or 

the person or property of a Unit Employee’s immediate family 

(as defined in Section 2(c) of this Article) not otherwise 

chargeable to any other paid leave of absence for which the 

employee qualifies. 

2) The required appearance of the Unit Employee brought about as 

the result of a legal notice to appear as a witness before a 

governmental or judicial agency or court of law. 

 



 

3) The illness of a member of the Unit Employee’s immediate 

family (as defined in Section 2(c) of this Article) including the 

birth of a child to the employee. 

4) Any imminent danger as the result of flooding or fire or similar 

natural catastrophe to the personal residence of the Unit 

Employee. 

5) The death of a member of the employee’s immediate family as 

defined in Section 2 of this Article when additional leave is 

required beyond that provided in Section 2, or the death of a 

significant other of the employee or of his/her immediate family. 

6) Other reasons submitted in writing and approved in advance by 

the Chief of Police or designated supervisor. 

Section 4. Sick Leave 
a. Definition 

Sick Leave utilization shall be for physical and mental disability absences, which 

are medically necessary and caused by illness, injury or pregnancy.   

b. Accrual of Sick Leave Benefits 

1) Each unit Employee employed full-time on a fiscal year basis shall be 

entitled to twelve (12) days of sick leave benefits with pay for illness or 

injury for each fiscal year of service. A Unit Employee employed full-

time for less than a full fiscal year is entitled to that portion of the twelve 

(12) days sick leave per fiscal year of service as the number of months he 

is employed bears to twelve (12). A Unit Employee regularly employed 

on a part-time assignment shall be entitled to the same ratio of sick leave 

benefits of a full-time employee as the number of hours a full-time (40-

hour) work schedule. 

2)  A newly hired Unit Employee shall be entitled to use only that portion 

of his sick leave award which has been accrued for each month of service 

actually rendered and may not take his full sick leave for the fiscal year 

until the first day of the calendar month after he has completed the first 

six (6) months of active service with the District. 

 



 

3)  There shall be no maximum on the number of sick leave days a Unit 

Employee may accrue. The full amount of unused annual sick leave shall 

be accumulated from year to year. 

4) A Unit Employee may use his sick leave at any time during the year; 

however, a Unit Employee leaving the District during a fiscal year who 

has used sick leave for that year will required to reimburse the District 

for the value of the difference between the number of sick leave days 

actually accrued for each month of active service in the year and the 

actual number of sick leave days used, if any. 

5)  Sick leave credit received by transfer from a previous employing 

California school district of a newly hired Unit Employee shall be 

accepted and credited to the employee’s sick leave account with the 

District if the employee has been employed by such district for a period 

of one calendar year or more and accepts a position with the District 

within twelve (12) months of termination from the previously employing 

district. 

6) All accumulated sick leave shall be canceled upon termination of service 

with the District except that accumulated sick leave may be transferred to 

a subsequent employing California school district or toward retirement 

under PERS as provided by law. 

c. Difference Pay 

Each Unit Employee shall once each fiscal year be credited with a total of one 

hundred (100) days sick leave including the sick leave provided under Section 4 

of this Article. Each day of sick leave provided by this Section shall be 

compensated at the rate of fifty (50) percent of the employee’s regular salary. In 

order to qualify for differential pay, an employee shall first utilize all 

accumulated sick leave credit, and in no event shall days of differential pay, 

when combined with days of sick leave utilization, exceed one hundred (100) 

days in any fiscal year. Only one increment of differential pay shall be allowed 

for any single and continuous absence that extends into the next fiscal year. 

Section 5. Catastrophic Illness/Injury Leave Plan 

 



 

a. In accordance with the provisions of AB2007, the Catastrophic Illness/Injury 

Leave Plan is available to eligible Unit Employees. The purpose of this plan is to 

permit employees with a catastrophic illness or injury to solicit individual 

donations of vacation and sick leave from fellow employees and/or from the 

Leave Bank. 

b. A catastrophic illness or injury is one that is expected to incapacitate the 

employee for an extended period of time and taking extended time of work 

creates a financial hardship for the employee because he/she has exhausted all 

sick leave other paid time off. 

c. The terms and conditions of this plan are included in Appendix "A". 

d. The Catastrophic Illness/Injury Plan is not grievable. 

e. This plan was jointly developed as an institutional program by ECCE, 

Federation, POA, confidential employees, and management. Changes to this 

institutional plan cannot be made without the agreement of all constituent groups. 

  
Section 6. Extended Disability 

If the Unit Employee is still disabled at the conclusion of all available 
paid disability leave(s) and is unable to return to work, Article 10, Section 2, 
Extended Disability Leave, shall apply. 

Section 7. Disability Release 

The District may require a satisfactory written statement from a Board 
Certified or Board Eligible psychiatrist physician, or clinical psychologist 
specializing in the area of concern and mutually agreed upon by the District and 
the employee, releasing the employee to return to all duties of his position before 
the employee may return to duty after expiration of a disability leave. Such 
statement shall be submitted by the Chief of Police or designated supervisor. 
Pursuant to Section 4(a) of this Article, the District may require additional health 
information. An employee may return to duty on a limited basis, i.e., less than 
normal daily work hours, so long as the employee can perform any and all of the 
duties assigned to the position. 

Section 8. Quarantine Leave 

A Unit Employee shall receive full salary during the period of quarantine 
by duly constituted governmental authority. 

Section 9. Military Duty Leave 

A Unit Employee who is called for and serves temporary military duty or 
who enlists or is otherwise ordered or called to active duty in the armed forces of 
the United States, or the National Guard, if he/she has completed one (1) full year 
of active classified service with the District and/or in recognized military service, 
be entitled to a military leave without loss of compensation for up to the first 
thirty (30) calendar days of necessary absence from duty provided that such leave 

 



 

shall be applicable each fiscal year for absences due to temporary military 
service.  The applicable state laws can be found at Military & Veterans Codes 
389 et seq. (M&V Code).  The applicable federal law is the Uniformed Services 
Employment and Reemployment Right Act (USERRA) and can be found at 38 
U.S.C. at 301 et seq. 

Section 10. Jury Duty 

a. A Unit Employee may be absent from duty without loss of pay as a result of 

having been called for and appearing for jury duty, excluding a grand jury. 

b. The District may refuse to grant paid leave for jury duty to a Unit Employee at 

any time when two percent (2%) or more of the total number of employees of the 

District are on paid jury duty. 

c. The Unit Employee serving on jury duty, who receives pay from the District 

during such absence, shall be required to collect jury duty fees and remit such 

fees to the District. 

d. The Unit Employee shall be required to perform assigned service to the District 

during any work day or fraction thereof that the employee is released from jury 

service, provided that a reasonable period of time shall be allowed for necessary 

travel. 

e. A Unit Employee who is assigned to a weekend, evening or night work schedule 

who serves on jury duty, shall be reassigned during each day of such service to a 

day work schedule, Monday through Friday, 8:00 a.m. – 5:00 p.m. If the required 

jury duty service is less than one week or falls on the Unit Employee’s regularly 

scheduled day off, release time shall be granted to the Unit Employee. 

Section 11. Catastrophic Conditions/Civil Unrest 

At such times as the Campus is officially closed due to catastrophic or 

civil unrest conditions, those unit employees who are required to work their 

regularly scheduled shifts, shall be given release time equal to those hours served 

at a mutually arranged time. 

Section 12. Industrial Accident/Illness Leave Plan 

a. A Unit Employee shall report any injury or illness arising out of and during the 

course of employment with the District to the employee’s supervisor within 

twenty-four (24) hours of the occurrence or as soon as possible. 

b. A Unit Employee who receives a temporary disability payment for such accident 

or illness under Worker’s Compensation shall remit such payment for such 

 



 

period of time while on paid disability leave to the District. Such obligation shall 

be limited to the amount payable by the District for such period. 

c. A Unit Employee who becomes disabled due to an illness or injury arising out of 

and during the course of employment with the District, shall be granted paid 

industrial accident or illness leave for the period of time the employee is unable 

to render service to the District, not to exceed sixty (60) working days per fiscal 

year for the same accident, except when any industrial accident occurs at a time 

when the full sixty (60) days will overlap into the next fiscal year, the employee 

shall be entitled to only that amount remaining at the end of the fiscal year in 

which the injury or illness occurred, for the same illness or injury. Such leave 

shall be granted prior to the aware of other paid District disability leave benefits 

for which the employee is eligible. A continuation of basic compensation up to 

one year including the sixty (60) days listed below, shall be provided for Unit 

Employees who suffer physical injuries not caused by personal negligence, while 

performing hazardous duties directly related to their position as a police officer. 

d. Upon exhausting benefits provided under this subsection, a Unit Employee who 

continues to be disabled shall be entitled to other paid leave benefits as shown 

below, provided that all such leave benefits shall not, when combined with any 

temporary disability award under Workers' Compensation, exceed 100% of the 

Unit Employee’s salary. 

Beginning on Date of Disability 

60 Days 100 Days 

Industrial Accident Leave or Illness leave Awarded Sick Leave for Current Year 

 Accumulated Sick Leave for Prior Years 

 Accrued Vacation Leave and/or Sick Time 

 Difference Pay 

 
e. If the employee files a Workers' Compensation claim, and if such claim is 

approved by the District, after the use of Industrial Accident/Illness Leave, unless 

otherwise indicated by the employee, an employee shall use the remaining days 

of leave as indicated in the following sequence. Such leave shall be coordinated 

with the District’s Workers' Compensation carrier.  

 



 

 

1) Awarded Sick Leave for Current Year in ½ day increments.  

2) Accumulated Sick Leave for Prior Years(s) in ½ day increments.  

3) Difference Pay.  

4) The employee will be given the option to use any accrued Vacation 

Leave and/or Comp. Time in ½ day increments. If applicable, the 

employee will then receive temporary disability payments from the 

District’s Workers' Compensation carrier. The coordination of such 

benefits shall not exceed 100% of the Unit Employee’s regular salary. 

f. A Unit Employee receiving benefits under this subsection shall remain within the 

State of California, unless the district authorizes travel outside of the state.  

g. When a Worker’s Compensation award is endorsed payable to the District, paid 

leave, other than industrial accident or illness leave, shall be charged that 

percentage that is produced by a quotient when dividing the employee’s pay for 

the employee’s regular assignment, less the amount assigned over, by the amount 

of pay for the employee’s regular assignment.  

h. A Unit Employee shall be permitted to return to service after an industrial 

accident or illness only upon the presentation of a release from the authorized 

District’s or Workers' Compensation physician certifying the employee’s ability 

to return to the position classification without restrictions or detriment to the 

employee’s physical or emotional well-being, and in compliance with the 

American’s with Disabilities Act.  

Section 13. Family Care Leave 
a. In accordance with the provisions of Federal and State government codes, 

California Family Rights Act; and the Family and Medical Leave Act, eligible 

unit employees may apply for additional leave.  

b. The Office of Human Resources will annually notify all unit employees 

regarding the provisions of the federal and state leave acts.  

c. The provisions of these government codes are not grievable; however, the denial 

of a request for Family Care Leave may be appealed to the Vice President 

responsible for human resources functions.  

d. General guidelines regarding the provisions of both the federal and state Family 

Care Leave Acts are included in Appendix "B".  

Section 14. Sick Leave to Attend to Illness of a Child, Parent or Spouse 

 



 

a. In accordance with Section 233 of the California Labor Code, Unit 

employees may use accrued sick leave during any calendar year, up to six 

days per year, to attend to an illness of a child, parent or spouse.  

b. These absences will be charged to the Unit employee’s accrued sick leave 

account.  

c. This section does not extend the maximum period of leave to which a Unit 

employee is entitled under the Federal Family and Medical Leave Act or the 

California Family Rights Act, and it does not apply to the use of differential 

leave pursuant to Section 88196 of the California Education Code.  

d. The use of accrued sick leave for purposes of this section is in addition to 

any accrued sick leave used for personal necessity pursuant to Section 3 of 

this Article.  

 



 

ARTICLE 10 

Unpaid Leave 

The District may grant unpaid leaves of absence to Unit Employees, subject to the 
conditions set forth in this Article. 

Section 1. General Conditions 

a. Application for Leave of Absence 

A Unit Employee who requests an unpaid leave of absence shall make written 

application for such leave on a form provided by the District and shall submit 

such form to the Chief of Police or designated supervisor as far in advance as 

possible. The application for leave shall state the leave category requested, the 

reason(s) necessitating the Unit Employee’s absence, and the period of time for 

which the leave is requested. The disposition of such request will be provided to 

the Unit Employee in writing by an appropriate official of the District. If leave is 

denied, the Unit Employee may submit his request to the Vice President-

Administrative Services for disposition. 

b. Unpaid Leave of Absence Defined 

An unpaid leave of absence shall mean the employee shall have deducted an 

amount equal to 1/22 of the employee’s total regular monthly salary for each 

work day of such absence, except that when only two (2) or less days are actually 

worked in any one month, the employee shall be paid 1/22 of the employee’s 

total regular monthly salary for each actual day worked during that month. A 

Unit Employee who is granted an unpaid leave of absence shall not be entitled to 

any paid leave benefits during the period of such unpaid leave. 

c. Continuation of Benefits 

A Unit Employee who is granted an unpaid leave of absence of eleven (11) or 

less work days in a month (22), shall have his/her current medical, vision, dental 

and life insurance continued for that month, and shall not be required to pay the 

District’s portion of the cost of such coverage during such month. A Unit 

Employee granted an unpaid leave of absence which exceeds (11) work days in a 

month (22), may continue his/her current medical, dental and life insurance 

during the duration of leave upon monthly advance payment to the District of the 

full cost for such coverage. Continuation of insurance shall; however, be subject 

to any limitations contained in the master insurance policies concerning the 

length of time that such insurance coverage may be continued. 

 



 

d. Failure to Return from Leave 

A Unit Employee who fails to return to duty upon completion of an unpaid leave 

of absence may be dismissed by the District unless the employee was unable, due 

to causes beyond the employee’s control, to return to duty, in which event the 

employee must report the circumstances in writing to the District as soon as he is 

able to do so. 

Section 2. Extended Disability Leave 

a. Conditions 

A Permanent Unit Employee who suffers an extended disability and who is 
thereby unable to perform the duties of his/her position, may, upon exhaustion of 
the employee’s entitlement to disability leave benefits as provided in Article 9, 
Section 4, be granted an unpaid extended disability leave in increments of three 
(3) calendar months not to exceed a total of eighteen (18) calendar months. The 
Unit Employee’s request for such unpaid leave shall be submitted to the Office of 
Human Resources at least ten (10) work days prior to the expiration of paid leave 
benefits and shall be accompanied by a physician’s statement as to the nature of 
the disability, the necessity of such leave, and the estimated duration of the 
disability. The District may require additional evidence of disability. 

b. Reemployment 

If, at the conclusion of all approved disability absences, paid or unpaid, the Unit 
Employee is still disabled and unable to perform the duties of his/her position, the 
employee’s services shall be terminated and the employee shall be placed on a 
reemployment list for a period of thirty-nine (39) months. If, at any time during the 
prescribed thirty-nine (39) months, the employee is able to assume the duties of 
his/her position, the employee shall notify the Office of Human Resources in writing 
and provide a satisfactory medical release. Upon receipt of such notification and 
release, the Office of Human Resources shall notify the employee in writing of any 
vacant Regular Unit position(s) in the classification of his previous assignment within 
the prescribed thirty-nine (39) months and offer the employee reemployment in such 
position. Such reemployment will take preference over all other applicants except 
that an employee on the thirty-nine (39) months reemployment list due to an 
extended disability shall be ranked according to his proper service credit, as provided 
in Article 16, in the event another employee in the same classification is eligible for 
reemployment because of having been laid off under the provisions of Article 16. An 
employee who has been placed on the reemployment list due to an extended 
disability, who has been medically released to return to duty, and who fails to notify 
the Office of Human Resources or to accept an appropriate assignment within ten 
(10) days of receipt of an employment offer, shall be deemed to have declined 
reemployment, and the employee’s name shall be removed from the reemployment 
list including all rights thereto. Upon reemployment, the employee shall be reinstated 
as a continuing employee of the District. 

Section 3. Military Leave 

Military leaves shall be granted in accordance with applicable law. 

Section 4. Personal Leave 

 



 

The District may grant a Permanent Unit Employee an unpaid personal leave of absence 

including but not limited to requests for maternity and paternity leaves for such periods of time as 

it determines appropriate. Such periods shall not exceed six (6) calendar months provided that the 

District may, upon written applications, extend the leave for an additional period of up to six (6) 

calendar months and provided that no leave of absence so granted shall exceed a total of eighteen 

(18) calendar months. 

 



 

ARTICLE 11 

Vacations 
Section 1. Vacation Allowance 

A Unit Employee who is regularly employed on a full-time basis shall be entitled to a 
vacation allowance for each calendar month based on his years of service in which the Unit 
Employee is in paid status for eleven (11) days or more as set forth in the following 
schedule. A Unit Employee regularly employed on a part-time assignment shall earn 
vacation in accordance with the schedule on a prorata basis: 

            Annual Accrual  
Years of Service  Monthly Accrual       (full 12 months) 
First Service Year  1.000 days   12 days 

Second Service Year  1.167 days   14 days 

Third Service Year  1.167 days   14 days 

Fourth Service Year  1.333 days   16 days 

Fifth Service Year  1.333 days   16 days 

Sixth Service Year  1.500 days   18 days 

Seventh Service Year  1.500 days   18 days  

Eighth Service Year  1.667 days   20 days 
 and thereafter 
 

The vacation allowance will be accrued as of the Unit Employee’s Service Date of 

Employment, which is defined as the first (1st) day of the month following employment or the 

first (1st) day of the month of employment if the employee began employment on the first work 

day. The vacation allowance will be credited to each eligible Unit Employee every July 1 and the 

monthly factor thereby derived will remain in effect until the Unit Employee’s Service Date of 

Employment when a changed monthly factor, if applicable, will be implemented for the Unit 

Employee’s next service year. 

Section 2. Bonus Vacation Allowance 

A bonus vacation allowance shall be accrued at the rate of one (1) additional day of 

annual vacation allowance for each full twenty-five (25) days of earned sick leave credited to a 

Unit Employee’s Service Date of Employment up to a maximum of five (5) bonus vacation days. 

Any bonus vacation allowance shall be credited on the Unit Employee’s Service Date of 

Employment and shall be accrued during the subsequent service year on a monthly basis in 

accordance with the following schedule: 

 

         Annual Accrual 
Sick Leave Accrual      Monthly Accrual  (full 12 months) 

 



 

25 earned days   0.083    1 day 

50 earned days   0.166    2 days 

75 earned days   0.250    3 days 

100 earned days  0.333    4 days 

125 earned days  0.416    5 days 
   Bonus days shall be credited as heretofore and the monthly factor thereby derived will 

remain in effect until the Unit Employee’s Service Date of Employment when a changed monthly 

factor, if applicable, will be implemented for the Unit Employee’s next service year. 

Section 3. Entitlement to Vacation 
a. The vacation allowance shall not be vested in the Unit Employee until he/she has 

completed six (6) months, except for any period of mandatory vacation 

scheduling. 

b. After completion of six (6) months of service, the Unit Employee may take 

his/her earned vacation, subject to the provisions of Section 5 of this Article. 

c. As of July 15th of each year, the Chief of Police or designated supervisor will post 

a schedule of vacation days accrued as of July 1st for the Unit Employees of the 

division. The Chief of Police or designated supervisor will meet with any Unit 

Employee who has more than twenty (20) days accrued and who does not have a 

vacation schedule sufficient to reduce the accrual to thirty (30) days by 

December 31st.  Every effort will be made by the Chief of Police or designated 

supervisor to schedule a vacation time for the Unit Employee within the 

remaining period to meet the thirty (30) day limitation. If the District cannot 

schedule a sufficient vacation time during this period due to operating 

requirements, the additional days above thirty (30) accrued as of December 31st 

will be paid to the Unit Employee as of that date. 

Section 4. Vacation Pay 
a. Credited vacation time taken shall be paid at the rate of pay in effect at the time 

the vacation is taken. 

b. Cash payment for earned and unused vacation credit shall not be made except as 

provided in Section 3(c) and Section 6 of this Article. 

Section 5.  Scheduling 

a. Insofar as practicable and consistent with the needs of the District, vacations 

shall be granted at times most desired by employees. A vacation scheduled shall 

 



 

be established at the beginning of each fiscal year for anticipated vacation during 

that fiscal year. Employees shall submit vacations requests for the next Calendar 

year January 1 – December 31 period to the Chief of Police or designated 

supervisor by January 31. The Chief will approve or deny these requests by 

March 1. Modifications in the vacation schedule may be made during the fiscal 

year at the discretion of the Chief of Police with two (2) weeks written notice 

from the requesting employee. If conflicting vacation requests of employees in 

the department must be reconciled, preference shall be given to the timely 

requests of the most senior employee. The District may designate periods of the 

year during which, due to operational needs of the department must be 

reconciled, preference shall be given to the timely requests of the most senior 

employee. The District may designate periods of the year during which, due to 

operational needs of the department, vacation requests may be restricted. 

Additional vacation requests may be made at least thirty (30) days prior to the 

start of the requested vacation dates. These requests may be granted, subject to 

department needs. Preference for these requests shall be given to the timely 

requests of the most senior employee. Other vacation requests may be made with 

less than thirty (30) day’s notice. These needs are on a first-come, first-served 

basis. 

b. A vacation scheduled for a given date may for good cause be rescheduled by 

agreement between the Unit Employee and the Chief of Police or designated 

supervisor.   

 

Section 6. Vacation Pay Upon Termination 

Upon leaving the employment of the District, a Unit Employee shall receive lump-sum 

compensation for all earned and unused vacation at the employee’s current rate of pay, except for 

an employee who has not completed six (6) months of active service shall not be entitled to such 

compensation. Any vacation time taken and not earned by the date of termination of employment 

will be deducted from the Unit Employee’s final check. 

Section 7. Holidays During Vacation Period 

 



 

When a designated holiday falls during the scheduled vacation of any Unit Employee, 

such holiday will not be counted as a vacation day. The Unit Employee will receive holiday pay 

for each holiday falling within the vacation period. 

   

 



 

ARTICLE 12 

XI. Holidays 
Section 1. Holiday Calendar 

a. The District shall provide the paid holidays set forth below to Unit Employees. To be 

eligible for holiday pay, the Unit Employee must be in a paid status at least a portion 

of the workday immediately preceding or succeeding the holiday. The standard 

District holidays are as follows:  

New Year’s Day 

Martin Luther King’s Day 

Lincoln’s Day 

President’s Day 

Caesar Chavez’s Day 

(If approved by the Board of Trustees and added 

to the College Calendar for any year covered by 

the Agreement.) 

Memorial Day 

Independence Day 

Labor Day 

Veteran’s Day 

Thanksgiving Day 

Day after Thanksgiving 

Christmas Day 

The District shall provide two (2) additional holidays each year during or in 

conjunction with the Winter Recess. Those two (2) holidays shall be designated 

at the time the District Calendar is adopted for each year.  

b. Any day declared by the President or Governor of this state as public fast, 

thanksgiving, or holiday requiring the closing of schools, or any day declared a 

holiday by the Board of Trustees shall be a paid holiday for all Unit Employees.  

c. Unit Employees who are not normally assigned to duty during the Winter Recess 

shall be paid for the four holidays provided the Unit Employee was in paid status 

during any portion of the work day of the employee’s normal assignment 

immediately preceding or succeeding the Winter Recess period.  

Section 2. Holiday Pay Computation 

 



 

a. For a full-time Unit Employee, a holiday shall be paid on the basis of a twelve-

(12) hour workday and at the rate of pay in effect at the time of the holiday.  

b. A Unit Employee regularly employed on a part-time assignment shall be entitled 

to holiday pay on a prorata basis.  

Section 3. Scheduling 
a. When a holiday falls on a Sunday, the following Monday shall be observed as 

the holiday. When a holiday falls on a Saturday, the preceding Friday shall be 

observed as the holiday. 

b. If Christmas Day falls on a Saturday or Sunday, Christmas Day will be observed 

on the actual weekend day. 

Section 4. Scheduling for Police Officer Trainees 

Police Officer Trainees will adhere to the Police Academy holiday schedule, not the 

District holiday schedule. 

Section 5. Pay for Holidays Worked 
a. When a Unit Employee is required to work on a designated holiday, the unit 

employee shall be given paid compensation or compensatory time off, for such 

work at the rate of time and one-half the employee’s regular rate of pay, in 

addition to regular pay received for the holiday.  

b. If a Unit Employee is assigned to a work week other than Monday through 

Friday and a holiday falls on his scheduled day off, they shall have a choice of 

either paid compensation for an eight (8) hour day or compensatory time off 

equal to eight (8) hours.  

G. ARTICLE 13 
Insurance Benefits 

Section 1. Medical Insurance 
a. Effective January 1, 1994, and annually thereafter, the District shall contribute 

the minimum payment required in order to participate in CalPERS medical plan, 

toward payment of the premium of a medical plan selected by the eligible 

permanent Unit Member. The medical plan chosen shall be one of those offered 

by CalPERS under the Public Employees Medical and Hospital Care Act. 

Section 2. Dental and Vision Insurance 

 



 

The District will maintain its current dental and vision insurance plans for Unit 

Employees. The District will pay the monthly premium for each eligible Unit Employee. 

Section 3. Optional HMO Plan 

 The District will make available to Unit Employees an HMO plan as an alternative to the 

District’s medical insurance plan as provided in Section 1 of this Article. The District will pay the 

cost of such optional plan up to the amount of the monthly premium that the District pays as 

specified in Section 1 of this Article. As of an established date each year, Unit Employees may 

switch coverage between the District’s medical insurance plan as provided in Section 1 and the 

HMO Plan as provided in this Section. 

Section 4. Dependent Coverage 

 The Unit Employee may elect to have eligible dependents covered under the District’s 

medical and dental insurance as provided by Sections 1 and 2 of this Article in which case the 

District shall pay seventy (70) percent of the cost of such coverage. If the Unit Employee is 

covered by this Article, the District shall pay the cost of such dependent coverage up to the 

amount of the monthly premium the District pays for dependent coverage under its medical 

insurance plan. 

 

Section 5. District Supplemental Benefits Plan for Employees 
a. Effective December 1, 1993, the District shall provide as a supplemental benefit 

plan for each permanent Unit Employee an amount equal to the difference 

between the minimum premium payment made by the District and the total cost 

of a medical, dental, and vision insurance care plan selected by the employee. 

b. The supplemental benefit plan is applicable to all eligible retirees ages 55-65 in 

accordance with Section 9. The CalPERS system will automatically deduct the 

monthly insurance premium from the retirees PERS or STRS retirement check 

and the District will reimburse the retiree for the cost of the employee’s health 

insurance premium. 

Section 6. Life Insurance - AD&D 

The District will maintain a life insurance and accidental death and dismemberment insurance 

plan.  The District will pay for the cost of such coverage. 

 



 

Section 7. Income Protection Insurance 

The District will make available to Unit employees an income protection insurance plan 

subject to the availability of such plan(s). The Unit Employee who elects coverage by this plan 

shall pay the entire cost of such coverage. 

Section 8. Retiree Medical Insurance 
a. The District will provide medical insurance for any Unit Employee who has ten 

(10) years of service with the District and who retires after he reaches age fifty-

five (55) under the provisions of the Public Employees’ Retirement System from 

the time the employee retires until the employee reaches age sixty-five (65) and 

provided the employee remains fully retired. The District will also make 

available to such a retiree medical insurance for eligible dependents with the cost 

of such coverage to be borne by the retiree, subject to the terms of the insurance 

policy. 

b. Effective January 1, 1994, and annually thereafter, if an employee chooses to 

retire between the ages of fifty (50) and prior to employees' fifty-fifth (55) 

birthday, the District shall offer to the retiree a one-time opportunity at the time 

of retirement to participate in the CalPERS medical plan until the retiree turns 

age sixty-five (65) as noted in Section 1. The District shall contribute the same 

minimum payment as noted in Section 1 for an eligible retiree who elects to 

participate. At age sixty-five (65), the retiree shall be responsible for the cost of 

the medical coverage equal to the difference between the District’s payment and 

the total cost of the selected medical plan. 

Section 9. Refund of Premiums 

In the event there is a refund of insurance premiums paid, the refund shall be applied to the 
District’s cost for the subsequent year. 

Section 10. Voluntary Tax Sheltered Annuities 

A Unit Employee may, subject to the provisions of the Internal Revenue Code, the 
California Revenue and Taxation Code, and the Education Code voluntarily elect to purchase a 
tax-sheltered annuity or annuities and enter into a written agreement for this purpose and effect a 
corresponding reduction in his salary. 
Section 11. Eligibility 

 



 

Unit Employees regularly scheduled to work twenty (20) hours or more per week for ten 
(10) months or more per fiscal year shall have the District contributions provided by Sections 
1,2,3,4,5 and 7 of this Article paid in full. 

Section 12. Consultation on Change of Program 

The District may for good and sufficient cause change any insurance carrier providing 

insurance benefits as set forth in this Article during the term of this Agreement or may partially or 

wholly "self-insure" such benefits, subject to prior consultation with ECCPOA, which in the 

course of such consultation shall have full access to any material information concerning the 

cause of such change and the alternatives available. At the request of either party, such 

consultation may include meetings with a representative of the District’s insurance carrier. The 

total benefit package provided as a result of any such change shall be approximately as beneficial 

to Unit Members as the existing programs. 

Section 13. Insurance Benefits Committee 

It is understood that the insurance benefits provided by the Article may be changed in 

accordance with the determinations of the District-wide Insurance Benefits Committee and 

approved by the Board of Trustees. 

  

 



 

ARTICLE 14 

Voluntary Termination 

Section 1. Written Notice of Resignation 

A Unit Employee wishing to leave the service of the District in good standing shall 

submit to the Chief of Police or designated supervisor a written letter of resignation giving at 

least ten (10) work days (two weeks) advance notice. In the event of a personal emergency or in 

the best interests of the District, the advance notice requirement may be waived by the District. 

The written notice of resignation shall specify, at the minimum, the last date to be worked and the 

reasons(s) for the resignation. 

Section 2. Acceptance of Written Notice of Resignation 

The Superintendent - President or his designee shall be empowered to accept in writing 

the resignation and shall fix the time when the resignations shall take effect, subject to approval 

by the Board of Trustees. Prior to Board approval, the Unit Employee may withdraw the 

resignation, subject to the agreement of the Superintendent-President or his designee. 

Section 3. Reemployment Subsequent to a Voluntary Termination 

Reemployment subsequent to a voluntary termination shall be without credit for prior 

service, except that such person shall be placed on the experience step of the salary schedule 

occupied at the time of termination if reemployment is in the same classification the employee 

occupied at the time of termination. 

  

 



 

ARTICLE 15 

Retirement 

A Unit Employee may elect to retire in accordance with the provisions of the Public 

Employees’ Retirement System upon giving written advance notice. The Unit Employee’s service 

with the District shall be considered terminated upon retirement. 

 



 

ARTICLE 16 

Layoff 

Section 1. Notice of Layoff 
Upon the decision of the District to reduce a sworn classified position or positions in the 

classified service of the District, written notice of layoff shall be sent by registered mail or 

delivered in person to the affected employee or employees by the Office of Human Resources. 

a. When, as a result of the expiration of a specially funded program, classified 

positions are eliminated at the end of a school year, and a Unit Employee or 

Employees will be subject to layoff for lack of funds, the employee or employees 

to be laid off at the end of such school year shall be given written notice on or 

before May 29. If the termination date of any specially funded program is other 

than June 30, such notice shall be given not less than thirty (30) calendar days 

prior to the effective date of the layoff. 

b. Regular Classified Employees shall be subject to layoff only for lack of work or 

lack of funds. The District shall send written notice of layoff to the affected 

classified employee not less than thirty (30) days prior to the effective date of 

layoff, informing the employee of his displacement rights, if any, and 

reemployment rights. Any notice of layoff shall specify the reason for layoff and 

identify by name and classification the employee designated for layoff. 

c. Should a situation arise in which lack of work or lack of funds results from 

causes not foreseeable or preventable by the Board of Trustees, the District shall 

not be bound by the thirty (30) day notice provision in this Section, but 

employees will be given as much notice as is reasonably possible. 

Section 2. Order of Layoff 
a. Restricted Classified Employees shall be subject to full layoff prior to the layoff 

of any Regular Classified Employee holding the same classification as the 

Restricted Classified Employee or employees. 

b. The order of layoff of Regular Classified Employees shall be determined by date 

of hire as probationary employee of the District. 

c. In the case of two or more Regular Classified Employees with the same length of 

service, a lottery by drawing employee names within the job classification shall 

be held to determine the seniority of such employees. 

Section 3. Demotion or Retirement in Lieu of Layoff 

 



 

a. A Regular Classified Employee subject to layoff may, in lieu of such layoff, if 

qualified, subject to the provisions of this Section, elect to be demoted to a lower 

job classification or to retire under the provisions of this Section, elect to be 

demoted to a lower job classification or to retire under the provisions of the 

Public Employees' Retirement System (PERS). The right to elect demotion shall 

not apply to any classified employee subject to layoff as a result of the expiration 

of a specially funded program or to any Restricted Classified Employee. 

b. To be considered for demotion in lieu of layoff, which demotion would result in 

the displacement of a Regular Classified Employee with less service in the job 

classification in which the employee subject to layoff has greater combined 

service in the lower and/or higher job classifications, the employee shall be 

required to notify the Office of Human Resources in writing of such election not 

later than three (3) work days after receiving the notice of layoff. 

c. A Regular Classified Employee displaced under subsection (b) of this Section 

shall be subject to layoff according to the provisions of this Article. 

d. A Regular Classified Employee who elects demotion or retirement in lieu of 

layoff shall, nonetheless, be placed on the thirty-nine (39) month reemployment 

list and shall be eligible when a position vacancy occurs to return to his/her 

former job classification in order of his/her service as any other employee on 

such list, provided that eligibility for reemployment for an employee who elects 

demotion shall be extended for an additional twenty-four (24) months. 

Section 4. Voluntary Reduction in Assigned Time 

The District may elect, in lieu of full layoff, to offer voluntary reductions in assigned 

time to regular classified employees within an affected job classification. An employee who 

elects and receives a reduction in assigned time in lieu of full layoff shall, nonetheless, be placed 

on the thirty-nine (39) month reemployment list and shall be eligible to return to this former 

assigned time in order of service. Eligibility for return shall be extended by an additional twenty-

four (24) months. 

Section 5. Reemployment Procedures 
a. A Regular Classified Employee who is laid off shall be placed on a thirty-nine- 

(39) month reemployment list. The employee shall be required to maintain a 

current address on file with the Office of Human Resources. 

 



 

b. If, during an employee’s eligibility period for reemployment, a regular classified 

position or positions become vacant within the job classification of a laid off 

employee or employees, the Office of Human Resources shall send written notice 

by registered mail to the last known address of such employee or employees 

offering reemployment in order of services. 

c. An employee, who receives such notice of reemployment and refuses to accept in 

writing the offer of reemployment within ten (10) calendar days, shall be deemed 

to have rejected the offer of reemployment. Failure to reply within ten (10) 

calendar days will be considered a refusal. After an employee has declined two 

(2) such offers, the employee by such action relinquishes all reemployment rights 

with the District. 

d. If the employee in a layoff status accepts the position being offered, the 

employee shall have up to thirty (30) calendar days from the postmark date of the 

notice to report to work. This does not preclude an employee from returning to 

work in fewer than thirty (30) calendar days. Should the employee fail to report 

back to work within thirty (30) calendar days, all reemployment rights are 

relinquished. 

e. A Regular Classified Employee reemployed after being laid off shall be fully 

restored to his/her position with all rights to permanent status. Service credit and 

benefits shall not, however, accrue during the period of layoff.   

Section 6. Insurance Provision 

A Unit Employee who has attained permanent status shall be entitled to continue the 

insurance plans as provided in Sections 1, 2, 3 and 5 of Article 13, Insurance Benefits, for a one- 

(1) year period, subject to the terms of the appropriate insurance policies. The Unit Employee on 

layoff status shall pay the entire premium cost on the dates designated by the District in order to 

continue such coverage. 

Section 7. Seniority List 

At least forty (40) calendar days prior to the effective date of a layoff, the District will 

provide ECCPOA with a seniority roster.  

   

 



 

ARTICLE 17 

General Provisions 

Section 1. Personnel Files 
a. There shall be one (1) official District personnel file for each Unit Employee. 

The material in the official District personnel file shall be considered and used as 

the only official personnel record of the District in any proceeding affecting the 

status of the Unit Employee’s employment with the District. 

b. The material in the file shall be made available for the inspection of the Unit 

Employee to whom the file pertains except ratings, reports or records which were 

(1) obtained prior to the employment of the Unit Employee, (2) prepared by 

identifiable members of the screening committee involved in selection, or (3) 

obtained in connection with a promotional evaluation. 

c. A Unit Employee shall have the right to inspect the file except as provided in 

subsection (b) of this Section upon written request. An officially designated 

representative of ECCPOA, chosen by the Unit Employee, may at the Unit 

Employee’s request accompany the employee in this review or upon written 

authorization a representative may review the file. The Review shall be made 

during normal business hours and at a time when such Unit Employee is not 

otherwise required to render service to the District unless mutually agreeable to 

the Unit Employee and the Chief of Police or designated supervisor. 

d. Any item to be placed in the file shall be clearly identified as to its source or 

originator and its date of receipt by the District.   

e. Information of a derogatory nature, except that listed under subsection (b) of this 

Section, shall not be entered or filed unless and until the Unit Employee is given 

a copy of the document and the employee has the opportunity to have a meeting 

concerning the matter and an opportunity to make his own written comments, 

which will be placed in the file attached to the derogatory document. Such 

written comments shall be submitted within five (5) working days. Such meeting 

and opportunity to write comments shall take place during normal business 

hours, and the affected Unit Employee shall be released from duty for this 

purpose, if necessary, without salary reduction. 

f. Official District personnel files shall only be available to specifically designated 

persons. No other party shall have access to a Unit Employee’s file, except as the 

 



 

result of a legal proceeding, without the written authorization of the Unit 

Employee. 

g. When a Unit Employee requests, the District will seal, in the Unit Employee’s 

Personnel File, a written reprimand which has existed in the personnel file for 

two (2) years or more. The District may unseal and review such material in the 

event it otherwise determines that discipline of the Unit Employees is 

appropriate. Citizen complaints, however, will be retained and available for 

review for five (5) years, but will be removed from the file and destroyed after 

five (5) years, upon written request of the employee. 

Section 2. Medical Examination 
a. If the District has cause to believe that a Unit Employee’s ability to perform 

his/her duties is impaired by a physical, mental or emotional condition, the 

appropriate Vice President, or designee shall informally discuss this concern with 

the Unit Employee involved and may, if deemed appropriate, suggest that the 

Unit Employee seek appropriate professional assistance. 

b. If the Unit Employee does not or cannot show adequate improvement, over a 

reasonable period of time, in the performance of his duties, the Office of Human 

Resources may require the Unit Employee to undergo appropriate examinations 

by a Board Certified or Board Eligible psychiatrist, physician or clinical 

psychologist selected by the District and specializing in the area of concern at the 

expense of the District. The Unit Employee may request that the psychiatrist, 

physician or clinical psychologist selected by the District and the employee’s 

own psychiatrist, physician or clinical psychologist select a third such 

professional to conduct the examination which shall be at District expense. The 

Unit Employee shall be required to execute a release so that the clinical 

psychologist, physician or psychiatrist may make a confidential report of his 

findings to the Office of Human Resources. In the event the report concludes that 

the Unit Employee is able to perform his/her duties, the Office of Human 

Resources shall destroy the documentation in the presence of the employee if the 

employee requests such destruction. 

Section 3. Home Address/Telephone Number 

A Unit Employee shall be required to keep on file his/her current home address and 

telephone number in the department office and the Office of Human Resources. The employee 

 



 

must notify both the department and Human Resources within forty-eight (48) hours of any 

change, or on the next working day of the employee, whichever is shorter.    

Section 4. Non-Discrimination 

The District and ECCPOA agree not to discriminate against any Unit Employee on the 

basis of race, religion, national origin, sex, marital status, and age or employee organization 

affiliation. 

Section 5. Tuberculosis Examination 
a. An X-ray of the chest or a tuberculin skin test shall be required of each Unit 

Employee every four (4) years (unless otherwise specified by law) and the results 

of such examination shall be filed with the Office of Human Resources. If the 

tuberculin skin test shows a "positive" reaction, the employee shall be required to 

have a chest X-ray examination. The cost of such examination(s) shall be paid by 

the District providing that it is administered by a medical facility retained by the 

District for this purpose. 

b. If the examination results in a find that the Unit Employee is suspected of having 

active tuberculosis, the employee shall be immediately released of all duties, 

granted any paid leave benefits to which he/she may be entitled under Article 9, 

and shall be reinstated only after conclusive evidence is presented that the 

employee is free of active tuberculosis. 

 

Section 6. Political Activities 
a. The following activities by a Unit Employee upon property under the jurisdiction 

of the District are specifically prohibited: 

(1) Posting of political circulars or petitions except that portion of 

College designated bulletin boards set aside for that purpose. 

(2) Use of the College mail and E-mail systems for the distribution of 

political material. 

(3) Disruption of an employee, for political purposes, during his/her 

work period. 

(4) Use of students for writing or addressing political materials, or the 

distribution of such materials to students. 

 



 

(5) Use of any District facilities, services or time for political 

purposes. 

b. The term "political" includes, without being limited to, all public elections of any 

kind or character whatever, school district, city, county, state or national, and the 

term "activity" includes any participation in political campaigns or other activity. 

c. Violation of any of the foregoing rules may result in disciplinary action. 

Section 7. Professional Growth/Educational Reimbursement Program 
a. Professional Growth Committee 

Professional Growth Committee is hereby established to be composed of two (2) 
members appointed by the District and one (1) member appointed by ECCPOA. 
The District shall budget Five Hundred Dollars ($500.00) for each fiscal year to 
be awarded by the Committee to Unit Employees for participation in educational 
programs, including college courses, conferences, seminars, etc., that relate to the 
Unit Employee’s service with the District. Authorized expenses shall include cost 
of tuition, conference or seminar fees, and cost of textbooks or other written 
material and expenses and transportation or portions thereof. The decisions of the 
Committee on any application are final and not subject to review or grievance. 
Staff Development funds may be available to supplement professional growth 
committee funds. 
 

b. Educational Reimbursement Program 

The District will reimburse 100% of the tuition costs/enrollment fees, student 
body I.D. fee, and applicable health fees of employees, their spouses and/or legal 
dependents to attend El Camino College under the following circumstances: 

1) Eligibility: 

In order for a regular permanent (non-probationary) Unit Employee, 

spouse, or legal dependents to participate in this program, the employee 

must:  (a)  Be in active paid status as of the first day of each 

semester; and   (b)  If on approved extended medical or 

disability leave: 

1. Employee: must submit a formal written request for 

reimbursement through the Exceptions Committee. 

2. Spouse and/or Legal Dependents: may participate in the program 

as established in Section 1 (a). 

2) Reimbursement: 

The District will reimburse a Unit Employee up to a maximum of 36 

units per units per academic year, per participant, for each successfully 

completed (grades of A - D, or "credit") course for applicable 

tuition/enrollment fees, health fees and student body fees expended for 

 



 

courses taken by the employee, and/or his/her spouse and/or legal 

dependents at El Camino College. It is the responsibility of the 

employee to submit the appropriate "Educational Reimbursement 

Form" within sixty (60) days after the availability of semester grades 

for which reimbursement is requested. 

3) Deferment of fees: 

Fee deferment is available upon request through the Business Manager 

for those employees who meet the Deferment criteria. 

4) Books for Employees: 

The District will pay for El Camino College class textbooks and 

required supplies for each eligible employee through the Unit 

Employees Book Program not to exceed the authorized budget. 

 

5) Exceptions: 

A Committee comprised of one (1) ECCPOA representative and one 

(1) District representative will review and make determinations 

regarding exceptions to this program. The decision of this committee is 

final and not grievable. 

6) Grievances: 

This program is not grievable by a spouse or legal dependents of an 

employee. 

7) Fraud: 

Any fraudulent misuse of this program by an employee, spouse, and/or 

legal dependents will result in the immediate and total loss of all rights 

and privileges regarding this program for the entire family and 

disciplinary and/or legal action may be filed in accordance with the 

provisions of this contract and according to State and Federal laws. 

Section 8. Notification of Accrued Vacation and Sick Leave  

The Chief of Police or designated supervisor will post the earned vacation and sick leave 

each month for the Unit Employees in his/her division. 

Section 9. Uniform, Identification Badge & Personal Equipment 

The District shall pay for the cost of the purchase and maintenance of any District 

prescribed official uniform and personal equipment required or used while on duty by a Unit 

 



 

Employee provided that the District shall designate the exact and specific official uniform, badge 

and equipment to be worn or used. The replacement costs generated by the deliberate misuse or 

abuse of such uniform or equipment shall be borne by the Unit Employee. The cost of any 

maintenance including cleaning other than due to reasonable and necessary replacement of such 

uniform or equipment due to normal wear shall be borne by the Unit Employee. A Unit Employee 

shall maintain the designated official uniform, identification badge and equipment in serviceable 

condition at all times while on duty according to the specifications of the division. 

 

Section 10. Training 

 When the department finds it necessary to send an officer(s) to training to fulfill a special 
department need, other than P.O.S.T. mandated training, the training class(es) should be posted 
for all interested officers to sign-up.  Selection should be primarily based on the most qualified 
senior officer.  Any officer can also request training outside of this Article to pursue personal 
interest that are department related. 

 



 

ARTICLE 18 

Disciplinary Action 

Section 1. Public Safety Officers Procedural Bill of Rights Act 
Probationary and permanent public safety officers are entitled to the protection of the 

Public Safety Officers Procedural Bill of Rights Act, Government Code section 3300, et seq. 

Police officer trainees and other non-public safety officer classifications in the unit shall 

not be entitled to the provisions of the Public Safety Officers Procedural Bill of Rights Act. 

Section 2. Discipline of Probationary Employees 
At any time prior to the expiration of the probationary period, the District may, at its own 

discretion, dismiss a probationary classified employee from District employment without cause. 

Probationary employees who are terminated for cause may, within five (5) work days of 

the effective date of the termination, appeal the adverse action to the Vice President for 

Administrative Services or designee by submitting a written request for an administrative hearing. 

Section 3. Causes for Disciplinary Action for Permanent Employees 

Causes for disciplinary action for permanent employees are as follows: 
a. Incompetence or inefficiency in the performance of the employee’s job duties. 

b. Insubordination, including, but not limited to, refusal to do assigned work. 

c. Carelessness or negligence in the performance of duty, or in the care or use of 

District property. 

d. Discourteous, offensive, or abusive conduct or language toward other employees, 

students or the public. 

e. Dishonesty, including the unauthorized use of taking of District property. 

f. Consuming any alcoholic beverage while on duty, or reporting for duty under the 

influence of any alcoholic beverage. 

g. Use, possession or being under the influence of any illegal substance on District 

property. 

h. Engaging in political, commercial or outside organizational activity during 

assigned hours of employment, except as otherwise provided in this Agreement. 

i. Conviction of any crime involving moral turpitude or a felony, or conviction of a 

crime, which is adversely related to ability to perform, assigned duties. 

j. Arrest for a sex or narcotics offense as defined in the Education Code. 

k. Repeated tardiness; repeated, unreported and/or unauthorized absence. 

l. Abuse of leave privileges, including, but not limited to, sick leave. 

 



 

m. Falsifying any information supplied to the District, including, but not limited to, 

information supplied on application forms, employment records, or any other 

school district records, including payroll records, subject to enforcement within 

thirty (30) days following discovery. 

n. Failure to comply with reasonable District rules and regulations or provisions of 

the Agreement. 

o. Persistent violation or refusal to obey safety rules or regulations of the District or 

of any appropriate state or local governmental agency. 

p. Abandonment of position, including failure upon being medically released to 

return to duty from disability status, failure to return to duty upon expiration of 

an unauthorized leave of absence, or failure to report to duty for three (3) or more 

work days without prior notification and authorization of such absence. 

q. Advocating the overthrow of federal, state, local government by force, violence 

or other unlawful means, or advocating the use of any force or violence against 

any individual or group because of race, nationality, gender, political, social, 

religious, or sexual preference. 

r. Engaging in a work stoppage as provided in Article 21. 

Section 4. Notice to Permanent Employee 
The District shall give written notice prior to imposition of disciplinary action for 

proposed termination, demotion, and suspensions of five (5) days or more. For suspensions of 

less than five (5) days or transfers for purposes of discipline, written notice shall be given upon 

the employees return to duty or upon the effective date of the transfer. No written notice of 

proposed action shall be given for an admonishment or reprimand. The "Notice of Proposed 

Action" shall contain the following: 

a. The proposed action and date it is to become effective. 

b. The specific charges(s) the employee is alleged to have violated and facts 

(conduct) alleged to have violated a policy, procedure, rule and/or regulation. 

c. That the employee has a right to respond either orally, in writing, or both. 

d. The date, time and place at which the pre-disciplinary administrative conference 

is to be conducted, should the employee desire to exercise his or her right, and 

that the employee may be accompanied by a representative. 

e. The pre-disciplinary conference shall be scheduled not less than five nor more 

than ten workdays after the date of service of the proposed action. 

 



 

f. A statement that failure to appear at the pre-discipline conference shall be 

considered a waiver of this right. 

g. That all known written materials, reports, or documents upon which the proposed 

discipline is based is attached to or accompanies the notice of proposed action. 

Section 5. Pre-Disciplinary Administrative Conference for Permanent Employees 
The pre-disciplinary administrative conference provided in Section 4 shall be conducted 

before the V.P. Administrative Services or Chief of Police, or designee, and shall constitute the 

administrative review required by these policies. The administrative review shall be convened at a 

time designated by the District. The employee may elect to be represented by the ECCPOA, 

outside counsel, or the employee may elect to represent himself/herself. The administrative 

review meeting shall be informal, and the employee shall have the opportunity to present to the 

administrator conducting the review any relevant evidence in the form of a narrative presentation 

and documents relative to the disciplinary action of which the employee received notice. 

Following the administrative review meeting, the administrator in charge shall decide 

whether the disciplinary action shall be imposed, and if not, whether lessor disciplinary action 

shall be imposed. 

 

 

Section 6. Notice of Disciplinary Action/Demand for Hearing 
a. At the conclusion of the pre-discipline administrative conference or date thereof, 

should the employee waive his or her right to attend, the District shall give the 

employee written notice of the action to be taken. 

b. The notice shall contain all information as set forth in Sections 4a and 4b. 

c. The notice shall contain a statement that the employee has a right to a hearing on 

the action taken and the time within which the appeal must be requested, within 

five (5) work days after service of the notice of discipline. 

d. The notice shall be accompanied by a form; the signing and filing with the Office 

of the Vice President for Administrative Services shall constitute a denial of the 

charges and request for an administrative hearing. 

e. A statement that failure to file the request within the prescribed time shall 

constitute a waiver of the right to a hearing. 

Section 7. Amended Supplemental Charges 

 



 

a. At any time prior to an employee’s demand for a hearing has been scheduled by 

the Board of Trustees or hearing officer, the District may serve, on the employee 

and file with the Board or hearing officer, an amended or supplemental 

recommendation of disciplinary action. 

b. If the amended or supplemental recommendation presents new causes or 

allegations, the employee shall be afforded all rights set forth in Sections 4 and 5, 

unless the employee waives his or her rights under these sections. In any case the 

employee shall be given a reasonable time, prior to commencing the hearing, to 

prepare his or her defense to the amended or supplemental recommendations. 

Section 8. Conduct of Hearing 
The hearing shall be before a hearing officer, except in those cases where the Board 

of Trustees determines it will hear the appeal. In any case in which the Board of Trustees 
hears the appeal, it may utilize the services of its own counsel to advise the Board about 
procedure, evidentiary or legal issues. Unless specifically requested in writing by the 
disciplined employee all hearings shall be considered "open" hearings. 

a. Hearing Officer: The Board of Trustees may appoint a hearing officer who will 

not be an employee of the District. 

b. Notice of Hearing: The District shall set the matter for hearing and shall give the 

employee at least five work days notice in writing of the date, time and the place 

of such hearing. 

c. Rights of Employee: The employee shall attend the hearing and shall be entitled 

to: 

1) Be represented by counsel or any other representative at such hearing; 

2) Testify under oath; 

3) Cross-examine all witnesses appearing against his/her and all 

employees of the District whose actions are in question or who have 

investigated any of the matters involved in the hearing and whose 

reports are offered in evidence before the hearing officer of the Board; 

4) Present such evidence, as the hearing officer or the Board deems 

pertinent to the injury; 

5) Argue his/her case. 

d. The District shall be entitled to the same rights. 

e. Evidence: The hearing shall be informal and need not be conducted according to 

technical rules relating to evidence and witnesses. Any relevant evidence shall be 

admitted if it is the sort of evidence on which responsible persons are accustomed 

 



 

to rely in the conduct of serious affairs, regardless of the existence of any 

common law or statutory rule which might make improper the admission of such 

evidence over objection in civil actions. Hearsay evidence may be admitted for 

any purpose, but shall not be sufficient in itself to support a finding unless it 

would be admissible over objections in civil actions. The rules of privileges and 

of official or judicial notice shall be effective the same extent as in civil actions. 

Irrelevant and repetitious evidence shall be excluded. Oral evidence shall be 

taken only under oath or affirmation. 

f. The standard of proof shall be a preponderance of the evidence. There will be 

reciprocal discovery rights. If an employee does not appear for a scheduled 

disciplinary hearing, the right to a hearing is waived and the discipline will be 

imposed. 

g. Exclusion of Witness: The hearing officer or Board may, in its/his/her discretion, 

exclude witnesses not under examination, except the employee and the party 

attempting to substantiate the charges against the employee and their respective 

counsel. When hearing testimony on scandalous or indecent conduct, all persons 

not having a direct interest in the hearing may be excluded. 

h. Proposed Decision: Upon completion of the hearing a written proposed decision 

shall be signed and filed by the hearing officer with the Board of Trustees and 

shall constitute his/her decision. If the case is heard by the Board of Trustees it 

shall render a written decision. 

i. The Board of Trustees may accept, reject or modify the proposed decision of a 

hearing officer. Final decision regarding disciplinary matters rests with Board of 

Trustees. 

j. Unless the decision by the Board of Trustees provides otherwise, it shall be 

effective immediately. Notice of the decision shall be mailed promptly to the 

employee or his/her counsel or representative. Except for the correction of 

clerical error, such decision shall be final and conclusive. 

k. Report of Hearing: Hearings before the Board of Trustees or the hearing officer 

shall be recorded by use of a stenographic reporter or electronic recording 

machine. 

l. Transcripts of Hearings: Transcripts of hearings shall be furnished to any party 

involved in the disciplinary action on payment of the cost of preparing such 

transcripts. When transcripts are provided by the employee of the District, the 

 



 

cost shall be determined by the Vice President of Administrative Services. When 

transcripts are provided by an independent contractor, the cost will be established 

by the independent contractor. 

m. Continuances: The Board of Trustees or a hearing officer may grant a 

continuance of any hearing upon such terms and conditions as it may deem 

proper. 

n. Judicial Review: The final decision of the Board of Trustees is subject to judicial 

review in a court of competent jurisdiction. The provisions of section 1094.6 of 

the Code of Civil Procedure shall be applicable to the Board’s final disciplinary 

decision. Code of Civil Procedure section 1094.6 provides, in part, that any 

petition for writ of mandate to the superior court shall be filed not later than the 

90th day following the date on which the Board of Trustees' decision becomes 

final. 

Section 9. Limitations on Disciplinary Action 

Disciplinary action may be taken for any cause which arose prior to the employee’s 

becoming permanent if the cause was concealed or not disclosed as required by law, regulation or 

other District rules, regulation, policies and/or procedures. Disciplinary action shall be taken for 

conduct, which would constitute a felony under the laws of the State of California. 

Section 10. Immediate Suspension Pending Dismissal 

Nothing herein shall preclude the District from effectuating an immediate suspension 

without pay pending final dismissal action when reasonable cause exists to believe that such 

suspension is in the best interests of the District. Such suspension shall be with pay if the 

dismissal is subsequently overruled. 

Section 11. Disciplinary Settlement 

A disciplinary grievance may be settled at any time following the service of notice of 

discipline. The terms of the settlement shall be in writing. A Unit Employee offered such a 

settlement shall be granted a reasonable opportunity to have his/her representative review the 

proposed settlement before approving the settlement in writing. 

 



 

ARTICLE 19 

Safety 

Compliance 

The District shall conform to and comply with all safety and sanitation requirements of 

applicable state or federal law. 

  

 



 

ARTICLE 20 

XII. Grievance Procedure 
Section 1. Definition 

A "grievance" is defined as a claim by a Unit Employee that the District has violated a 

provision of this Agreement and that by reason of such violation the Unit Employee has been 

adversely affected. It is expressly understood that (a) any dispute concerning the provisions of 

Article I, Recognition; and (b) any dispute arising out of either the existence of, or the exercise 

of, any of the rights of the District as set forth in Article 3, Rights of the District; and (c) any 

dispute arising out of the provisions of Article 8, Performance Evaluation, except for the 

grievance of an employee who has received an "overall unsatisfactory" evaluation; (d) any 

dispute arising our of Article 21, Work Stoppage, and (e) any dispute arising from disciplinary 

action and/or dismissals are specifically excluded from the Grievance Procedure. 

Section 2. Informal Meeting 

Before any Unit Employee files a written grievance pursuant to Section 3 of this Article, 

he/she shall first request a meeting for the purpose of discussing his/her complaint with the Chief 

of Police or designated supervisor. When the Chief of Police or designated supervisor receives a 

request from a Unit Employee under this Section, he will arrange a mutually convenient meeting 

time (within three (3) workdays) with the Unit Employee to discuss the matter and attempt to 

resolve the complaint. Both parties will make an earnest effort to settle complaints in this manner. 

Section 3. Procedure 

Any complaint that is not resolved by the informal procedure set forth in Section 2, and 

which complaint constitutes a grievance as defined in Section 1, must be processed by the Unit 

Employee in accordance with the following procedure: 

Step One 
The Unit Employee shall reduce his/her grievance to writing on a form provided by the 

District and shall submit his/her grievance to the Dean, Director or Manager of the employee’s 

division. The grievance shall be so submitted within fifteen (15) workdays from the date the Unit 

Employee discovered the facts, or should have discovered the facts surrounding the grievance and 

shall specify the provision or provisions of this Agreement alleged to have been violated and the 

remedy sought. The grievance shall be signed and dated by the Unit Employee and shall 

incorporate a statement that the Unit Employee had first attempted to discuss the matter as 

provided by Section 2. 

 



 

Upon receipt of the grievance, the Dean, Director or Manager shall promptly forward two (2) 

copies of the grievance to the appropriate Vice President who shall in turn promptly forward one 

(1) copy to ECCPOA. The Chief of Police or designated supervisor shall promptly schedule a 

meeting with the Unit Employee to review and discuss the grievance. Such meeting will be 

scheduled to take place no later than the fifth (5th) workday from the date the written grievance is 

received by the Chief of Police or designated supervisor. The Chief of Police or designated 

supervisor will provide the Unit Employee with a written decision of the grievance by he end of 

the fifth (5th) work day following the date of the meeting and the giving of such decision will 

terminate Step One. 

Step Two 

If the grievance is not settled in Step One, the Unit Employee may appeal his grievance 

to the Vice President  Administrative Services by providing he Vice President  Administrative 

Services with a copy of his written grievance, a copy of the written response at Step One, and a 

written statement by the Unit Employee who appeals the grievance. The appeal shall be filed with 

the Vice President  Administrative Services no later than the end of the fifth (5) workday 

following the date of the response at Step One. The Vice President  Administrative Services shall 

schedule a meeting to take place within (5) work days from the date the written appeal is received 

by his office, to discuss the grievance. A written decision on the appeal of such grievance shall be 

rendered by the Vice President  Administrative Services by the end of the fifth (5th) work day 

following the date of such meeting and the rendering of such decision will terminate Step Two. 

Section 4. Appeal 

The Unit Employee may appeal any grievance, which is not settled at Step Two to the 

Board of Trustees in Executive Session. 

Section 5. Time Limits 

If the grievance is not processed by the Unit Employee or ECCPOA in accordance with 

the time limits set forth in this Article, it shall be considered settled on the basis of the last 

decision made. If the District fails to respond to the grievance in a timely manner at any step, the 

grievant may proceed to the next step. The time limits set forth in this Article may be extended by 

mutual agreement in writing between the District and the Unit Employee or the District and 

ECCPOA. 

Section 6. Representation 

 



 

The Unit Employee shall be entitled to representation by any representative of his/her 

choice at all grievance meetings with the District. If the Unit Employee desires a representative, 

an ECCPOA officer shall inform the Chief of Police or designated supervisor and/or the Vice 

President  Administrative Services of the person selected. Released time without loss of pay for 

attending grievance meetings with the District will be provided for the Unit Employee and the 

ECCPOA representative. In situations where an ECCPOA representative has not been invited to 

represent the Unit Employee, the District shall not agree to a final resolution of the grievance 

until ECCPOA has a copy of the grievance and the proposed settlement and has been given the 

opportunity to file a response to the matter within fifteen (15) calendar days. 

Section 7. Management Representatives 

At any step of the grievance procedure the District may designate a substitute for the 

person designated herein. One additional management representative may be invited to be present 

at either the Step One or Step Two meetings. 

Section 8. Adjournment 

The District representative and the Unit Employee or his representative may agree in 

writing to adjourn any grievance meeting to be reconvened at a later fixed date. 

Section 9. ECCPOA Grievance 

If ECCPOA has a grievance against the District, it shall file its grievance at Step Two 

with the Vice President  Administrative Services within thirty (30) calendar days from the date 

ECCPOA discovered the facts, or should have discovered the facts giving rise to the grievance. 

Such grievance is restricted to the rights of ECCPOA under the terms of this Agreement as 

distinguished from the rights of any Unit Employee or group of Unit Employees. The ECCPOA 

grievance shall comply with the requirements set forth in Section 3, Step One of this Article. The 

Vice President  Administrative Services shall process the grievance within the time limits as 

provided in Section 3, Step Two, of this Article. 

Section 10. Group Grievance 

If any group of Unit Employees has the same grievance, one Unit Employee may file the 

grievance on behalf of himself/herself and the other affected Unit Employees. The Unit Employee 

filing such a group grievance shall obtain on the grievance form the signature of each Unit 

Employee in the group who thereby authorizes said Unit Employee to process the grievance on 

his/her behalf. 

 



 

Section 11. Witnesses 

At any step of the grievance procedure the parties may agree to examine witnesses that 

have relevant material to offer. Any employee witnesses required to appear in connection with 

this Article shall suffer no loss of pay. 

Section 12. Grievance File 

All materials concerning an employee’s grievance shall be kept in a file separate from the 

employee’s personnel file, which file shall be available for inspection only by the employee, 

ECCPOA representatives, and those management, supervisory, or confidential employees directly 

involved in the grievance procedures. 

   

 



 

ARTICLE 21 

Work Stoppage  Lock Out 

Section 1. ECCPOA Obligations 

ECCPOA hereby agrees that neither it nor its officers or authorized agents or 

representatives shall incite, encourage, or participate in any strike or refusal to perform services 

as provided in this Agreement, or other work stoppage of any nature whatsoever, or any picketing 

of District premises, except for picketing that is solely informational in nature, during the life of 

this Agreement. In the event of any strike or refusal to perform services as provided in this 

Agreement, or other work stoppage of any nature whatsoever or threat thereof, or any picketing 

of District premises except for picketing that is solely informational in nature, ECCPOA and its 

officers will do everything within their power to end or avert the same. 

Section 2. Unit Employee Obligations 

Any Unit Employee authorizing, or engaging in, or participating in, or encouraging, or 

sanctioning, or recognizing or assisting in any strike, or refusal to perform services as provided 

by this Agreement, or any work stoppage, or other concerted interference with District operations 

in violation of this Article, or refusing to perform duly assigned services in violation of this 

Article shall not receive compensation for any period of time during which the Unit Employee 

was assigned but failed to perform his/her required service to the District and any such Unit 

Employee may be subject to dismissal or suspension. 

Section 3. Lock Out 

The District agrees it will not engage in any lock out of Unit Employees. 

   

 



 

ARTICLE 22 

XIII. Agreement Conditions and Duration 
Section 1. Sole Agreement 

This Agreement when ratified and executed by each party hereto shall constitute the sole 

agreement between them. Any modification or amendment of this Agreement must be made by 

and between the parties hereto in writing and executed by each party hereto in writing and 

executed by each party hereto. 

Section 2. District and ECCPOA Obligations 

Neither the District nor ECCPOA shall be bound by any requirement, which is not 

expressly and explicitly stated in this Agreement. Neither the District nor ECCPOA is bound by 

any policies or past practices of the District or understandings with any employee organization or 

council, unless such policies or past practices or understandings are specifically stated in this 

Agreement. 

Section 3. Negotiating Obligation 

This Agreement is intended to cover all matters relating to wages, hours and all other 

terms and conditions of employment. During the term of this Agreement neither the District nor 

ECCPOA will be required to meet and negotiate on any further matters affecting these or any 

other subjects not specifically set forth in this Agreement. 

Section 4. Savings Clause 

If any provision of this Agreement is or shall be at any time contrary to law, then such 

provision shall not be applicable, or performed, or enforced, except to the extent permitted by 

law. Any substitute action, which is not authorized by law, shall be subject to meeting and 

negotiating between the District and ECCPOA. In the event that any provision of this Agreement 

is, or shall be, at any time contrary to law, all other provisions of this Agreement shall continue in 

effect. 

 

Section 5. Reopener 
Either ECCPOA or the District shall have the right to reopen this Agreement for 

amendment of the compensation schedule, Article 6, Section 1(a), as provided in this section. 

Either party may request to open negotiations on the subject of salary for Calendar years 

2003 and 2005. 

 



 

The parties also agree to reopen negotiations on two subjects of ECCPOA’s choice 

and/or two subjects of the District’s choice. Other subjects may be opened upon mutual 

agreement. 

The party requesting negotiations shall give the other party notice during the month of 

October 2003 and 2004. 

Section 6. Duration 

This Agreement shall become effective on January 1, 2003 and shall remain in effect 

through December 31, 2005 and shall continue in effect from year to year thereafter, with the 

provision that should either party desire to amend this Agreement, it shall provide written notice 

and a proposal to the other party of said desire and the nature of the amendments sought during 

the month of October of the year. Upon completion of the public notice procedures set forth in 

Government Code 3547, the parties shall promptly, within ten (10) workdays, commence the 

meeting and negotiating process in an effort to reach agreement. 

  

 



 

 

AGREEMENT 

The El Camino Community College District Negotiating Team and the El Camino 

College Police Officers Association in full settlement of the Fall 2002 negotiations, have agreed 

to the foregoing Collective Bargaining Agreement, effective January 1, 2003 through December 

31, 2005. 

Agreed on this 24th day of June 2003. 

EL CAMINO COLLEGE   ELCAMINO COMMUNITY COLLEGE 

POLICE OFFICERS ASSOCIATION  DISTRICT NEGOTIATIONS TEAM 

By ___________________________  By______________________________ 

 Jan Caldwell, POA President   Allene Quarles, Assistant Director H.R.  

By ___________________________  By______________________________ 

Gary Robertson, POA Rock Bonura, Safety and Risk Management 
Director 

Ratified by the El Camino College Police Officers Associations on June 30, 2003. 

      By _____________________________ 

       Jan Caldwell, POA President 

Adopted by the El Camino Community College District Board of Trustees on July 21, 2003. 

 

      By ____________________________ 

       President, El Camino College 

       

 



 

       

APPENDIX A 

CATASTROPHIC ILLNESS OR INJURY/FAMILY LEAVE DONATION 

About the Plan 
The purpose of this plan is to permit employees with a catastrophic illness or injury to 

solicit individual donations of vacation and/or sick leave from fellow employees. The intent is: 

1) to insure that the employee continues to receive medical benefits during the 

recovery period. 

2) to enable the employee to continue receiving the regular salary. TO BEGIN THE 

PROCESS, a letter of request and medical verification must be sent to the 

Director of Human Resources. Assuming all other conditions are met, the 

Director will initiate the "Call for Donated Leave" or the CII Committee will 

approve Leave Bank donations. 

Guidelines for Donating Days 
1) Any employee may donate accumulated leave but MUST retain no fewer 

than 30 days of sick leave on record. 

Exception: An employee who is retiring or terminating and wishes to donate unused 
sick leave to a specific person or to the Leave Bank may do so with no limitation. 

2) You may donate accumulated vacation days with no restrictions. 

3) All days donated are irrevocable. Once you donate them, they are gone 

forever. 

4) Any unused donated days will revert to the Leave Bank for use by other 

catastrophically ill or injured employees who request and are approved to use 

days from this bank. 

5) Donated sick leave or vacation days are charged on the basis of day-for-day 

regardless of the classification and/or salary of either the donee or the donor. 

 

 

The Employee suffering from a catastrophic illness or injury  

1) Must have used all available forms of leave (sick leave or vacation). 

2) Is incapacitated or absent for an extended period of time no fewer than 30 

consecutive calendar days. 

 



 

3) Must submit a letter to the Director of Human Resources requesting "Call for 

Donations." Someone authorized other than the donee may request donated 

days. 

4) Must submit medical verification to the Director of Human Resources. The 

District may require additional medical verification from a physician selected 

by the District and at the expense of the District. 

5) As required in AB2007, the District determines that the employee is unable 

to work due to the catastrophic illness or injury. 

6) May use donated days as half or whole days and may be used retroactively. 

There are two choices on how to use donated days: 

a. Half day worked plus half day donated leave equals a portion of 

or full pay. 

b. Half day leave only resulting in full health benefits coverage and 

a portion of or half pay. 

7) Must use all donated leave within a 12-month period after the donation. 

Leave days will be placed in a special donated leave account for up to one 

year. If the employee returns to work and has a reoccurrence of the same or 

related catastrophic illness or injury, after using any accumulated vacation or 

sick leave accrued days, previously donated leave days may be used. After 

one year, and in unusual circumstances, the CII Committee may consider a 

request to extend the period of up to one additional year. 

8) If no reoccurrence of the catastrophic illness or injury occurs within one year 

of the date returned to work, the unused donated days will revert to the 

District’s Leave Bank. 

9) Pledged donated days may be used only for the specified catastrophic illness 

or injury. A different catastrophic illness or injury must be handled as a 

separate or second incident. 

10) NOT COVERED: Stress related illness; elective surgery, normal pregnancy, 

worker’s compensation claims, disabilities resulting from alcoholism or drug 

addiction unless the drugs are administered by a physician; intentionally self 

inflicted injuries; pre-existing physical maladies or normal illness such as 

colds, flu, allergies, headaches etc. 

 



 

Leave Bank 
1) The District annually, or as needed, will promote a "call for leave donations" 

for the Leave Bank. In addition, the District will give each employee who 

terminates resigns or retires, an opportunity to donate unused vacation or sick 

leave to the Leave Bank. 

2) Unused donated days reverting to the Leave Bank or days specifically 

donated to the Leave Bank make up the Leave Bank. 

3) Requests for Leave Bank days are subject to availability. The District is not 

responsible for filling requests from the Leave Bank if no days are available. 

4) It is the responsibility of the employee or the employee’s authorized person 

making the request to submit sufficient information or explanation to the CII 

Committee for approval. Insufficient information will be grounds for denial. 

5) Submit requests for Leave Bank days directly to the Director of Human 

Resources who then will determine eligibility and will provide the CII 

Committee with appropriate information. The Committee will review the 

request but will not be told the name of the person making the request. 

6) Confidentiality will be upheld and all efforts will be made to ensure privacy 

of the employee making the Leave Bank request. 

Definitions 
Catastrophic Illness or Injury: As defined in AB2007, a catastrophic illness or injury is 

one that is expected to incapacitate the employee for an extended period of time and 

taking extended time off work creates a financial hardship for the employee because he or 

she has exhausted all sick leave and other paid time off. Examples include life 

threatening injury or illness; cancer, AIDS, heart surgery, stroke, etc. 

CII Committee: The Catastrophic Illness/Injury Committee is comprised of 

representatives from Federation (1), POA (1) and Management (1) and is chaired by the 

Director of Human Resources as a non-voting member, or Designee. 

Call for Donations: The District will solicit requests for donations for either individual or 

Leave Bank requests. 

Duration: Per AB2007, all donated leave is available for a maximum of 12 months. 

Grievances: Nothing in this plan is grievable. 

Individual Requests: Employees meeting conditions of this plan may request donations 

from the general employee population. 

 



 

Irrevocability: Once leave is donated, the donor cannot retrieve any portion of the 

donated leave.   

Leave: Vacation or sick leave accrued to the donating employee.  

A donating employee must retain no fewer than 30 days of sick leave on record to be 

eligible to donate sick leave days. 

Leave Bank: Unused donated days or days specifically donated to a general account. 

The Leave Bank permits those employees who do not wish to request individual 

donations to do so privately and anonymously. 

Medical Determination: AB2007 requires medical verification of catastrophic illness or 

injury from a physician. 

Medical Verification: AB2007 requires that the District determine that the employee is 

unable to work due to a catastrophic illness or injury. 

Requests: AB2007 specifies that an employee who is suffering from a catastrophic illness 

or injury must request that eligible vacation or sick leave is donated. Donations cannot be 

accepted or approved without this request. 

   

 



 

APPENDIX B 

FAMILY CARE AND MEDICAL LEAVE PROCEDURES 

FAMILY AND MEDICAL LEAVE ACT (FMLA) 
Employees who meet all requirements of these procedures may be entitled to family care 

and medical leave in connection with the birth, adoption, or foster care placement of a child with 

the employee, or the serious illness of a child, parent, or the employee him/herself. Family and 

medical leave will be granted in accordance with the Family and Medical Leave Act. 

Eligibility for Family Care Leave and Medical Leave. 

To be eligible for family care and medical leave, an employee must: 

(1) Have worked continuously for the District for at least one year 

prior to the date when such leave is requested; and 

(2) Have provided at least 1,250 hours of service during the 12 months 

before the leave is requested; and  

(3) Not have taken a maximum of twelve workweeks of family care 

and medical leave within the preceding 12-month period. 

(4) Comply with all requirements of state and federal law pertaining to 

family care and medical leave. 

Permissible Uses of Family Care and Medical Leave 

Family care and medical leave may be requested for: 

(1) The birth of an employee’s child; 

(2) The adoption of a child; 

(3) The placement of a foster child with an employee; 

(4) The serious illness or health condition of an employee’s child,                                      

spouse, or parent; 

(5) The serious health condition of the employee him/herself. 

Amount of Family Care Leave 

Provided all the conditions of this procedure are met, an employee may be granted up to twelve 

workweeks (60 workdays) of family care and medical leave during any 12-month period. The 

leave may be taken in one or more periods; however, the District retains the right to deny a leave 

request if the leave is deemed not to be of sufficient duration (e.g. less than two weeks) or if a 

request is for intermittent leave where the intermittent schedule is not medically necessary. 

Any employee requesting leave for his or her own serious illness/injury, under this program, shall 

be required to utilize all accumulated sick leave, available sub difference and vacation leave first. 

 



 

Employees may request Family Care and Medical Leave, under this program, to care for a family 

member with a catastrophic illness or injury, with prior approval, may use accumulated sick 

leave, vacation and/or personal business leave. The total amount of permissible family care leave 

will be reduced by the amount of the other leave used. 

References to the amount of leave available are based upon the entitlement of a full-time 

employee. Employees who work less than a full-time schedule or less than a 12-month year are 

entitled to leave in whatever proportion their work schedule bears to full-time. In no case will an 

employee scheduled to work less than a 12-month year be entitled to use family care and medical 

leave during scheduled periods of non-work status. 

 

Special Provisions for Pregnancy Related Disability and Child Care Leave 

(1) Upon expiration of any pregnancy disability leave authorized by Government Code Section 

12945.2, the employee is eligible for up to an additional 12 weeks of family care leave to care for 

the newborn child. 

(2) During the period of "disability" (6 weeks for a normal pregnancy) the employee shall use 

accumulated sick leave or available sub-difference until those entitlements are exhausted. 

Thereafter, the employee shall use vacation and/or personal business leave. 

(3) Upon expiration of the pregnancy disability period, the employee may request family care 

leave pursuant to these procedures. 

(4) The District shall continue to pay its portion of the employee’s medical insurance during the 

period of family care leave. 

(5) The amount of family care leave available will be reduced by any other paid leave taken aside 

from the pregnancy "disability" period as defined in Government Code Section 12945.2. 

 

 

 

Conditions for Granting Family Care Leave 

If the employee can anticipate when the leave may be required (.e.g., leave for a planned medical 

treatment), the employee may be required to schedule the leave in a manner that will minimize its 

disruption to the District, to the extent it is medically acceptable. 

Family care and medical leave may be denied if the employee has not complied with these 

procedures. 

 



 

For family care and medical leave requests for child care, if both parents are employed by 
the District, a combined total 12 work weeks of leave is available to a mother or father for 
the birth, adoption or foster care placement of a child. 

 

Relation to Pay and Other Benefits 

Except to the extent that paid leave is substituted for family care and medical leave, an employee 

on family care and medical leave is not entitled to any continued salary during the leave period. 

The District will continue to pay medical, vision, and dental benefits for an employee and his/her 

dependents at the same level those benefits were paid for by the District immediately prior to the 

employee commencing family care leave. An employee may elect to continue to participate in life 

insurance plans by paying, at the employee’s own expense, the costs ordinarily paid by the 

employer. If the employee is unwilling or unable to make the required payments, the employee 

will not be covered by the employee benefit plans during the leave period. Upon reinstatement, 

however, the employee shall not thereafter lose any benefits as a result of the family care and 

medical leave. Upon termination of family care and medical leave, the employee shall be entitled 

to reinstatement to a position with the same or similar duties and pay which can be performed at 

the same or similar geographic location as the position held prior to the leave, unless the original 

position has been eliminated due to a reduction in force or restructuring of the District prior to the 

expiration of the leave. In the event the original position has been eliminated due to the layoff or 

restructuring, the employee shall retain his/her pre-leave seniority for layoff recall and other 

seniority related rights or benefits. 

Upon termination of family care and medical leave, an employee shall retain the same seniority as 

at the time the leave commenced. Seniority shall not accrue during the leave period. 

In the event an employee who is on leave fails to return to work upon expiration of all authorized 

leave, the District shall be entitled to recovered the cost of premiums paid for the employee’s 

medical insurance at the same level those benefits were provided immediately prior to the 

employee commencing leave. 

   

Procedure for Requesting Family Care Leave 

An employee shall notify his/her supervisor, in writing, of the need for family care and medical 

leave as soon as possible under the circumstances. If the leave is requested in connection with a 

planned, non-emergency medical treatment, the employee may be requested to reschedule the 

treatment, to the extent feasible, so as to minimize disruption or inconvenience to the District’s 

operations and co-workers. 

 



 

The written request for family care and medical leave shall specify the reason for the leave (e.g., 

birth, adoption, illness of parent, etc.), the anticipated date of commencement and duration of the 

leave. 

The District shall require a certification issued by the health care provider of the individual 

requiring care. The medical certification shall include all of the following: 

(1) The date on which the serious health condition commenced; 

(2) The probable duration of the condition; 

(3) For Employee’s Own Illness: A statement that the serious health condition prevents the 

employee from performing the essential functions of his/her position; 

(4) For Care of Others: The health care provider’s estimate of the amount of time the employee 

needs to care for the individual; 

(6) A statement that the serious health condition warrants the participation of a family 

member (the employee) to provide care. 

The District has the right to require a second medical opinion, paid for by the District. The 

District may also require a third medical certification (employer-paid) in the event of a conflict 

between the first and second opinions. If the leave extends beyond the period indicated in the 

original medical certification, or additional leave is requested, the employee may be required to 

obtain recertification. 

Definitions 

For the purposes of this section, the following definitions are applicable: 

1) "Child" means a biological, adopted, or foster child, a stepchild, or a legal 

ward. 

2)  "Parent" means a biological, adoptive parent, foster, a stepparent, or a legal 

guardian. 

3) "Spouse" means the legal husband or wife of the employee. 

4) "Serious health condition" means an illness, injury, impairment, or physical 

or mental condition which warrants the participation of a family member to 

provide care during the period of the treatment and that involves either 

inpatient care, or continuing treatment or supervision by a health care 

provider. 

   

 



 

 

 

APPENDIX C 

EL CAMINO COLLEGE 

EDUCATIONAL REIMBURSEMENT PROGRAM 

PROCEDURES FOR BOOK PROGRAM IMPLEMENTATION 

1. At the point of implementation of this Contract, the District will establish a "Unit Employees 

Book Program". 

2. The program will initially be established with $1,000. Unused book funds will be carried over 

to the following year, not to exceed $1,000. 

3. The Book program is available only to El Camino College Unit Employees enrolled only at 

El Camino College. 

4. The Book Program is only for the purchase of required textbooks and materials. 

5. An open P.O. will be established with the ECC Bookstore to facilitate this program 

a. The open P.O. will be funded through the POA Professional Growth 

funds after the initial set-up. 

b. The open P.O. will be monitored by the POA Professional Growth 

Committee on an as-needed basis. 

c. The open P.O. may be adjusted during the year to cover overages or 

shortages. Shortages will be funded through the POA Professional 

Growth fund. 

6. Eligible employees will be required to show proof of enrollment. 

   



 

 

EL CAMINO COMMUNITY COLLEGE DISTRICT 
EDUCATIONAL REIMBURSEMENT FORM 

 
This form is to be used to request reimbursement for the successful completion of courses taken at El 
Camino College by regular permanent employees, their spouses, and/or their legal dependent children.  
Submit one form for each reimbursement expense.  Fees are reimbursed for successfully completed 
courses upon completion of semester.  Employees only are eligible for book reimbursement (for 
required books,  purchased with 10% employee discount at EC Bookstore). 
 
EMPLOYEE NAME ___________________________________________ Phone Ext. _______ 

CLASSIFICATION:   Classified    POA    Confidential    Management    Faculty   
 
STUDENT’S NAME ____________________________     Self      Spouse     Dependent  

SEMESTER ENROLLED:      Fall                   Spring                   Summer  

EMPLOYEE ELIGIBILITY CHECK-LIST 
1. Are you a non-probationary employee?                                                        Yes         No 
2. Are you applying for yourself, your spouse, or a legal dependent?              Yes         No 
3. Are you on approved medical or disability leave?                                         Yes        No 

(If YES, you must submit formal written request through the Exceptions Committee) 
4.   If you are a Part-Time Instructor, have you worked 3 or more years?          Yes        No 
 
REIMBURSEMENT REQUESTED: 
• 
• 
• 
• 

Enrollment Fee  $___________________ 
Health Fee              $___________________ 
Student Body Fee   $___________________ 
Books (Total from other side)    $___________________ 

TOTAL REQUESTED $___________________ 
 
Signature: _______________________________________________   Date ________________ 
 

IN ORDER TO BE REIMBURSED, YOU MUST ATTACH THE FOLLOWING: 
1. ENROLLMENT AND PAYMENT PRINTOUT 
2. A COPY OF GRADE REPORT 
3. ORIGINAL BOOK RECEIPTS (for required books) 

 
RETURN COMPLETED FORM WITH ATTACHMENTS TO HUMAN RESOURCES OFFICE 

FOR ACCOUNTING USE ONLY 

XIV. CLASSIFICATION      ACCOUNT NUMBER   REFUND 
AMOUNT 

   CLASSIFIED   11-55250-0067500-8500  $_______________ 
   CLASSIFIED – BOOKS   11-55232-0067500-8500  $_______________ 
   ECCPOA     11-55251-0067500-8500  $_______________ 
   CONFIDENTIAL    11-55252-0067500-8500  $_______________ 
   MANAGEMENT    11-55253-0067500-8500  $_______________ 
   FACULTY     11-55254-0067500-8500  $_______________ 
   FACULTY – BOOKS  12-54220-006750-6350   $_______________ 

    Approved by Director/Human Resources ________________________________________________ 

    Approved by Director/Purchasing & Business Services _____________________________________ 



 

 

BOOK REIMBURSEMENT 

Course                                                                                                                             Section # 

 

__________________________________________________________________    _____________ 

 

Title of Book ______________________________________________________________________ 

 

Author (Last Name) __________________________________________  Cost $________________ 

 

Course                                                                                                                               Section # 

 

___________________________________________________________________    ____________ 

 

Title of Book ______________________________________________________________________ 

 

Author (Last Name) __________________________________________  Cost $________________ 

 

Course                                                                                                                               Section # 

 

___________________________________________________________________    ____________ 

 

Title of Book ______________________________________________________________________ 

 

Author (Last Name) __________________________________________  Cost $________________ 

 

Course                                                                                                                               Section # 

 

___________________________________________________________________    ____________ 

 

Title of Book ______________________________________________________________________ 

 

Author (Last Name) __________________________________________  Cost $________________ 

 

(Please attach original receipts) 



 

 

 

                                                                                  Sub-Total Amount for Books    $____________ 

                                                                                Less 10% Bookstore Discount   - $____________ 

                                                                                                                  Sales Tax      $____________ 

                                                                                  TOTAL DUE FOR BOOKS      $____________ 

 

    Account #: _________________________________ 

 

      Approved by: __________________________________________________________ 

                              Director of Human Resources 

      Approved by: __________________________________________________________ 

                              Director of Purchasing & Business Services 

APPENDIX D 

As discussed and agreed to on March 25, 2003 during contract negotiation between the El Camino College 

Police Officer’s Association (ECCPOA) and the El Camino community College District (District) the 

ECCPOA would like to receive the 0.3% compensation retroactive to January 1, 1998, which was set aside 

for allocation towards the cost of implementing PERS safety retirement or another program of 

ECCOPOA’s choice. 

EL CAMINO COLLEGE POLICE  EL CAMINO COMMUNITY 
OFFICERS ASSOCIATION   COLLEGE DISTRICT 
By _________________________  By ______________________________ 

Jan Caldwell, President   Allene Quarles, Asst . Director H.R. 

By _________________________  By ______________________________ 

Gary Robinson, Member Rocky Bonura, Director – Safety and Risk Management 

Date:__________________   Date: ____________________ 



 

 

APPENDIX E 
El Camino Community College District 

Police Officers Association 
Release Time Authorization Form 

 

To:  _________________________________________________________ 
    Chief of Police/Designee 
Date:  _________________________________________________________ 
 
Subject: Release Time – With or Without Pay 
 
For:  _________________________________________________________ 
    Officer’s Name 
 
Release time is authorized for the following activities with or without pay: 
 
_______________________________________ __________________________ 
Authorized POA Signature      Date 
 
Please check one of the following activities with or without pay: 
 

� Attend Monthly ECCPOA meetings.* 
� Attend Grievance Procedure Meeting (w/pay) 
� Attend Board of Trustees’ Meeting (Designee of POA w/pay) 
� Release time with pay for two (2) ECCPOA designated Unit Employees on ECCPOA’s 

negotiating committee shall be granted for the purpose of meeting and negotiating in 
accordance with Government Code Section 3543.1 

� Release time with pay for one (1) ECCPOA designated Unit Employee to attend Annual 
Conference w/pay up to three days or twenty-four (24) hours. 

� Other (Please Specify)____________________________________________ 
 

* Supervisor may authorize an employee to attend meetings or perform duties with pay provided the 
supervisor schedules make-up time within thirty (30) days. 

 
Date:___________________   Time (Approx.) From____________  To:_________ 

Location: ____________________________________________________________ 

 
___________________________________________ ________________________ 
Chief or Police/Designee      Date 
___________________________________________ ________________________ 

Human Resources Administrator    Date 
 
Please reference the Agreement between El Camino College and the Police Officers Association. 
01/03 Original – Human Resources  Yellow – Police Chief/Designee 
 Pink - Employee 
 



 

 

APPENDIX F 
 
 

COMPUTATION OF “ADJUSTED COLA” AND COLA PLUS GROWTH FORMULA 
POLICE OFFICERS ASSOCIATION 

 
 
        COMPUTATION IN 
ADJUSTED COLA      FALL 2002 FOR JAN 1, 2003 
 

1) COLA: 
Governor’s COLA (COLA in the adopted budget   2.00% 

 
2) Increased Costs of Benefits: 

Calculate costs of fringe benefit increases 
(medical, dental, vision and life) District-wide   $1,041,446 
 

3) COLA Applied to Previous Year’s Costs: 
Apply Governor’s COLA to total cost of benefits 
from previous year (2.00% x $5,623,105)    $112.462 

 
4) Increased Cost Minus COLA: 

Subtract:  Benefit increase paid for by COLA (#3 above) 
from benefit cost increase (#2 above) 
($1,041,446 - $112.462 = $928,984     $928,984 

 
5) Percentage of Compensation: 

Convert the portion of the benefit increase 
not covered by Governor’s COLA to a 
percentage of the District’s cost of 1% of the total 
of all ECC employees’ compensation, as published in 
final budget. 
(928,984/680,857)       1.455% 

 
6) Adjusted COLA: 

Adjusted COLA = Governor’s COLA minus 
the fringe benefits increase not paid for 
by COLA.   (2.00 – 1.455) =      0.545% 

 
7) ECC 2000/2001 growth      3.258% 

Comparing data from Form 320 and Exhibit between 11/01/01 
and 11/01/02 

 
8) Adjusted COLA + Funded Growth: 

(0.545 + 3.258)       3.80% 
 
 
 
 
 
 



 

 

Agenda for the El Camino Community College District Board of Trustees 
From 

The Office of the President and Board of Trustees 
Thomas M. Fallo, Superintendent/President 
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A. Travel 
It is recommended that the Board approve the following travel for Thomas M. 
Fallo, with no loss of salary, at no cost to the District: 

 
1. Statewide Association of Community Colleges, Joint Powers Authority 

Fiscal Year 2003-2004, to attend meetings throughout the State of 
California, transportation and necessary expenses paid by Statewide 
Association of Community Colleges, Joint Powers Authority. 

 
2. Schools Association for Excess Risk 

Fiscal Year 2003-2004, to attend meetings throughout the State of California, 
transportation and necessary expenses paid by Statewide Association of 
Community Colleges, Joint Powers Authority. 

 
It is recommended that the Board approve the following travel for Thomas M. Fallo, with 
no loss of salary, transportation and necessary expenses paid: 
 
1. California Community Colleges Chief Executive Officers Meetings    

 Fiscal Year 2003-2004 – State of California. 
 

2. California State Legislative Session                                                     
 Fiscal Year 2003-2004 – Sacramento, California. 

 
3. California State Chancellor’s Budget Change Process Meetings        

 Fiscal Year 2003-2004 – Sacramento, California. 
 

4. Association of Community Colleges Trustees Meetings 
           Fiscal Year 2003-2004. 

 
5. Community College League of California Meetings                               

 Fiscal Year 2003-2004 – State of California. 
 
6. California Community Colleges – Board of Governor Meetings                       

Fiscal Year 2003-2004 – State of California. 
 
B. Candidate Statements – General Elections 
 It is recommended that the Board reaffirm its February 14, 1984, resolution stating that 
 Candidate Statements for District Elections are limited to 200 words and that payment of 
 the estimated cost must be made by the candidate at the time of filing.  
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